3ATBEPJPDKEHO

Haxka3z [lep>kaBHOT CyZ10BOi aaMiHICTpaIlii
Ykpainu

20 cepriug 2019 poky N 814

IHcTpyKuis 3 1i10BOACTBA B MiCLIEBHX Ta aneJasMiiHUX CyAaxX YKpaiHu
I. 3arasibHi M0JI0:KeHHS
1.V uiit [HcTpyK1ii TEPMIHK B)KUBAIOTHCS B TAKOMY 3HAYCHHI:

apxiB Cyay - CTPYKTYpPHHUH MiApo3Ain (BIANOBIAAJIBHUNA 32 BEJIEHHS apXiBYy MpalliBHUK
(mocamoBa ocoba) amapaTy Cynay), 110 OpraHizoBye 1 3abe3nedye mnpuiMaHHS,
HarpoMajpKyBaHHs apXiBHUX JOKYMEHTIB, iX 00JIiK, 30epiraHHs Ta KOPUCTYBaHHS HUMU;

OJTaHK CIy’KO00BOTO JOKyMEHTa - YHidikoBaHa (opma CIyKOOBOTO JOKyMEHTa Cyay 3
BIJIMMOBITHUMH PEKBI3UTaMH Ta IMOJISIMH IOCTIMHOI 1 3MIHHOT iH(OpMAaITii;

BHTST - 3aCBITU€HA KOITiSl YaCTHHHU TEKCTY CIy>KOOBOTO IOKYMEHTA CYIY;
BHIX1JTHA KOPECTIOH/ICHITIS - TOKYMEHTH, SIK1 HAIIPaBJISIOTHCS 32 MEXI1 CyIy;

BIJIMOBIIAJIbHUI TPAIIBHUK - TMOcagoBa ocoba (MpalliBHUK amapaTry Cyay), SKHi
BIJITTOBITHO 0 IMOCAOBUX OOOB'S3KIB UM HaKa3y KEpiBHHMKa amapary Cyay 3iHCHIOE
OTpaIlfOBaHHS BXIiTHOT Ta BHUXITHOI KOPECIOHICHINT cymy, 3abe3medye 3iHCHEHHS
KOHTPOJTIO 32 BUKOHAHHSAM JTOKYMEHTIB, CTAHOM BEACHHS JUIOBOJCTBA y BIAMOBIIHOMY
CTPYKTYPHOMY HIAPO3/I1Ji, poOOTY 3 p€HOBUMH JOKa3aMHu, pOOOTY 3 apXiBOM, TOILIO;

Bi3a - PEKBI3UT BHYTPIIIHHOTO MOTOMKEHHSI JOKYMEHTA, KWW BKJIIOYAE: OCOOMCTHI
TUC, THIIIAIH 1 PI3BHUIIE TOCaA0BOI 0COOH, KA Bi3y€e TOKYMEHT, JIaTy Bi3yBaHHS;

(myHKT 1 po3nuty I JOTIOBHEHO TEPMIHOM 3T1HO 3 HAKA30M
Jep>xaBHOI cynoBOi aamiHicTpamii Ykpainu Big 24.12.2019 p. N 1196)

BHYTPILIHIM ONMUC - BUKJIAJAEHI B YCTaHOBJEHIH (opmi BIAOMOCTI MPO CKJIaa 1 3MICT
JOKYMEHTIB CyJIOBOI UM HOMEHKJIATYpHOI CIpaBH (MOPSIKOBI HOMEPU IOKYMEHTIB
CIpaBH, iX IHIAEKCH, JaTH, 3aroJIOBKHM, HOMEPH apKyIlliB CIPABH, HA SIKUX PO3MIIIEHO
KOXEH JJOKYMEHT, TOII0) i MPUMITKH;

BXIJTHA KOPECTOHJEHIlIS - JOKYMEHTH, a TaKOX CYyJOBI CIpaBd W Marepianu, Mo
HAAXOJATh 10 CYIy;

TTOBOJICTBO - CYKYITHICTh TPOIIECIB, 10 3a0€3Medyr0Th OpraHizailiio poOoOTH B Cyal 3
JOKYMEHTYBaHHSI POIIECYANIbHOT Ta YIPaBIIHCHKOI 1H(OpMaIi;



JOKYMEHT - CTBOpeHa ab0 OoTpuMaHa CyJIOM Yy MpoIieci Horo MisabHOCTI iHGOpMaIris,
3adikcoBaHa Ha MaTepiaJIbHOMY HOCIi, OCHOBHOIO (DYHKIII€I0 sSKOTO € 30epiraHHs 1
nepejaaya ii y yaci i mpocropi;

JOKYMEHTOOOIr y Cy/il - pyX JTOKYMEHTIB 3 MOMEHTY iX CTBOpEHHsI ab0 ojepx»aHHS 0
3aBepIICHHs BUKOHAHHS a00 BiANPaBICHHS;

KaHIIEJSAPis - CTPYKTYPHUH MAPO3/ii, 10 3a0e3rnedye peecTpalliro, 00K, OpraHi3allio
TOKYMEHTO00iry, 30epiranHs JOKYMEHTIB JI0 TIEpeIaBaHHs 10 apXiBY CYyIy;

KEpIBHUITBO CYAy - TOJIOBa CYIy, 3aCTYHHHKH TOJOBH CYAY 3TiTHO 3 PO3MOALIOM
aJMIHICTPATUBHUX MOBHOBAXXEHB; KEPIBHUK amapary Cyay, HOro 3aCTyIHUKH; 0COOH, SIK1
BUKOHYIOTb 1X O0OB'SI3KU;

KOIIisl TOKyMEHTA - IOKYMEHT, 1110 MICTUTh TOYHE 3HAKOBE BIITBOPEHHS 3MICTY UM 1HIIIO]
iH(MOopMaIlii JOKyMeHTa Cyly Ta B OKPEMHX BHUITJIKaX - ICSKUX MOTO 30BHIIIHIX O3HAK;

HOMEHKJIaTypa CIpaB - OOOB'SI3KOBUM ISl CYly CUCTEMaTH30BaHMIA MEPETiK Ha3B CIIPaB,
1110 (OpPMYIOThCS B AUIOBOACTBI Cy1y, 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs CIIpaB;

OMKC CHOpaB - apXIBHUM JOBIAHUK, MPU3HAYEHHUH I OOMIKY Ta PO3KPUTTS 3MICTY
OIMHULIb 30€epiraHHs, OJWHHUIL OOJNIKY, 3aKpIUICHHS iX CcHCTeMaTHh3alli B MeXax
apxiBHOTO (QOHAY;

OpraHizaliifHO-po3nopsa4a JTOKyMeHTallisd - yHi(iKoBaHA MiJCHCTEMa YIPaBIiHCHKOT
JOKYMEHTaIlll, 10 3a0e3leyye OpraHi3allilo MPOLECiB YMPaBIiHHSA Ta YMNPaBIIHCHKOI
poboTH B Ccyi;

TEpMiH MYHKTY | po3ainy | BukitoueHo

(3rigHO 3 HaKa3oM JlepkaBHOI Cy10BOi
aamiHicTpaiii Ykpainu Big 24.12.2019 p. N 1196)

MpaliBHUKU CyAy - CYIJl, MpaliBHUKU amnapary cyay (y TOMYy 4YHUCHI, HpaliBHUKU
MaTPOHATHOI CIIykKOH);

NpolecyanbHU  JOKYMEHT - JIOKYMEHT, Ha SKHH TOLIUPIOIOTHCS  BUMOTH
MPOIeCyaTbHOTO 3aKOHY;

peecTp - OONIKOBUM >KypHaJI, TMPU3HAYCHHUM 711 HAKOMWYEHHs, OOJIKYy 1 30epiraHHs
BIJIOMOCTEH PO JIOKYMEHT, 13 3a3HAYCHHSIM PEECTpaIlfHOrO 1HIEKCY, JaTh
peecTpyBaHHs, KOPOTKOTO 3MICTY TOIIIO;

peecTpallisi JOKYMEHTa - CyKyIHICTh [1i, MOB'A3aHUX 13 (PIKCYBaHHIM (DaKTy CTBOPEHHS
ab0 HaJXOMKEHHS JOKYMEHTA, IIJIIXOM MPUCBOEHHS YHIKaJIbHOTO HOMEpA 13 3alHCOM Y
peecTpaliiHux Qopmax HEOOXIJHUX BIJOMOCTEM NP0 IOKYMEHT, SIKI IPOBOJATHCS 3
METOI0 3a0e3Me4YeHHs 1X OOJIIKy, KOHTPOJI 33 BUKOHAaHHAM 1 OIEPATUBHUM
BUKOPHCTAHHSM HasiBHOI B JOKYMEHTI 1H(GopMaii;



PE30JIOIIS - PEKBI3UT JOKYMEHTA Y BUTJISI/II HAMMKCY, B SKOMY MICTUTBCS 3MICT PIllICHHS,
NPUIHATOTO KEPIBHUITBOM CYJy IIOJI0 BHUKOHAHHS JOKYMEHTA, 13 3a3HAYCHHSIM JIaTH
HaKJIaJIeHHs! Pe30JIIoLlli, BUKOHABIS (BUKOHABIIIB), TEPMIHY BHUKOHAHHS, NpI3BUILIA Ta
1HII1aJIiB aBTOPa PE30JIIOITii, a TAKOXX HOTO MiAIHUCY;

(TepMmiH yHKTY 1 po3ainy I i3 3MiHaM#, BHECEHUMH 3T1IHO 3 HAKa30M
Jlep>xaBHOI cymoBoOi aamiHicTpamnii Ykpainu Big 24.12.2019 p. N 1196)

PEKBI3UT CITyKOOBOTO JOKYMEHTA - 00OB'SI3KOBHI €JIeMEHT, 3a()iKCOBAaHUI B JOKYMEHTI
cyny ajis oro iaeHtudikaiiii, opranizaiii o0qiKy Ta HaJaHHs HOMY IOPUIUYHOL CUITH;

CIY’KOOBUM TOKYMEHT - OQIIMINHO 3apeecTpOBaHUN KaHIEISIPIEr0 ab0 BIAMOBIIHUM
YUHOM 3aCBIUEHUN JTOKYMEHT, IO OJEPKaHWH YU CTBOPEHHM CyJOM Y TpOIECi HOro
TiSTTBHOCTI Ta Ma€ BIIOBIAHI PEKBI3UTH;

CylloBa CIpaBa - MO30BHI 3asBH, 3asBU, CKaprd, CIpPaBH, MaTepiadv KpUMiHAJIHHOTO
MPOBAKEHHS, TTOJaHHS Ta IHII TepeAdadeHl 3aKOHOM MPOIECyalbHI JOKYMEHTH, IO
MOJAIOTBCS 10 CyAy W MOXYTh OYTH TIPEAMETOM CYAOBOTO PO3IIISIAY, CYIOBI
mpoliecyaibHi JOKYMEHTH, 1110 BUTOTOBJISIOTHCS CYIOM;

CyJIOBE DIllIEHHS - MPOLIeCyaIbHUN JOKYMEHT, TOCTaHOBJICHUN CYZOM IIiJl Yac PO3TIIsIAy
CyIOBO1 crmpaBu Ha OyIb-AKiii cTafll CylOoBOro mpoiiecy (yxBaja, pPIIICHHS, BUPOK,
MOCTaHOBA, CyI0BUM HaKa3 TOIIIO).

(TepMiH yHKTY 1 po3ainy | 13 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JlepxaBHoi cynoBoi agmiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

TEpMiH MyHKTY | po3ainy | Bukitoueno

(3rigHO 3 HaKa30oM Jlep:kaBHOT Cy10BOi
aamiHicTpaiii Ykpainu Big 24.12.2019 p. N 1196)

2. Inctpykiiist 3 JJI0BOJACTBA B MICIIEBUX Ta amlelsiMHUX cyaax YKpainu (mami -
[HCTpyKIlisl) BW3HA4Yae 3arajbHI TpaBUia BEACHHS [IJOBOJCTBA B MICIEBHX Ta
aneIsiiHuX cyax YKpaiHH, periIaMeHTy€e MOPAI0K poOOTH 3 JOKYMEHTaAMH 3 MOMEHTY
iX HaJIXOKEHHS YU CTBOPEHHS /IO 3HUILEHHS B YCTAHOBJICHOMY MOPSAKY abo mepemadi
710 JIep>KaBHOI apX1BHOI YCTaHOBH.

PoGota 3 ympaBmiHCEKUMH JTOKyMEHTaMHU 3JIHCHIOETBCS B Cylax 3 YypaxXyBaHHSIM
BUMOT Hakazy MinicrepcTBa roctumii Ykpainu Big 18.06.2015 N 1000/5 "IIpo
3arBepxeHHs [IpaBui opranizaiii I1UTOBOICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Yy
JIEp’)KaBHUX OpraHax, opraHax MICIIEBOTO CaMOBpPSAyBaHHS, Ha TMiANPHUEMCTBAX, B
yCTaHOBaxX 1 oprasizauisx", 3apeectpoBaHuM y MiHicTepcTBl toctuuii Ykpainu 22
yepBHs 2015 poxy 3a N 736/27181, iHIIIuX HOpMATUBHO-TIPABOBUX AKTIB.

[Topsimok BeeHHs MUIOBOJCTBA 3 MUTaHb POOOTH 3 MEPCOHATIOM BHU3HAYAETHCS YMHHUM
3aKOHOJaBCTBOM.



(myHKT 2 po3aiuny | JomoBHEHO ab3a1ioM TPETIM 3TiTHO 3 HaKa30M
Jlep>xaBHOI cym0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

3. [HCTpyKIlisi BCTAHOBIIIOE MOPSIOK aBTOMAaTHU30BAaHOI (€JIEKTPOHHOT) 00pOOKH, 00Ky
Ta KOHTPOJIIO JOKYMEHTIB, CYJOBHX CIpPaB 3a JIOTIOMOTOI) aBTOMAaTHU30BaHO1 CHCTEMHU
nokymMeHToo0iry cyay (mami - ACJIC) 1 BereHHsI 1iJI0OBOJICTBA B ManepoBii opmi.

CTBOpeHHSI €JEKTPOHHHUX TOKYMEHTIB 3IIMCHIOETHCS BIMOBITHO 10 3aKOHIB YKpaiHU
"IIpo eneKTpOHHI JOKYMEHTH Ta €JIeKTpOHHUHN mokymeHTooOir", "IIpo enekTpoHHi
noBipui nociayru", Hakazy MinictepcTBa octuilii Ykpainu Big 11 auctomana 2014 poky
N 1886/5 "llpo 3artBepmxenHs [lopsaky poOOTH 3 €IEKTPOHHUMHU TOKyMEHTaMHU Yy
TTOBOACTBI Ta 11X TIATOTOBKM JIO TMepeJaBaHHA Ha apXiBHe 30epiraHHs",
3apeecTtpoBaHoro B MinictepceTBi toctuiii Ykpainu 11 nucronmaga 2014 poky 3a N

1421/26198.

Cyan MOXyTh CTBOPIOBATH JOKYMEHTH THUMYacoBOTO (10 10 poOKiB BKIIOYHO) CTPOKY
30epiraHHs JMIIe B eIEKTPOHHIN (opmi 32 yMOBU HASIBHOCTI BiJIOBIIHOTO TEXHIYHOTO
3a0e3MedeHHs 3 ypaXyBaHHSIM BUMOT 3aKOHOJAaBCTBA YKpainu Ta [HCTpyKiii.

4. THCTpyYKIliA BU3HA4Ya€ MpaBUiIa ¥ MOPSAIOK POOOTH 3 yCiMa JOKyMEHTaMH, KpIM THUX,
AK1 MICTATH 1H()OPMAITIIO 3 0OMEKEHUM JIOCTYTIOM.

[Topsimox 3miMiCHEHHS JUJTOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTATh CIyKOOBY
iHpopMaIlito, BU3HAYAETHCS OKPEMUMH HOPMATHUBHO-TIPABOBUMH aKTaMH, 30KpeMa
TuUnoBow I1HCTPYKIIEIO TPO TOPSIOK BEACHHS OO0MIKYy, 30epiraHHsi, BUKOPUCTaHHS 1
3HMIIEHHS JIOKYMEHTIB Ta IHIIUX MaTepiallbHUX HOCIIB 1H(OpMaIlli, Mo MICTATh
ciyk00By iH(opMallito, 3aTBepaKeHo0r0 octaHoBoto Kabinety MinicTpiB Ykpainu Bif
19.10.2016 N 736, Ta HEe MOXKe pETyIIOBaTHCA i€ [HCTPYKITi€to.

(ab3ar npyruii nyHkTy 4 po3auty I 13 3MiHaMu, BHECEHUMU 3T1HO 3
Haka3oM JleprkaBHOI cyf0BOi aamiHicTparlii Ykpainu Bifg 24.12.2019 p. N 1196)

5. 3BepHEHHS TPOMAJISH, [0 HE MIJJISATAIOTh PO3TJISAY BIAMOBITHO IO MPOIECYATLHOTO
3aKOHOJABCTBA YKpaiHM, PO3IIISAAIOTHCS B MOPSAKY, BU3HAUYCHOMY 3aKOHOM Y KpaiHU
"IIpo 3BepHeHHs rpomajasH". J{1JI0BOJICTBO 3a HUMHU BEAEThCS 3TiIHO 3 [HCTpyKui€o 3
JTOBOJICTBA 32 3BEPHEHHSMHU TPOMAJSH B OpraHax JAepKaBHOI BIATU 1 MICIIEBOTO
CaMOBpsIIyBaHHs, OO'€qHAHHSAX TpOMaJsiH, Ha MIANPUEMCTBAX, B YCTAaHOBax,
OpraHizaifisix He3aJIeXHO BiI (GOpM BIACHOCTI, B 3acobax MacoBoi iHQopmariii,
3atBepKeHo0i moctaHoBoro Kabinety MinictpiB Ykpainu Big 14.04.97 N 348.

6. Ilopsgok poOoTu B cyail 13 3amUTaMM Ha OTpUMaHHS MmyOsaiyHOi iH(opmarii
3MIIACHIOETHCS BIAMOBIAHO A0 3akoHy Ykpainu "IIpo noctyn no my6miyHoi iHdopMmartii'”.

7. Bumoru IHCTpyKIii HE MOIIMPIOIOTHCS Ha MpoLecyalbHl JOKYMEHTH, HOPSAOK
Oo(OpMIIEHHSI Ta PO3CUIIKA SIKUX PETJaMEHTYIOThCS IMPOLIECyaJbHUM 3aKOHOJABCTBOM
Ykpainu.

8. JILIOBOACTBO B CyHi BEACTHCS ACP>KAaBHOIO MOBOIO, KPIM BHUIIAJKIB, Mepea0adeHnx
3aKOHOJABCTBOM Y KpaiHHU.



VYci A0KyMEeHTH Cydy CKIaJaroThCsl JE€pP>KaBHOIO MOBOIO. Y BHIMAJKax, MepeadadyeHux
MDKHApOJHUM JIOTOBOPOM YKpaiHU, CyJ CKJIaJa€e MpolecyalbHUN JTOKYMEHT MOBOIO,
nepea0ayeHo0 BIIMOBIIHUM MIXKHAPOJHUM JIOTOBOPOM YKpaiHu, abo J0Ja€ A0 HbOTO
3aBipeHU# BIAMOBITHO IO 3aKOHO/IaBCTBA YKpaiHU MepeKial Ha TaKy MOBY.

[HO3eMHOI0O MOBOIO MOXYTh CKJIQIaTUCS JOKYMEHTH CyAy, SKiI aJpecyroThCs
Oe3mocepeIHb0 MIKHAPOAHINM ab0 1HO3eMHIM opraHizailii, HiANMPUEMCTBY, YCTaHOBI,
MocaioBii 0co61, 1HO3eMHOMY TpomaasHuHy. [Ipu ckiagaHHl TOKyMEHTa 1HO3EMHOIO
MOBOIO TaKOXX OOOB'S3KOBO CKJIAJAEThCS MPUMIPHUK LBOTO JOKYMEHTa JEepKaBHOIO
MOBOI0. JIOKyMEHTH 1HO3eMHOIO0 MOBOIO CKJIaJal0ThCsl (MEPEKIAIatoThCsl) MPaliBHUKOM
Cyly, TpU HASBHOCTI BIAMNOBIAHOTO cepTu(dikaTy (JOKYMEHTY MpO OCBITY), IO
MiATBEPKYE BIIbHE BOJIOJIHHSA 1HO3EMHOIO MOBOIO, a00 HAMAIOTHCSA IEpeKIagaqy
(6ropo mepeKITaiB) 3a MOTOKEHHAM 13 KEPIBHUIITBOM CYIy.

(abzary Tpetiit myHKTY 8 po3niny I i3 3MiHaMu, BHECEHUMHU 3TiHO 3
Haka3zoM Jlep:kaBHOI cy0BOi aamiHicTpalii Ykpainu Big 24.12.2019 p. N 1196)

Y [imOBOACTBI Cydy MOXYTh BHKOPHUCTOBYBATHCS BXIiJIHI JOKYMEHTH, BHKJIaJICHI
1HO3EMHOI0 MOBOIO, 3a0e3MledeHi TMEepeKiIaJoM BIAMOBIAHO 10 BHMOT YHHHOTO
3aKOHOJIaBCTBA.

9. Oprani3ailis IiJIOBOJICTBA B CY/Ii MOKJIAJAETHCSA HA KaHIIEIIAPIFO.
3arajgpbHe KepiBHUIITBO KAHIEISAPIEIO B CY/I1 3MIMCHIOE KEPIBHUK arapaTy Cyay.
Ao63ar TpeTiit myHKTy 9 po3ainy | BukitoueHo

(3rimHO 3 Haka3oM JlepxaBHOI Cy10BO1
aamiHicTpaiii Ykpaiau Big 24.12.2019 p. N 1196)

Opranizamiss Ta KOHTPOJb 3a CTaHOM BEICHHS JAUIOBOACTBA, CKJIaJAaHHSIM,
o(OopMIIEHHSM, TPOXOIKEHHSAM, 30€pIiraHHsIM JIOKYMEHTIB Y CTPYKTYPHHUX HIipO3Aijax
amapaty Ccyay TOKJIAJaeTbcs Ha KEpiBHUKIB I[HMX MiApO3AiNiB, a B cydax 0e3
CTPYKTYPHHX IIIPO3/AUIIB - HA KEPIBHUKA anapary Cyay.

(a03ar ueTBepTUil MYHKTY 9 po3niny I 13 3MiHaMu, BHECEHUMHU 3T1IHO 3
Haka3oM JleprkaBHOI cyf0BOi1 aamiHicTpallii Ykpainu Bif 24.12.2019 p. N 1196)

KepiBHuk amapaty cyny Ta KEpIBHMKM CTPYKTYpPHHUX MIIPO3AUTIB 3a0e3MeuyroTh
BUBUYCHHS IMpAllIBHUKaMH IOJIOKE€Hb [HCTpyKWIi 1 3IIHCHIOIOTH KOHTPOJb 3a
JOTPUMAHHSAM i1 BUMOT, & TAaKOX HAJAalOTh MPAKTUYHY Ta METOAMYHY JOIOMOTY B pasi
noTpeou.

(abzar m'sTuit myHKTY 9 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1IHO 3
HakazoM Jlep>kaBHOI cyZ10BOi aaMiHicTpalii Ykpainu Big 24.12.2019 p. N 1196)

VY cynax 371iCHIOIOTECS TEeploAWYHI (ajie He piJile HIX OAMH pa3 Ha pIK) MepeBIpKU
CTaHy JIIJIOBOJICTBA B MIAPO3/1ax anapaTty cyqy. BUCHOBKHU 3a pe3ysibTaTaMu MEepEeBIPKU
CTaHy [IJIOBOJICTBA B MIAPO3/ijax amapaTy CyJdy BUKIAHAlOThCA Y JOBIAII, sKa



MOJA€THCS HA PO3TJISA KEPIBHUKOBI amapary ajis NPUAHSTTS BIAMOBIIHOTO PIIICHHS
I0/I0 BJOCKOHAJIEHHSI poOOTH 3 JoKymMeHTamH. Komisi JOBiAKK 00 MEPEBIPKU CTaHY
JIJIOBOJICTBA B MICIIEBUX CyAaX HAJCUJIAETHCS B EJIEKTPOHHOMY BUIJISIAI /O BIJIOMY
BIJIMOBITHOMY TEPHUTOpiaIbHOMY yMpaBiiHHIO JlepkaBHOI CyZoBOi aaMiHicTpartii
VYkpainu, B anensaiiHux cyaax - Jlep)kaBHil Cy10Bii aaMiHICTpallii YKpaiHu.

(ab3arr mocTuit myHKTY 9 po3ainy I i3 3MiHaMu, BHECEHUMHU 3T1IHO 3
Hakazamu JlepxaBHO1 Cy/10BO1 ajMiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196,
Big 03.06.2020 p. N 248)

10. Bumoru IncTpykiii € 000B'sI3KOBUMU /1711 BUKOHAHHSI yCiMa MPAIiBHUKAMU CY Ty .

[Topymennss Bumor IHCTpykIii, a TakoX Hembane 30epiraHHs, YMHCHE TICYBaHHS,
Oe3mijicTaBHE 3HUILEHHS, MiAPOOJICHHS, MPUXOBYBAHHS, PO3KpaJaHHs, HE3aKOHHA
nepeaaya 1HIINK 0coll CiIyOOBHX JTOKYMEHTIB, y TOMY YHCII €JIEKTPOHHHUX, a TaKOXK
HE3aKOHHHUM JOCTYyNl A0 HHX ab0 J0 €NeKTpOHHOI 0a3u JaHuX TATHE 3a €000
BIJIMIOB1IaJIbHICTD 3T1HO 3 YAHHUM 3aKOHOJIaBCTBOM.

IIpo BTpary HmOKyMEHTa HEBIOKIAIHO JOMOBIMAETHCA KEPIBHUKOBI MiAPO3IaLTY,
CKIIQZA€ThCsl aKT (IOoAaToK 1) y TpbOX NPHUMIPHHUKAX, OJWH 3 SKUX MEPEAacThCs
KEpIBHUKOBI amapaTy, Jpyruid - KaHlenapii [Js BIAMNOBIZHOTO pearyBaHHS B
YCTaHOBJICHOMY TOPSIKY, TPETiil MPUMIPHUK 3aJHUIIAETHCS y KEPIBHUKA BiJMOBIIHOTO
nigposauny. [Ipo cknaneHHs akta poOUThCS BIAMITKA B PEECTPALIMHUX JOKYMEHTAX.

(a63ar Tpetiit myHkTy 10 po3ainy I 13 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3zoM [lep>kaBHOI cymoBoi aamiHicTparli Ykpainu Big 24.12.2019 p. N 1196)

11. JlokyMeHTH cyay 3 4yacy CTBOpPEHHs (HAJXO/KEHHS) 1 0 Mepefadi B apxiB Cyay
30epiratoTbes 3a MiciieM (popMyBaHHS a00 IIEHTPaATiI30BaHO B KaHIENSIPii CyAy 3TiTHO i3
3aTBEPIKEHOI0 HOMEHKJIATYPOIO CIIPaB.

HeposrnsHyTi cynoBi cpaBH, a TakoX 3asBH, 332 SKUMHU HE BHUPILIEHO MUTAHHS IPO
BIAKPUTTSI TMPOBA/DKEHHS, y TOMY YMCII SIKI 3ajMIleHl ©0e3 pyxy Uil YCYHEHHS
HEJIOJNIKIB, TOBHHHI 30epiratucs B poOouynx kabiHeTax W po3TamioByBaTucs y miadax
(cefiax), 3maTHUX 3a0e3meyuTH iX 30EpeKEHHA, 3 YHEMOXJIMBICHHAM JIOCTYII
CTOpPOHHIX 0CI0.

JIOKyMeHTH, 1110 HAIIUIUIM 10 cyny (3asBH, CKapTu, CPaBU, JTUCTH TOIIO), BHHOCUTH 32
MEX1 IPUMIIIEHHS (IPUMILIEHB) CYAY 3a00pPOHEHO.

12. Ha mepioa TMM4YacoBOi BIACYTHOCTI MpalliBHUKAa CyAy (BIAMMYCTKa, BIAPSIKEHHS,
XBOpoOa TOINO) BCl HEBUKOHAHI HUM JOKYMEHTH NEPENaroThCs NIl BUKOHAHHS 0CO001,
sKa oro TUM4acoBO 3aMillye, ado 1HIIOMY MpaliBHUKOBI anapaTty Cyay 3a JOpyUEHHSIM
KEepIBHUKA CTPYKTYPHOTO MiApo3Aily abo KepiBHUKA amapary Cyay 3 BIIMITKOIO IO
nepeaayy (i3 3a3HaUYCHHSAM JaTH) B aBTOMATU30BaHIl CUCTEM1 JOKYMEHTOOOITY Cyay.

VY Bumaaxy 3BUIBHEHHS 200 3MIHU BIAMOBIAAIBHOI MOCAT0BOI OCOOM CKJIAIA€THCS aKT
npuiiMaHHs-TIepejaBaHHs ClIpaB Ta JIOKYMEHTIB (J0AaToOK 2) KOMicii, YTBOpEHiH
HaKa30M T'OJIOBU Cy1y.



VY pasi mikBijgamii CTpyKTypHOTO MiAPO3ILTY anapary Cyay He BUKOHAHI i HE 3aBepIleH]
JIJIOBOJICTBOM JIOKYMEHTH 1 HOMEHKJIATYPHI CIIPaBU 1IbOTO MiAPO3ILTY MEepeaaroThCs 3a
aKTOM NpHUIMaHHS-TIEpEaBaHHs CIPaB Ta JOKYMEHTIB CTPYKTYPHOMY MiJIpO3JLTy, HA
SKUW TIOKJIAIeHO BUKOHAHHS (YHKIIM JKBIIOBAHOTO MiAPO3ALTYy, a00 Miapo3aiuTy
(mpariBHUKOBI), BHU3HAYEHOMY KepiBHMKOM amaparty cyay. CnpaBu, 3aBeplieHi
JJI0BOJICTBOM, MEPEAAIOTHCA IO apXiBy CyAY BIJMOBITHO 10 HOMEHKJIATYPH CIIPaB.

[Ipu 3BUTBHEHHI CyAJll, @ TaKOX B IHIIUX BHUMAAKaX, MependadyeHrX 3aKOHOM, KOJH
CyIsl HE MOXKE MPOAOBXKYBATH PO3TJIS/ CIPAaBH, BC1 HEPO3IJISIHYTI HUM CYAOBI CIIPaBH
3a aKTOM MpUIIMaHHS-TIepelaBaHHs CIIpaB Ta JOKYMEHTIB MEpeNaloThCs 10 KaHUEeIapil
CyZy JUIsl TOIAJIBIIOTO PO3MOALIY B YCTAHOBICHOMY MOPSIIIKY .

(ab3arr yeTBepTHi MyHKTY 12 po3ainy I 13 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lep>xkaBHOi cyoBoi anmiHicTparlli Ykpainu Big 24.12.2019 p. N 1196)

AKT mnpuiMaHHS-TICpEJaBaHHS COpaB Ta JOKYMEHTIB IMJAMHCYETHCS  TPhOMa
MpaIliBHUKaMH amnapary Cyay, OJHUM 3 SKHX € MpaIliBHUK KaHIEJApPii, 3aCBIIUy€EThCS
MEYaTKOK CYyIy. AKTH CKJIAalOThCS Ta MIAMUCYIOTHCS HE IMI3HINIC AaTH 3BUIBHCHHS
cynni (mpaiiBHUKA).

13. Ctpoku 30epiraHHs CyJOBUX CIpaB 1 I[OKyMeHTlB 1O yTBOPIOIOTHCS B TISITTBHOCTI
cyny, BuzHayaroThcsi [lepenikoM cyZoOBHX cCIpaB 1 JOKYMEHTIB, IO YTBOPIOIOTHCSA B
TISTIBHOCTI  CyIy, 13 3a3HAu€HHAM CTPOKIB 30epiraHHs, 3aTBEpKECHUM HAKa30M
HepxxaBHoi cymoBoi aamiHictpamii Ykpaiam Bim 07.12.2017 N 1087, Ilepemikom
TUIOBUX JIOKYMEHTIB, 10 CTBOPIOIOTHCS IMiJ 4Yac IisSUIbHOCTI JEp>KaBHUX OpraHiB Ta
OpraHiB MICIIEBOTO CaMOBPSAYBaHHs, 1HIIMX YCTAaHOB, MIAMPUEMCTB Ta OpraHizailii, i3
3a3HAYCHHSIM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEpPKCHHM Haka3oM MiHicTepcTBa
foctunlii Ykpainu Big 12.04.2012 N 578/5, 3apeectpoBanuM y MiHICTEpCTBI IOCTHUIIT
VYkpaian 17.04.2012 3a N 571/20884 (i3 3MiHaM#).

I1. IlpuiimaHHA Ta peecTpanis J0KYMEHTIB

1. Kannenspis mioieHHO TpOTATOM poOodoro yacy cyay 3abesmnedye MpUUHSATTS Ta
PEECTpALlii0 TOKYMEHTIB, IO MOAAIOTHCS 0 BIIMOBITHOTO CYIy.

[Ticns oTpuMaHHs KOPECTIOHACHIIIT 3A1MCHIOETHCS TIOTIEPEAHIN PO3TIISAT TOKYMEHTIB IS
BIZJOKPEMJICHHSI TaKUX, 110 NMOTPEOYIOTh OOOB'SI3KOBOTO PO3TIISAY KEPIBHUIITBOM CYIY
a00 CTPYKTYpPHUMHU HIAPO3IIJIaMU anapary Cyay.

2. Peectpanii nipsiraloTh BXIiJHI, BHUXIJHI Ta BHYTPIUIHI JOKYMEHTH (JOBIJKH,
JIOTIOB1/IHI 3aMMCKH, 3asBH, MPOTOKOJIM 3acijaHb 300piB CyI1B, TOIIIO).

Peectpanis B ACIC 3giiicHioeTbes  BianmoBigHO 10 BuMOr [lonokeHHs TIpo
aBTOMATU30BaHy CHUCTEMY JIOKyMEHTOOOITY CyAy, 3aTBepPKEHOTro pimeHHsM Pamu
cynaiB Ykpainu Big 26.11.2010 N 30, 13 3minamu (gani - [Tonoxenns npo ACIC).

KosxeH MOKyMEHT peecTpyeThCs B CYy/i JIUIIE OJWH pa3: BXIAHI - y J€Hb HAIXOKEHHS
abo He Mi3HIlIE HACTYMHOTO poOOYOro JHS, SKIIO JTOKYMEHT HaAllIIoB y HEepoOOuuii
4ac, CTBOPIOBAHI - y JIEHb MiMMCaHHS a00 3aTBEPIKEHHS.



VY pazi HEeMOXKJIMBOCTI 3 00'€KTUBHUX MPUYUH (KIHEIL pOOOYOTO JIHSA, TOIIO) 3AIMCHUTH
pEeECTpallif0 BX1THOI KOPECHOHJIEHIII B JIeHb il HaIXO/KEHHS Taka KOPECIOHJICHIIIS
PEECTPYETHCS B aBTOMATH30BaHIA CHUCTEM1 B TEPMiH, BU3HAUEHHU y pPO3MOPSIKEHHI
KepiBHUKA anaparty Cy.y, i3 3a3Ha4€HHSM [IPUYUH BCTAHOBJICHHS TAKOTO TEPMIHY.

(ab3ar yeTBepTHi MyHKTY 2 po3auty Il i3 3MiHaMu, BHECEHUMHU 3TiAHO 3
Haka3oM Jlep>kaBHOI cyoBoi anmiHicTparlii Ykpainu Big 24.12.2019 p. N 1196)

Sxuo micas OTpUMaHHS JIOKYMEHTa €JEKTPOHHOK TOIMTOK abo ¢GakCUMUIBHUM
3B'I3KOM JI0 CYJy HAIXOJIUTh TAaKUW JOKYMEHT 1 Ha MarnepoBOMY HOCIi, OCTaHHIH
nepefaeTbcs 3a MPU3HAYEHHSM, 3 BIAMITKOIO Ha pEECTpaliifHOMY INTaMIli JaTH
OJIep>KaHHs €JIEKTPOHHOTO MOBITOMJICHHSI.

(a63ar n'stuit myHKTY 2 po3aity Il i3 3MiHaMu, BHECEHUMH 3T1IHO 3
HakazoM JlepskaBHOI cyq0BOi aamMinHicTpariii Ykpainu Big 24.12.2019 p. N 1196)

VY pa3i mepemadi TOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MIIPO3ILIY A0 I1HIIOTO MPO IIe
pobuTthcs BiamosigHa BigMiTka B ACJIIC.

3. 3a 3BepHEHHSM 0CO0H, sIKa Mojana JOKYMEHT J0 Cyay, Ha MEepIIiil CTOPIHIIl HalaHOT
HEIO KOIIii MpaliBHUK anapary Cyzdy, KUl MPUIHIB JOKYMEHT, IPOCTABIISE i TEKCTOM
(a B pa3i BIACYTHOCTI TaKOi MOKJIMBOCTI - Ha 1HIIOMY BUIBHOMY MICII) IITaMII Cyay 13
3a3HadeHHAM natu (y pa3i HeoOX1JHOCTI - Yacy) OTpUMaHHS JOKYMEHTa, CBO€EI MOCaH,
Mpi3BUIIIA Ta MIAMKCY 1 TOBEPTAE KOMi0 0COOi.

(mynkt 3 po3ainy II i3 3MiHaMK, BHECEHUMU 3T1IHO 3 HAKA30M
Hep>xaBHOI cynoBOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

4. BiamoBinansHUM MpaIiBHUK CYLy y JI€Hb HAAXOJKEHHS KOPECIOHICHINT mepeBipse
HITICHICT, KOHBEpTa (TMakKeTra), BIAMOBITHICTH aJpeCcyBaHHS, 13 JOTPUMAHHSAM MPaBUI
Oe3neKku pO3KpUBae KOHBEPT (TMAKeT), MepeBips€ BIANOBIAHICTh BKJIAJE€Hb OMUCY
(HAsIBHICTH JOJIATKIB JI0 JOKYMEHTA).

BinnosinansHuil npauiBHUK CyJly pO3KpUBA€E BCl KOHBEPTH (ITAKETH), 32 BUHATKOM THUX,
o MaroTh Hamuc "Ocobucto" ado rpud cexpetHocti. Konseptu (makeTu) 3 BiAMITKOIO
"OcobucTo" nepenarTbes aapecatam 0e3 BiIKpUBAHHS.

KouBeptu (maketn) 3 rpud)oM CEKPETHOCTI MEPEAA0ThCS 0 MiAPo3/iry abo MmpariBHUKY
amaparty Cyny, SKHil BIIIOBia€ 32 PEKUMHO-CEKPETHY poOOTy, O3 BiAKPUBAHHSL.

Kouseptu 3 rpudom "mist ciry:k00BOro KOPUCTYBaHHS" PO3KPUBAIOTHCS BIAMOBIIATbHUM
MIPaIliBHUKOM, SIKHH Ma€ MpaBo MPaIfoBaTh 3 JOKYMEHTaMH 3 TpUQOM "5 CITyKOOBOTO
KOpUCTYBaHHSA".

5. IloMHUIIKOBO JOCTaBJEHI 10 CyAy AOKYMEHTH HE PEECTPYIOThCA Ta MEepecHIaloThCs
azpecary, SIKIIO WOro MICII€3HAXO/DKEHHSI BlOMe, ab0 MOBEpPTAIOTHCS BiANPABHUKY
pa3oM 13 CynpoBIAHMM JIMCTOM 3a HIANKUCOM KepiBHUKA amapary cyay ado BH3HAYEHOI
HUM BIANOBIJAIBHOT 0COOU.



(myHKT 5 po3ainy Il i3 3MiHaMu, BHECEHUMU 3T1THO 3 HAKA30M
JlepskaBHOT cy10BOI aaMiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

6. KonBeptu (makeru), B SIKUX HAAXOJIATH TOKYMEHTHU, MPUEIHYIOTHCS IO OJIEP:KaHUX
JOKYMEHTIB. Y pa3i ofep>KaHHS JOKYMEHTIB Yy MOIIKOKEHINA yMaKoBIll, a00 SKILO Npu
BIJIKpUTTI KOHBEpTa (ITaKeTa) BUABJICHO BIJCYTHICTh OY/b-SKOTO IOKYMEHTa Y J0JaTKa
70 HBOTO, MPO 1€ CKJIAJAEThCA aKT (JOJATOK 1) y MBOX MPUMIPHUKAX, OJUH 3 SKHUX
HAJICUJIAE€THCS BIANPABHUKY, a APYTHUMA TOJAETHCA IO BXITHUX IOKYMEHTIB.

VY pa3i HagXxoPKEHHs 3a0pYIHEHMX YH IMOMIKO/KEHUX JOKYMEHTIB, 3MICT 1 PEKBI3UTH
SKUX HEMOJKJIMBO BCTAHOBHTH, CKJIAJIAETHCS aKT (H0JaTOK 1) y ABOX MPUMIPHHUKAX, OAUH
3 SIKUX HAMpaBJISETHCA BIIMPABHUKY Pa3oM 13 JOKyMEHTaMH 0e3 iX peecTparii.

7. Tlpm HagxoMKEHHI 1O Cydy CyAOBOi chpaBu (MaTepiayiB KpUMIHAIBHOTO
MIPOBA/IPKEHHS) MEPEBIPSAETHCA HASBHICTh JOJATKIB, 3a3HAYEHUX Y CYNPOBIIHOMY JIHCTI
Cyny, 3AIMCHIOETHCS OIJISIA CTaHy CHpaBu (HASBHICTh TOMIB, MOBHOTA IiIIMBAHHS
MaTepiajiB CIpaBH, HASBHICTh OMNKCY, BIAMOBIAHICTb 3MICTy omnucy (akTU4HiH
HAsBHOCTI JOKYMEHTIB, HAJIEKHICTh OGOPMIICHHS 1 3aCBIAYEHHS MIANMUCAMU OMHUCY
CIIPaBH).

VY pa3i BUSIBICHHS HENOMIKIB Yy (hOpMYyBaHHI CyIOBO1 CIIpaBU KaHUESAPis (BIAMOBIIHUIMA
CTPYKTYpHUH MiAPO3ALT) CKJIAaJa€E akT NpO CTaH CIpaBH, IO HaIIANUIA A0 Cyay, i
JI0JTyda€e HOTro 10 MaTepialiiB CIIPaBHU.

He nignsiratots peectpaiiii pexkiiaMHi OBIAOMIICHHS, TUIAKaTH, MPEHCKYpPaHTH, BITalbHI
JUCTHU 1 3alpOIICHHS PEKJIaMHOTO XapakTepy, APYKOBaHI BHIAHHA (KHHUTH, >KypHaIH,
ra3eT, OIOJETeHi), JOKYMEHTH OCOOMCTOTO XapakTepy, a TakoX 3a0pyaHeHi Ta
MOIIKOKEH1 JOKYMEHTH, 3MICT Ta PEKBI3UTH SIKUX HEMOKJIMBO BCTAHOBHTH.

(ab3ar Tpetiit myHKTY 7 po3auty Il i3 3MiHamMu, BHECEHUMHU 3T1HO 3
Haka3oM JleprkaBHOI cyf0BOi aamiHicTparlii Ykpainu Bifg 24.12.2019 p. N 1196)

8. lomaTtkoBi MOKyMEHTH (MaTepiaiin), 110 CTOCYIOTHCS PO3TISAY KOHKPETHOI CyIOBOT
CIpaBH, fKa IepeOyBae y NPOBA[KEHHI CyAy, Y TOMY 4YHCII 3asBM MpPO BIABIA,
PEECTPYIOTbCS 32 JAaTOK0 1X HAAXOMKEHHS N0 cyay. Y pa3l HaIXO[KEHHS IUX
JIOKYMEHTIB y JIEHb PO3TJIALY CIPAaBH B CY/l BXiJIHI TJOKYMEHTH PEECTPYIOTHCS TAKOXK 32
4acoM X HaJXO/KEHHS.

9. Ha nepmiomy apkytiri BXiIHOTO JOKYMEHTa y TIPaBOMY HIDKHBOMY KYTi a00 BUIbHOMY
BIl TEKCTYy MICIl MPOCTABISIETbCS pEECTpaliiiHa TMO3Hayka (IITaMIl), B SIKOMY
3a3HAYAIOThCA JaTa peecTparlii, peecTpamiiHuii HOMep (Ta 3a HEOOXIMHOCTI -
HallMEHyBaHHA CyAy) 1 MIAMUC 0COOM, KA 3/1MCHHUIIa PEECTPAIli0 TOKYMEHTa, a B pasi
HEOOXIJTHOCTI - 1 Yac MoJaHHs JOKYMEHTA.

10. IlpuitmanHss Ta mepedaBaHHA JIOKYMEHTIB €JIEKTPOHHUMHU 3aco0amMu  3B'SI3KY
3MIACHIOEThCS BIAMOBIAHO 110 [lOJOXEHHS Mpo MOPSIOK BUKOPUCTAHHS PECYpCiB
JOKaJIbHOT OOYMCIIOBaNIbHOI Mepexi B Jlep:kaBHil cyZoBii anMiHicTpauii YkpaiHu,
TEPUTOPIATbHUX YIpaBIiHHAX Jlep:kaBHOI CyZ0BOi aAMiHICTpallii YKpaiHu, MICIIEBUX Ta
aneysUiiHUX CyJaxX 3arajibHOi FOPUCAMKIII, 3aTBepakeHoro HakazoM JJCA Vkpainu Bifg



04.12.2013 N 164, ta TumyacoBoro mopsakKy OOMiHY OMIIIHHUMU €IEKTPOHHUMU
JTOKyMEeHTaMH, 3aTBepkeHoro Haka3oM JICA Ykpainu Bix 15.11.2016 N 231.

[Ipu poGoTi 3 [NOKyMEHTaMHu, L0 NpUKMalOTbcs abo MepenarTbes EJIEKTPOHHOIO
MOIITOO0 CyJaMH, 3aCTOCOBYIOThCSI OQIIINHI €EKTPOHHI aJpecu LUX CYAIB, BU3HAUEHI
[TonoxeHHsAM PO MOPSIAOK BUKOpUCTaHHs pecypciB Mmepexi [ntepret B JICA Ykpainu,
tepuropianbHux ynpaBiiHHsaX JCA Ykpainu, mianpueMcTBax, 110 Hajlexartb A0 cdepu
yopasiiaas JJCA VYkpainu, MICHEBUX Ta anesiiHUX CyAax, 3aTBEPIKEHUM HAKa30M
JCA VYxkpainu Big 15.11.2016 N 230.

11. CynmoBi cipaBu, a TaKOX 1HII JOKYMEHTH 1 MaTepiaiu, IO CTOCYIOThCS PO3TIISIY
CyllOBUX cmpaB y cynai, npuiimae Ta peectpye B ACJC kanHmensapis BiZmOBiTHO
1o Ionoxenns npo ACJIC.

12. TloBimomieHHS MPO BPYUYEHHS IOLITOBOTO BIANPABIEHHS aJpecaToBl MiCIs
MOBEPHEHHS 10 CyIy JOJIy4aroThCs J0 MaTepianiB cyaoBoi copasu. [Ipu 1mpomy g0
ACJIC BHOCSTBCS BIZOMOCTI 1po (pakT BpydeHHs (He BpyUYEHHS) JOKYMEHTIB aIpecaToBi
Ta JaTy IOBEPHEHHSI JI0 CY/y MOBIIOMJICHHSI.

(myskT 12 pozainy Il 13 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
JepxaBHOi cyoBOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
y penakiii Haka3y Jlep>kaBHOT cy0BO1

aaminictpamii Ykpainu Big 03.06.2020 p. N 248)

13. IIpormecyanpHl JOKYMEHTH, IO HAAIHIIUTA HANIEPEIO0IHI PO3TJISIAY CIIpaBu a0do B JICHB
posrsaay crpasu, micis ix peectparii B ACJIC 13 3a3Ha4eHHSAM AaTH 1 9acy OTpUMaHHS
[IMX JOKYMEHTIB HETalHO MepenaroThCs CYIJIsIM, B TPOBADKCHHI SKUX 3HAXOIATHCS
BKa3aHi crpasu, i3 3a3HaueHHsIM B ACJIC nmatu 1 yacy mepenadi Ta OTPUMAaHHS IIMX
JOKYMEHTIB.

(myHkT 13 po3ainy 11 13 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKA30M
JeprxaBHOI cy0BOi aaMiHicTpauil Ykpainu Big 24.12.2019 p. N 1196)

14. lTokyMeHTH, sIKI OTPUMAHO B1J] YYaCHUKIB CYJOBOTO Ipolecy adbo iX MpeACcTaBHUKIB,
Oe3nocepeIHbO T Yac CyJAO0BOT0 3aCiIaHHS 3a PE30JIIOIIEI0 Cyl (CyAai-a0mnoBigada)
MePEeIAOThCS ISl peecTpallii 10 KaHIEApil Cyay He Mi3HIIIE HACTYIMHOTO poO0Yoro
THSL, TICJISI YOTO I0IY4aloThCs IO MaTeplajiB CIpaBy.

15. KoxHiii cynoBiil crpaBl (KpUMIHAJIBHOMY THPOBAKEHHIO) HAAA€ThCS €IMHUN
YHIKaJIbHUN HOMED, KUl popmyeThes BiamoBigHo 10 [Tomoxenns nmpo ACZC.

16. ACAC moxe aBTOMatuyHO (hOpMYBAaTHCS HOMEpP MPOBAKEHHS CYIOBOi CIpPaBH,
HEOOXI1THUH IJIs J1ITOBOJCTBA BIAMOBIIHOTO CYIY.

VY pasi po3risay mo cyTi B MeKax CIpaB Mpo OaHKPYTCTBO MO30BHUX 3asiB, 3asB, TaKiii
CHpaBl MPHUCBOIOETHCSA €IWHUN YHIKAJbHUN HOMEpP CHOpaBH MpO OAHKPYTCTBO Ta B
Jy’KKaxX 3a3HA4a€TbCsl €MHUMN yHIKaIbHUM HOMeEp cripaBu. CripaBu, sIKI NepenaHi is
pO3IIIALYy B MeXax CIpaB IMpo O0aHKPYTCTBO 3 TOCIOAAPCHKOTO Cyay a0o CyiB IHIIUX
IOPUCAUKINM, MICTATh €IMHUN YHIKaJIbHUH HOMEp clpaBu NIpo OaHKPYTCTBO Ta B



Oy’KKaX - €IUHUW YHIKQJIbHUM HOMEp CIHpaBu, SKUid OyB BH3HAYCHHWH paHiIie.
[IpouecyanpHi OKyMEHTH B TaKHX CIpaBaX, sKi MOXYTh OyTH OCKapKeHi B
anessiiHOMY YM KacaliiHOMY MOPSIIKY, MalOTh MOJBIMHUM HOMED.

(myskT 16 posainy Il monoBHEeHO ab3a110M 3TiHO 3 HAKA30M
Jlep>xaBHOI cym0BOi aamiHicTparnii Ykpainu Big 24.12.2019 p. N 1196)

17. Peectpariisi Ta 00JIIK CyJ0BHX CIipaB (MarepiadiB KPUMIHAJIBLHOTO MPOBAKEHHS) Y
cyni snilicHoloThes B ACJIC B 001iK0BO-cTaTHCTHYHUX (iHQOpMAIIHHNX) KapTKax, 3
BHUKOPHUCTAHHSM BIJIOBITHUX 1HAEKCIB (101aTOK 3).

B o6nikoBo-cTatucTiyHuX (1HPOpMAIIMHUX) KapTKaxX 1 peecTpaliiiiHuX KypHaIax
BCl NMYyHKTH 1 rpadu (eJeKTpOHHI MoJjsi), nepeadadeHi GopMamMu Ta BIANOBIIHUMU
nossimu B ACJIC 3amoBHIOIOTHCST BIANOBIJAJBHUMHM OCO0AaMHU BIAMOBIAHO 110 PYXY
CIIPaBHU.

(myskT 17 po3auny Il monmoBHEHO HOBUM a03all0oM APYTUM 3T1IHO 3
Haka3zoM [lep:xaBHOi cyoBoi aamiHicTpariii Ykpainu Bix 03.06.2020 p. N 248,;

a03am apyruit myHKTYy 17 po3ainy Il i3 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3oM JleprkaBHOI cymoBoi aaMmiHicTpariii Ykpainu Big 05.08.2020 p. N 352)

Kareropis cipaBu BU3Ha4a€ThCs B Cy/I1 EPIIOT iHCTAHIIIT:

(mynkt 17 po3ainy 11 nonoBaeHo ab3a1iom 3riIHO 3 HAKA30M
Hep>xaBHOI cy0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

JUTSI TIPOBENICHHS aBTOMATHMYHOTO PO3MOJUTY CIpaB - BIAMOBIIAJbHUM MPAI[iBHUKOM
amapary cyay;

(mynkt 17 po3ainy 11 nonoBHeHO a03a110M 3riJIHO 3 HAKA30M
Jlep>kaBHOT cymoBOi aaMiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

M1]1 9ac 3/IIMCHEHHS CYJJOUNHCTBA - TOJOBYIOUUM CYJICIO Y CIIPaBI.

(myskt 17 pozainy 11 qonoBHeHO ab3a110M 3TiJIHO 3 HAKA30M
Jep>xaBHOI cyn0BOi aaMiHicTpauil Ykpainu Big 24.12.2019 p. N 1196)

Kareropis cripaBu Moke OyTH 3MiHEHA TOJIOBYIOUMM CYJICIO JI0 3aBEPIICHHS PO3IJISILY
CIpaBHU.

(mynkt 17 po3ainy 11 nonoBHeHo a03a110M 3riJIHO 3 HAKA30M
Hep>xaBHOi cynoBoOi aaMiHicTpaiii Ykpainu Big 24.12.2019 p. N 1196)

18. Buecenns inpopmanii 1o ACHAC, y ToMy uuciai mOpo pyX CyIOBOI CIpaBH, B
00O0B'A3KOBOMY MOPSIIKY 3A1MCHIOETHCSA BIANOBIIAIBHUM IPALIBHUKOM amapary Cyay
BIJIMIOBI/IHO J10 HOTO (DYHKITIOHAIBHUX OOOB'SI3KIB.



[adopmaris mono pyxy cnpasu BHocuThbes 10 ACJIC HeBinkIaaHO, y IEHb yXBaJICHHS
BIJIMTOBITHOTO CYJOBOTO pilieHHS (BIAKPUTTS TPOBAIKEHHS Yy CIpaBi, 3yMUHEHHS
MPOBA/KEHHA Yy CHpaBi TOIIO) ad0 MPOBEACHHS MEBHUX i y crapaBl (HampaBJICHHA
CIpaBu B CyJ amessaidHOl 4M KacalliiHol 1HCTaHIIi, BUJa4ya Haka3dy TOIO), aje He
Mi3HIIIEe HACTYIMHOTO POOOYOTO [HS, SKIIO PIIMICHHS Y i yXBaJ€HO/BUYMHEHO Y
HepoOOoUMii Yac Yu B TEPMIH, BUSHAUCHUN KEPIBHUIITBOM CY]y, 13 3a3HAYCHHSIM MPUIUH
BCTaHOBJICHHSI TaKOro TepMiHy (HANpUKIIaA, KiHEelb poOOYOro 4acy, HEAOCTaTHIN 1is
3MIMCHEHHS BIAIOBITHOI Ai1).

BimoMocTi 11010 y4acHUKIB CYJJOBOTO MPOIIECy (3a HAABHOCTI BIAMOBIIHOI 1HGOpMAIIiT)
MAaroOTh 3a3Ha4aTUCS 0€3 BUKOPUCTAHHS CKOPOUYCHb.

(a63arr Tpetiit myHKTY 18 posainy 11 13 3MiHaMu, BHECEHUMHU 3T1THO 3
Haka3zoM [lep>xkaBHOi cyoBoi anmiHicTparlli Ykpainu Big 24.12.2019 p. N 1196)

19. SIxmo B omHIM cmpaBi, M0 HAAIMNODIA A0 CYAy AalelsAiiHOl 1HCTaHII, MOJaHO
anessiiiHl CKapry Ha JEKUIbKa CYJIOBHX PILIEHb, TO CIpaBa PEECTPYETHCS 3a KIIbKICTIO
OCKap>KyBaHUX PIIICHb.

VY pa3i HaIXOoKEHHS JEKUTBKOX anessIiiHuX CKapT Ha OJHE 1 T€ K CyJ0BE PILIECHHS, TO
Takl ameyAliifHl CKapru pEeeCTPYIOThCS 3a OJIHIEI0 COPaBOI  BIAMOBIAHO O
OCKap»KyBaHOI'O PILICHHS.

(poznain II normoBHEeHO MyHKTOM 19 3TiIHO 3 HAKa30M
JlepxaBHOi cyaoBoi anMiHicTparli Ykpaiau Bix 03.06.2020 p. N 248;

nyHKT 19 po3ainy II 13 3MiHaMu, BHECEHUMU 3T1THO 3 HAKA30M
JepxaBHoi cymoBoi agminicTpartiii Ykpainu Bix 05.08.2020 p. N 352)

I11. IlepenaBanHs NpouecyajdibHUX JOKYMEHTIB (CYI0BHUX CIIPaB) JAJIsl PO3IJISIAY.
IIpoxom:xeHHs1 MpouecyaabHUX JOKYMEHTIB y Cyai

1. BuszHadeHHs Cymmi IJIs PO3TIIALy KOHKPETHOI CIpaBU 3IIHCHIOETHCS BiIIOBIIHO
1o Ilonoxenns npo ACJIC.

2. ITicns 3aBepilieHHS aBTOMATU30BAaHOTO PO3MOAUTY CYAOBI CIPABH MEPENAIOTHCS CYAl
(cynmi-monoBifady) AJisi po3TIIALY i MANKUC Y 3aralbHOMY PEECTPl CyIOBUX CIIpaB abo
OKPEMO CKJIAJICHUX PEECTpaxX CyJOBUX CIPaB Ha KOKHOTO CYJI0 (CyIA0-I0MOB11a4ua) y
MOPSJIKY BU3HAUEHOMY B CY/II.

Peectpu cynoBux cripaB 30epiratoTbCsi B OKPEMUX CIIpaBax 32 HOMEHKJIATYPOIO.

Cnucok CynoBHX CHpaB, MNPU3HAYCHUX JIO PO3TIALY, 3a OyAb-AKuUW Tmepioja, IO
KOHKPETHOMY CYIUIl Ta MO CyAy B LUJIOMY, PO3JIPYKOBYETHCS Ta HANA€ThCA B pasi
HAJXOHKCHHS BIMOBIAHOTO 3aIUTY.

(myHKT 2 po3ainy I 13 3MiHaMu, BHECEHUMH 3T1JHO 3 HAKa30M
JepxaBHOi cy0BOi aamiHicTpatii Ykpainu Big 24.12.2019 p. N 1196,



y penakiii Hakasy Jlep>kaBHOi Cy/10BO1
aamiHicTpamii Yipaiau Big 03.06.2020 p. N 248)

3. KopecnionaeHiisi, 0 CTOCY€EThCS PO3MIISIY KOHKPETHOT CIIpaBH, MICHs ii peecTpaiii B
ACIC, mepemaerbcsi cyami (Cyamdi-AomoBigady), y MPOBAKEHHI SKOTO IepeldyBae
cupaBa. [lepenaBaHHs MOKyMEHTIB 3MIMCHIOETHCS i MIAMKHC Yy PEECTPi B TMOPSIKY,
BU3HAYEHOMY B CY/i.

4. ITo30BHI 3asBH, CIPaBH, AKi HAAIMIILIN 3 1HIIMX CY/IiB, TTOJAHHS, aNleAIiiHI CKapTH,
3asBM PO IIEPEriisi] CYAOBHX pIillleHb 3a HOBOBUSBICHHMH a00 BHUKIIOUHUMH
oOcTaBMHAMH, 1HII TiepeadadeHi 3aKOHOJABCTBOM MPOIECYalbHI JIOKYMEHTH, IO
MOJIAOTHCS 10 CyAy 1 MOXKYTh OyTH MPEAMETOM CYJOBOTO PO3IIIIAY, PEECTPYIOTHCS B
JIEHb 1X HAaJIXOJKEHHS B IOPAJIKY, ycTaHOBIeHOMY po3aiioM Il TncTpykiiii.

5. 3ycTpiuHi TTO30BHI 3asBH, IMIO30BH TPETIX 0CI0, AKI1 3asBISIOTH CAMOCTIHI BUMOTH Ha
npeaMer crnopy, mimusraote peectpamii B ACJIC Ta mepemaroTbcsi Ha PO3TIIS
BignoBigHO 110 [Tomoxxenns nmpo ACJIC.

6. Y pasi 00'eqHaHHS Cy/I0BUX CIIpaB (MaTepialliB KPUMiHAJIBLHOTO MTPOBAHKEHHS) B OJTHY
il IPUCBOIOETHCS €IMHUN YHIKATLHUM HOMED Ti€l 3 00'€eTHaHMX crpaB (MaTepiajiB), siKa
HaJIAIIIA 10 CYAy MEPIIOrO.

BianosinHo 10 nmoctanoBu (yxBayin) cyny BHOCUThCS 1HGopmartist B ACJIC mig HomepoM
o0'enHaHol cmpaBu (MarepiayliB KPUMIHAJIBHOTO MPOBA/PKEHHS) Ta BIAMITKH TIPO
o0'eqHaHHs cripaB (MaTepiaiiB KPUMIHAIBHOTO MPOBAIKEHHS) 13 3a3HAYCHHSIM HOMEpa
HOBOT CyJIOBOi cripaBu (MaTepiayiiB KPUMIHATHHOTO MPOBAIKEHHS).

7.V pasi BUAUIEHHS MaTepialiB KPUMIHAIBHOTO TIPOBAKEHHS B OKPEME ITPOBAKEHHS,
po3'eHaHHS TO30BIB y CHpaBl B CaMOCTIMHI MNpPOBAIKEHHS HOBAa CyA0Ba CIpaBa
(MaTepianyu KpUMIHAJIBHOTO TMPOBAHKEHHS) PEECTPYETHCS SIK Taka, IO HaAldnuia A0
Cylly B JICHb IOCTAaHOBJICHHS BIJMOBITHOTO MPOIECYyalIbHOTO TOKyMEHTa (TIOCTaHOBH,
yXBaiu) cyy. lif mpucBOIOETHCS HOBUI €IMHUI YHIKATLHUNA HOMED.

Jlo HOBOi crmpaBu (MarepiajgiB KPUMIHAJIBLHOTO MPOBAIKEHHS) MIAIIMBAIOTHCSA 3aBIPEHI
CYZJICIO KOMII MpoliecyalbHUX JOKYMEHTIB 3 MONEPEAHBOI CIPABH, 1110 MAIOTh 3HAUEHHS
TUTS TTI€T CTTPaBH.

8. VY pasi ckacyBaHHs CyJOBOTO PIIlIEHHS 3 HAIPaBJICHHSIM CIPaBH HAa HOBUHM PO3TIIAL Ta
y BHIIQJIKy, KOJIM CHpaBa HaAllNUIa 3a MIJCYAHICTIO 3 IHIIOTO CyAy, Taka CIpaBa
mijuiarae peectpaiiii 6e3 3MiHH €IMHOTO YHIKaJIbHOTO HOMEpa CIPaBH.

9. SIku10 cyA0M PO3IJIIHYTO MaTepiaiv KpUMIHAIBHOTO MPOBAIKEHHS CTOCOBHO KLUIBKOX
OOBHMHYBAUY€HUX, a IIOAO IHIIMX MPOBAIKEHHS 3yNMUHEHO (HANPUKIIAL, OTOJIOIICHO
PO3IIYK), Taki Marepialid BHOKPEMIIOIOTHCS, (POPMYIOTbCS B OKpeMi OOKJIaJUHKH Ta
niIsiraloTh  000B'a3k0Bi  peectpanii B ACHAC 3 HpPUCBOEHHSIM HOBOTO €JIMHOTO
YVHIKaJIbHOIO HOMEpa, Ta BHECEeHHSAM iHdopMmalii Mmoo ocid, CTOCOBHO SKHX
MIPOBAHKEHHS 3yITUHEHO.



(myskT 9 posniny III i3 3MiHamMu, BHECEHUMH 3T1IHO 3 HAKa30M
Jlep>xaBHOI cym0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

10. ITo30BHI 3asiBH, MO30BH TPETiX 0Ci0 13 CAMOCTIHHUMU BUMOTaMHU, amelIAIiiHI CKaprH,
3asiBH TIPO TIEPETIISA]] CYIOBOTO PIlICHHS Y 3B'SI3KY 3 HOBOBHUSBICHUMH 200 BUKITFOUHUMH
o0CTaBMHAMHM, a TaKOXX IHIII 3asBH, KJIOMOTaHHSA, CKaprH, SKi 3IMIIEHI YXBAJIOK CYIY
0e3 pyxy, pa3oM 13 TOAAaHUMH J0 HUX MaTepiajaMu BKJIaJIal0ThCs B OKpeMi OOKIaIuHKA
i3 3a3HAYCHHSM €IUHOTO YHIKAQIBbHOTO HOMepa chpaBu. [IpoTsrom  CTpoOKy,
BCTAHOBJICHOTO JIJIsl YCYHEHHSI HEIOMIKIB, TaKl MaTepiany 30epiratoTbCsi HEMAIMUTAMHU Y
TOJIOBYFOUOTO CY/I.

11. ITo3uBauy/3assBHUKY/CKapKHUKY a00 MPEACTaBHUKY MM03MBayYa/3asBHUKA/ CKapKHUKA
iCIIst MOCTAHOBJICHHS yXBaJl po 3aJTUIICHHS MO030BHOT
3asBU/3asBU/CKApTU/KIONOTaHHS ~ 0€3  pyXy  HaJCUJIAE€ThCS  KOMIS  yXBajH
PEKOMEHIOBAaHUM IOIITOBUM BIANPABICHHSM 13 MOBIJOMJIEHHSIM MPO BpydYeHHs abo
BHJIAETHCS 11 0COO1 M1 PO3MHCKY.

(a63arr meprmuit myHKTY 11 posainy 11 13 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lep>kaBHOI cymoBoi aamiHicTparli Ykpainu Bix 24.12.2019 p. N 1196)

IToBigoMIICHHS TIPO BPYYCHHS IOIITOBOI'O BIAMPABICHHS ITiC)IS IOBEPHEHHS 10 CYAy Yd
pO3MHUCKa BKIAIA€ThCS a00 BIAMOBIIHO MiAMIUBAETHCS 10 MaTepialliB CIIPaBH.

12. Tlo3oBHa 3asiBa/3asBa/cKapra/KJIONOTAHHS, IO HAMIWILIIA B TMOPAIKY YCYHEHHS
HEJI0JIIKIB, 3 JOJAaHUMHU JOKYMEHTAMH, TIEPEAAE€THCS ISl PO3TIISIAY CY U,

(myskT 12 pozainy Il y penakuii Hakazy JlepxaBHo1
cynoBoi aamiHicTpamnii Ykpainu Big 24.12.2019 p. N 1196)

13. V pa3i mOCTaHOBIGHHS CYIJCI0 YXBalld MPO IMOBEPHEHHS/BIIMOBY Y BIIKPUTTI
MIPOBA/HKEHHS Y CIPaBi Taka yxBasla HaJICUIIAE€THCS 3asSBHUKOBI MICIs 11 MOCTAaHOBICHHS
PEKOMEHIOBAaHUM IIOMITOBUM BiJIIIPABIEHHSM 13 MOBIJOMJICHHIM MPO HOTO OJep KaHHS
PaszoM 3 MO30BHOIO 3asIBOI0/3asIBOIO/CKAPTOI0 Ta BCiMa TOJAaHUMHU 10 HET JOKYMEHTAMH.

(myskT 13 po3ainy Il 13 3MiHaMu, BHECEHUMU 3T1THO 3 HAKA30M
Jep>xaBHOI cyn0BoOi aaMiHicTpalil Ykpainu Big 24.12.2019 p. N 1196)

14. 3a pe3ynpTaTaMu MiArOTOBYOrO CYJIOBOIO 3aCiJIaHHS CEKpeTap CyAOBOTO 3aciaHHs
311ACHIOE BIAOOBIAHI T

1) y pa3i mocTaHOBJIEHHS CYJIOM YXBaJH PO NPU3HAYEHHS CYJJOBOTO PO3IIIALY:

BUKJIMKA€ YYACHHUKIB CYJIOBOTO TMPOBAKCHHS Ta IHIIUX OCI0, $KI MaloTh OyTH
MPUCYTHIMH MIPU CYJIOBOMY PO3TIISIL;

HaJICUJIa€ TMCHMOBE 3aMPOIICHHS PO BUKIIUK MPUCSKHUX (32 HEOOXITHOCTI);

(abzan Tpetidt mianyHKTy 1 myHkty 14 po3auny Il 13 3MiHamMu, BHECEHUMH 3T1THO 3
Haka3zoM Jlep>kaBHOI cyZ10BOi aaMiHicTpalii Ykpainu Big 24.12.2019 p. N 1196)



odopMIIsie Ta HaJCUIIAE B pa3i MPUUHATTS CYJIOM PIIICHHS PO MPU3HAUYCHHS 3aXHUCHUKA
BIJITTOBITH1 TIOB1IOMJIEHHS JI0 IIEHTPY 3 HaJlaHHA 0€30IIaTHOI BTOPUHHOI IOTIOMOTH;

HaJCWIAE B pa3i MPUUHATTS CyJOM DIIICHHS MPO 3aJIy4CHHs IMepekiazava BiIMmoOBiTHI
MOB1IOMJICHHS TTPO BUKITUK NIEPEKIIaaya;

HAJICWJIa€ B pa3l MPUUHATTA CyJOM PIllIEHHS PO HAKJIAJACHHS apelTy Ha MailHO KOO
yXBaJIl KOMIIETEHTHUM OpraHam JijIsl BiioMa Ta BUKOHAHHS;

y pa3l NPUUHATTSA CYJOM pIllIEHHS MPO 3MiHY 3amoODKHOTO 3aXOAy HAaJICHUJIAE KOO
YXBaJI KOMIIETEHTHUM OpraHaM JJIsl BiJioMa Ta BHKOHAHHSI,

2) y pa3i yXuJIeHHsS OOBUHYBAYCHOTO BiJl CY/ly Ta OT'OJIOIIEHHS HOT0 pO3IIyKy abo B pasi
3aXBOPIOBAHHS OOBMHYBAYEHOTO0 HA TMCUXIYHY YM IHIIY TSDKKY TPUBAly XBOpPOOy, sika
BUKJIIOYa€ HOro ywacTb y CYJOBOMY IIPOBa/DKEHHI, Ta TIOCTAaHOBJIEHHS CYJIOM
BiJIMTOBITHOT YXBaJIH:

HAJICUJIAE CIIAYOMY Ta/ab0 MPOKYpOpY KOMII0 yXBalu MpPO 3yMHUHEHHS MPOBAKEHHS Y
cmpaBi Juisi oprasizaiii pos3iryKy OOBHHYBAUY€HOTO (SKIIO MPOBA/KEHHA Y CIpaBi
3YIIMHEHO JI0 PO3IIYyKYy OOBHHYBAa4Y€HOTO);

HAJCWJIa€ YyYaCHUKaM CYJOBOTO TIPOBA/KEHHS TMOBIJOMJICHHS TIPO 3YIHUHEHHS
MIPOBAKEHHSA y CIIPaBi y MOPSAIAKY 1HPOPMYBaHHS;

3) y pa3i OpudHATTS pIIEHHS MPO 3BEPHEHHsS 3 TOJAHHIM 10 CYAY amemsiiHOi
THCTAHIIT /ISl BUPIIICHHS NMUTAHHA MPO HAMpPaBIEHHS CyI0BO1 CIpaBH (KPUMIHAIBHOTO
MPOBA/KEHHA) 3 OJHOTO CyIy JO IHIIOTO - 1H(GOPMY€E CTOPOHU Ta IHIIUX YYACHHUKIB
MIPOBA/IKEHHS,

4) sxkuo oOBUMHYBaueHUU TmepeOyBae TiA BapTOK, HAJACWIAE aaMIHICTpallii MicIs
MONEPETHHOTO YB'SI3HEHHSI CKPIIMIEHE B1IOMTKOM repOOoBOi MeyaTku cyAy (3a MignmucoM
CyJ/11) MOBIAOMJICHHS, 1110 OOBUHYBau€HUI paxyeThCs 3a BIAMNOBIIHUM CY/I0M;

5) mianyskT 5 nyHkTy 14 posainy Il BukiaroueHo

(3rigHO 3 HaKa3oM JlepkaBHOI Cy/10BOi
aamiHicTpauii Ykpainu Big 24.12.2019 p. N 1196,
y 3B'SI3KY 3 UM MIJIMYHKT 6 BBaXXaTH MIAMYHKTOM 5)

5) y pa3i NOCTaHOBJIEHHS YXBaJIM MPO MPOBEIECHHS MIATOTOBYOTO CYI0BOTO 3aCiIaHHS 32
y4acTi0O  OOBMHYBAaY€HOTO B  PEXHUMI  BiIGOKOH(EpeHIli 3a  KIOMOTaHHAM
OOBHHYBAu€HOTO, SIKMM TniepeOyBae IiJ BapTOIO, KOIMISl YXBajdu HAIpPaBISETHCS B
YCTaHOBY MICLIS TONIEPETHBOTO YB'I3HEHHS.

A63an nynkry 14 posainy Il BukatoueHo

(3rimHo 3 Haka3oM Jlep>kaBHOI CyA0BOI
anMiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)



15. Y pa3i nomaHHs anemnsiiHOT CKapry Ha yXBaly PO MOBEPHEHHS OOBHHYBAIBHOTO
aKTa, KJIOMOTAHHS MPO 3aCTOCYBaHHS MPUMYCOBHUX 3aXO[[IB MEIUYHOTO a00 BUXOBHOTO
XapakTepy MpPOKypopy, amneidiliiiHa ckapra 3 MarepiajaMd  KpPUMIHAJIbHOTO
NPOBAKEHHSI HAJICWIAETHCS B aNENALIMHUNA CyA, NpO ILI0 TaKOX 1H(POPMYIOTHCS
YYaCHUKU KPUMIHAILHOTO MPOBAKEHHS.

16. Y pa3i nocTaHOBIIEHHS CYJOM yXBajH MPO 3aKPUTTS KPUMIHAIBLHOTO MPOBAKEHHS
KOINiSl yXBaJIM HEBIJIKJIAHO HAIMPABISETHCS (BPYYa€ThCs) yYaCHUKAM KPUMIHAIBHOTO
POBAPKECHHS.

VYxBana npo 3aKpUTTsI KPUMIHAJIBHOTO MPOBAXKEHHS MICHISI 3aKIHYEHHS BCTAaHOBJIEHOTO
3aKOHOM CTPOKY JUIsl TIOJaHHS amessIiifHOl CKapru 3BEepTa€TbCs J0 BUKOHAHHS 3a
MpaBUJIaMH, BCTAHOBJIEHUMH JJI1 BUKOHAHHS CYJOBHX pillieHb (BIAMOBIAHUM OpraHaM
(ocobam) HaaCUIAIOTHCS MTOBITOMIICHHS PO BUKOHAHHS Ta JOJAETHCS KOsl yXBaJIU PO
3aKpUTTS KPUMIHAIBHOTO MTPOBAIKECHHS).

17. V pasi nocTaHOBJIEHHSI CYIOM BHUPOKY, SIKUM 3aTBEPPKEHO YTOJly, KOIis BHPOKY
HEBI1JIKJIATHO HAMPABIAETHCA (BPYUAETHCS) YHaCHUKAM KPUMIHAJIBHOTO TIPOBAKEHHSI.

Bupok cyay, sSikuMm 3aTBEpIKEHO YOy, MICHsA 3aKIHYEHHS BCTAHOBJICHOT'O 3aKOHOM
CTPOKY IS TOAAHHS ameNAIiiiHOI CKapru 3BEpTAEThCSA JO BUKOHAHHS 32 MPaBUIIAMH,
BCTaHOBJICHUMH [IJIsl BAKOHAHHS CYJIOBUX PillICHb.

18. V pasi momaHHs anensiiiHOT CKapru Ha BUPOK CYyIy, SKUM 3aTBEPIKEHO YTro.uy,
ameysIiiiHa ckapra 3 MarepiajamMi KPUMIHAJIBHOTO MPOBAHKCHHS HAJCUIIAETHCS 0
anesIiiHOrO CyIy, PO 110 IHPOPMYIOTHCA YIACHUKH KPUMIHAIBHOTO MPOBAIKECHHS.

19. V pa3i mocTaHOBIEHHS CYyJOM yXBaJid MPO BIAMOBY B 3aTBEP/DKCHHI Yroaud Ta
MOBEPHEHHS! KPUMIHAJIBHOTO MPOBAIKEHHSI IPOKYPOPY ISl IPOJAOBXKEHHS JOCYAOBOIO
PO3CIHIIyBaHHS KOMISl yXBaJlM HAIPaBJISETHCS (BPYUAETHCS) yUaCHUKAM KPUMIHAJIBLHOTO
MPOBAI>KEHHS.

(a63ar mepiuit myHkTy 19 po3ainy 11 13 3MiHamMu, BHECEHUMU 3T1HO 3
Haka3oM Jlep>kaBHOI cyA0BOi aamiHicTpali Ykpainu Biag 24.12.2019 p. N 1196)

Marepiani KpUMIHAJILHOTO MPOBAKEHHS HAICUIIAIOTHCS IPOKYPOPY MICHS 3aKIHUECHHS
BCTAHOBJICHOTO 3aKOHOM CTPOKY JIJIsl IOJIaHHS anessAiiHOT CKapry Ha TaKy yXBaly.

V pa3i nojaHHs anensUuiiHOI CKapryu Ha yXBally MPO BIIMOBY B 3aTBEPKEHHI YyroJau Ta
MOBEPHEHHSI KPUMIHAJILHOTO MPOBAIKEHHS TIPOKYPOPY ISl TIPOJOBXKEHHSI JOCYAOBOTO
pO3CHiyBaHHs amemslifiHa cKapra 3 MaTepiajlaMd KPUMIHAJIbHOTO MPOBAIKEHHS
HAJICWIAE€TbCS B amelAliMHUN Ccyln, MOpo IO TakoX 1H(QOPMYIOTbCS YYaCHUKU
KPUMIHAJILHOTO TTPOBAPKEHHSI.

20. ITynkt 20 pozainy 111 BukiaroueHo
(3rizHO 3 Haka3oM JlepxaBHOi Cy10BO1

aamiHicTparii Ykpaiau Big 24.12.2019 p. N 1196,
y 3B'SI3Ky 3 UM ITyHKT 21 BBaxkatu myHKTOM 20)



20. ITicns 3akiHYeHHS PO3MISAY CYAOBOI CIpaBH (KPUMIHAJIBLHOTO MPOBAIKEHHSI) IO
CyTi, y TOMY YHKCJIi MiJl 4ac MiATOTOBUOTO MPOBAHKCHHS, Ta YXBAJICHHS TOBHOTO TEKCTY
CYZIOBOTO pillIeHHS, CIIpaBa MepelacTbcs CEKPEeTapeM CyJ0BOTO 3aciJaHHs A0 KaHIesapii
CyZly TIPOTSTOM IT'STU POOOYHX JTHIB.

(myskT 20 po3ainy III i3 3MiHaMu, BHECEHUMU 3TiTHO 3 HAKA30M
Jep>xaBHOi cynoBoi aamiHicTpamii Ykpainu Big 03.06.2020 p. N 248)

IV. ®ikcyBaHHS CyI0BOI0 MPOLECY TEXHIYHUMU 3aco0amu

1. dikcyBaHHS CYyZOBOTO IMPOLECY 3a TOMOMOTOK 3BYKO3AMHMCYBAJIbHOIO TEXHIYHOTO
3aco0y abo MPOBE/ICHHS CYTI0BOTO 3acilaHHs B PEXKUMI B1JIeOKOH(EPEHIIIT 31HCHIOEThCS
y BUIIAJKAX 1 MOPSIKY, Iepea0aueHUX MpoLecyalbHUM 3aKOHOJaBCTBOM.

2. dikcyBaHHS CyJOBOTO Tpoliecy (CyIOBOTO 3acifaHHs) 3a JOTOMOTOI TEXHIYHUX
3ac00iB 3MIIHCHIOETHCS BIAMOBIMHO 0 [HCTPYKINi PO MOPSAIOK poOOTH 3 TEXHIUHUMU
3aco0amu (iKCyBaHHSI CYJIOBOTO MpoIiecy (CyI0BOTO 3aCiIaHH:), 3aTBEPHKEHOT HAKa30M
JNCA VYxkpaiau Big 20.09.2012 N 108 (31 3minamu), [HCTpyKINii mpo MOpsSI0K poOOTH 3
TEXHIYHUMH 3aco0aMM Bif€o3amucy XOJy 1 pe3yibTaTiB NpolecyaJbHUX [IiH,
MIPOBEICHUX Y PEKUMI BIICOKOH(EPEHIIIT M1 4ac CyJI0BOTO 3aciaHHs (KPUMIHAIBHOTO
MPOBAKEHHS ), 3aTBepkeHol HakazoMm JICA Ykpainu Bix 15.11.2012 N 155.

V. lIpuiimaHHs, 001K i 30epiraHHs pe40BHUX JA0KAa3IB

1. ITpuitmanHst, 00JIIK 1 30€piraHHs PEYOBUX JOKA31B y CYJOBHX CIIpaBaX MPOBAISITHCS
BIZITIOBIIHO 10 MPOLIECYaIbHOTO 3aKOHOMABCTBA, [HCTpyKIil Ta [HCTpyKIii Mpo mopsaoK
BWJTy4€HHS, 001Ky, 30epiraHHs Ta nepeaadl peyoBUX JI0Ka3iB y KpUMIHAIBHUX CIIpaBax,
IIHHOCTEH Ta 1HIIIOTO MaifHa OpraHaMH Ji3HAaHHSI, JOCYIOBOTO CIIACTBA 1 Cyay (B HOBIU
penaxiii), 3aTBEp/UKEHOI CHUIBHUM Haka3oM ['eHepanbHOI MpoOKypaTrypu YKpaiHu,
MiHicTepcTBa BHYTpIIIHIX chpaB YkpaiHu, JlepkaBHOI MOAATKOBOI aJAMIHICTpalii
VYkpainu, Cnyx6u Oe3neku Ykpainu, BepxoBnoro Cyay Vkpainu, [JCA VYkpainu Bin
27.08.2010 N 51/401/649/471/23/125.

2. Ins poOoTu 3 peyoBUMH JOKa3amu (30epiraHHs, OOJIKYy TOIO) KEpPIBHUK arapary
CyJly BU3HA4a€ BIANOBIAAIBHOIO MpalliBHUKA arapaTy CyAy.

3. PeuoBwmii 10Ka3 mpHUIIMAETBCS OJHOYACHO 3 BIANOBIAHUM MPOLECYaTHHUM
JOKYMEHTOM (TI030BHOO 3asBOIO, BiJI3BMBOM Ha HEi, 3asSBOIO MPO 3ayUEHHS PEYOBOTO
J0Ka3y N0 CIpaBH, CYMPOBIIHUM JHCTOM MO HaJaHHS J0Ka3y, BUTPeOyBaHOTO CYJOM
TOLIO), CYAOBOIO CIPaBOIO, sIKa HAIXOAMTH 3 IHIIOrO cyay, abo Oe3mocepeaHbo y
CyJIOBOMY 3acifaHHi.

VY pa3i HamaHHS PEUOBOTO JOKa3y OE3MOCEpPeNHbO B CYJAOBOMY 3aciaHHI, CEKpeTap
CYJIOBOTO 3aCiIaHHs HE Mi3HillIe HACTyITHOTO pOO0YOTro JHS TIEpeiac PEUOBU TOKa3 s
peecTpaitii.

Peectpariito pedoBHX J0Ka3iB, OTPUMAaHUX IIiJI Yac CYJOBOTO 3acClJaHHS, MOXKeE
3NIACHIOBATH CEKpeTap CyAOBOTO 3aciiaHHsd abo 1HIIMKA MpaliBHUK amapaTy Ccyay, Ha
SIKOTO TMOKJIaJIEHO BUKOHAHHS TaKUX 00OB'SI3KIB.



4. PedoBuii n0Ka3 (JIOKYMEHT, BHM3HAaHUN pPEUYOBUM JIOKa30M B YCTAaHOBJICHOMY
3aKOHO/IaBCTBOM TMOPSAKY, Ta JOJY4YEHHUH IO CYyJIOBOi CIIpaBH SIK MaTepiajl CyIOBOl
crpaBu) peectpyerbcsi B ACJIC y genp Horo HaaxomxkeHHs. [lig wac peectparii
pEYOBOr0 JI0Ka3y MHOMY TIPUCBOIOETHCSI HOMEp, SKHM CKIAAA€TbCcsl 3  €QUHOTO
YHIKaJIbHOTO HOMEpa CYJIOBOi CIpaBU 3 JI0JAaBaHHAM uepe3 MpPaBOOIUYHY MOXMIY PUCKY
iHaekcy "P" 1 mopsakoBOro Homepa pedoBoro Jnokasy y cnpasi. PeuoBi mokasu, siki
HA/AI0ThCS JIJIs1 OISy B CyJOBOMY 3aci/laHHI 1 HE MepelnalTbesi Ha 30epiraHHs cyay,
peecTparlii He MiUIAraoTh.

(ab3an mepiuii myHKTY 4 po3ainy V i3 3MiHaMU, BHECEHUMU 3T1IHO 3
Haka3zoM [lep>xkaBHOi cymoBoi anMiHicTparlli Ykpainu Big 24.12.2019 p. N 1196)

Y peecrpamiifHiii KapTili BKa3yIOThCS TaKOX Jara HAIXOKEHHS, HAWMEHYBaHHS
pPEYOBOr0 JI0OKa3y, Miclie MOro 30epiraHHs, a TaKOX IHILIaNK, TPI3BUILE Ta MOcana
IpaliBHUKA arapaTy Cyay, KU MPOBIB PEECTPAIIilo.

[Ticns peectpamii pedoBOoro AoKa3y Ha HOro maKyBaHHS pPOOUTHCS HaKJeHka 3
pEeECTpaLliiiHUM HOMEPOM Ta MIAMUCOM MPAIIBHUKA, SIKHW TPOBIB peeCTpaIliio.

5. dns 30epiranHs pedyoBUX JOKa3iB OKPEMO BiJ CYJOBUX CIpaB y CyAl OOJaAHYETHCS
crieriajbHe MPUMIMICHHS (CXOBHINE, KaMmepa CXOBY) 31 CTelakamMH, pelIiTKaMHh Ha
BiKHaX, 000MTHMH METAJIOM JIBEpUMa, OXOPOHHOIO Ta MPOTUIOKEKHOIO CUTHATIZAIIIETO.
VY pasi BiICyTHOCTI TaKOrO MPUMIIIEHHS BUIUISETHCS cXoBuile (ceild, meTtaneBa mada
JTOCTaTHBOTO po3Mipy). TexHIYHa YKPIMUICHICTh CXOBHINA MAa€ BIAMOBIIATH BHMOTaM,
BCTaHOBJICHUM JIepP>KaBHUMU OYiBEIbHUMU HOPMaMHU JIJIsl PUMIIIEHb TaKOT KaTeropii.

6. JlocTym nmo cremiaabHOTO MPUMIIIECHHS (CXOBHINA) MOKIJIMBUM JIMINE Y MPUCYTHOCTI
BiJIMTOBIATBHOTO MPAIliBHUKA.

V pa3i BiACYTHOCTI BIANOBIAAIIBHOTO MpAal[iBHUKA JOCTYM 0 CHEU1aJbHOTO MPUMIIIEHHS
(cxoBHILIa) MOKIIMBUI TUIBKH y IPUCYTHOCTI 0COOH, sIKa BUKOHY€E HOro 00OOB'SI3KU 1 Ma€e
KJIIOY B1JI TAKOro MPUMILIEHHS (CXOBHUIA), KEPIBHUKA amapary Cyay, TOJOBYIOUOTO Y
cipasi Cy i1 @00 TOJIOBU CYLy.

IIpu 1bOMy CKIIaJIa€ThCS aKT, B IKOMY 3a3HAYA€THCS, Y 3B'A3KY 3 UMM 1 IKI CaM€ PEeUOBI
JOKa3W BWJIYYEHl 31 CIEHIaJbHOTO TMPHUMIIIEHHS (CXOBWINA) abo TepenaHi s
30epiraHHs. AKT TMepeAaeTbcsl BiANOBIIAIBHOMY TMPALIBHUKOBI ISl BHECEHHS
BIJIMIOBIJTHOTO 3aIIUCY JI0 PEECTPALIITHOT KAPTKU pEYOBOTO JI0Ka3Yy.

7. Hns oOmiky pedyoBHUX JOKa3iB, SIKi 30epiraroThCsi B Kamepi CXOBY, MpalliBHUK,
BIIMOBIAIbHUIN 32 poOoTy 3 pedoBumu naokazamu, B ACJIC Beme XKypHanm OOJIKY
PEYOBHX J0Ka3iB (I01aTOK 4).

[Ipo pyx peyoBHX AOKa3iB y ClpaBi MpaliBHUK anapary cyay poOUTh BIANOBIIHI 3alUCH
B )KypHaJll 00JIiKy peuOBUX JI0OKa31B.

8. 3HUIIIEHHS PEUOBUX J0Ka31B B Cy/1 IPOBOAUTHCS KOMICI€O, CKIIaJ SIKOi BU3HAYAETHCS
KEpIBHUKOM amnapaty CyAy B KUIBKOCTI HE MEHIIIe TPhoX 0ci0. 3HUIIIEHHS 0(OPMIISETHCS
aKTOM, SIKMH MIIUCYETHCS BCiMa YjieHaMH KoMicli. B akTi 3a3HaualoThcsi HOMEp CyZ0BO1



CIpaBH, JaTa CYJIOBOTO PIIICHHs, JaTa, MiCIle, CIOCI0O 3HMINECHHS PEYOBHX JOKa3iB
(peyoBoro MOKa3zy), Mpi3BUINA Ta TMOCAAU WICHIB KOMICii. AKT 3aTBEpKY€ETHCS
KEpIBHUKOM amapary Cyiay, a HIANKUC CKPIIUIIOEThCS BIAOUTKOM repOOBOi EYaTKU CYLy
Ta JI0JIy4a€eThCs 10 MaTepiaiiB Cy0BO1 CIIpaBy.

AKTHU NpO 3HUILEHHS PEUOBUX JI0OKA31B 1032 MEKaMU CyJy, 10JIy4aloThCs 10 MaTepiaiiB
CYJIOBUX CIIPaB.

VY xypHani o6iky pedoBux aokaziB B ACJIC poObuTthcs 3amuc npo BUKOHAHHS CYy0BOTO
pIIIICHHS B YACTUHI 3HUIIICHHS PEYOBUX JTOKA31B.

9. o marepiaiiB Cy/10BOi CIIPaBH J0JIY4YaIOThCS PO3MUCKH 0C10, IKUM IMOBEPHYTO PEUOBI
JOKa3u.

10. BukopucTtaHHsi pe4oBUX JOKa3iB Ui CIyKOOBUX YM IHIIMX MOTPEO KAaTErOpHYHO
3a0opoHsieTbesa. Takox MpaliBHUKAM amapaTry CcyAy KaTeropuyHo 3a00pOHSEThCsS
MIPOBOJUTH peaizalliio 1 mpuadaHHs peYOBUX J0Ka3iB, MpeaMeTiB KoHbIcKallll Ta Opatu
y4acTh Y IPWIIOJHUX TOPrax KOH()ICKOBAHUM MaiHOM.

11. PeuoBi nokasu, 3a3HaveHi y myHkTax 17 - 26 [lopsanky 30epiranHsi pedyoBUX J0Ka3iB
CTOPOHOIO OOBMHYBAau€HHs, iX peasizaiii, TEeXHOJIOTIYHOi NepepoOKH, 3HUILEHHS,
3M1CHEHHS] BUTpAT, MOB'A3aHUX 3 iX 30epiraHHsAM 1 MEpecUIaHHSIM, CXOPOHHOCTI
TAMYacoOBO  BHUJIYYEHOTO  MaiiHa Mg  4ac KpHMlHaJIBHOFO MIPOBAKCHHS,
3aTBepKeHoro nocranoBoro Kabinery MinictpiB Ykpainu Big 19.11.2012 N 1104, y
CyJll HE 30epiraroThCs.

12. KepiBHuk amapary cyay, 3a OOOB'A3KOBOIO y4yacTi 0COOM, BIAMOBITANTBHOI 3a
30epeKeHHS] PEYOBHX JI0KAa31B, HE PIAIIE OJHOTO pa3y Ha PiK, MepeBips€ CTaH Ta YMOBHU
30epiraHHsl peyoBUX JI0Ka3iB, NMPABWIbHICTb BEACHHS JOKYMEHTIB. 3a pe3yJbTaTaMu
MEPEBIPKU CKIIAJAETHCS aKT.

(po3ain V 10moBHEHO MyHKTOM 12 3riiHO 3 HaKa3oM
Jep>xaBHOI cynoBOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

VI. CynoBi BUKJIMKH i IOBIIOMJICHHSA

1. 3a po3mopsAIKEHHSIM TOJIOBYIOUOTO CYJIIl CEKpETap CyIO0BOTO 3aCiaHHs MOBIIOMIISIE
Mpo JaTy, 4ac 1 MICIIe CYJI0BOTO 3acCiJJaHHs Ui BUMHEHHS BIJMOBIIHOI MPOIECyaTbHOT Ail
IIUISIXOM HaJICHJIaHHS CyJIOBUX BHUKIIHKIB, TIOBIJIOMJIEHB Ta MOBICTOK.

2. Bukinuku 1 TMOBIJOMIIGHHS Y TOCHOJAPCHKHUX CIpaBax 3A1MCHIOIOTHCS MIISXOM
BPYYCHHS yXBaIM B TOPSAAKY, IMepeadadeHomy ['ocmogapchbkuM TpoIecyaibHUM
KOJIEKCOM YKpaiHu Ui BpYUYEHHS CYJJOBUX PILICHb.

3. CyzoBi BUKIIMKY 1 MOBIJOMJICHHS MPO BUKIUK B aJMIHICTPATUBHOMY Ta IIUBUIHLHOMY
npouecax 3A1MCHIOITHCS CYAOBMMH IOBICTKAMH IIPO  BHUKIMK 1 IOBICTKAMH-
MOBIIOMJICHHSMHU, SIKI MarOTh BIANOBIAaTHM BUMoOraMm, BcTaHoBieHUM Kopexcom
aJIMIHICTPaTUBHOTO CYAOYMHCTBAa YKpainu 1 L{uBIIbHUM TpollecyalbHUM KOJIEKCOM
VYkpainu.



4. TloBimoMJIEHHS TPO PO3MJIAN CIpaBH MPO aJMIHICTPATUBHE MPABOMOPYIICHHS
3MIMCHIOETHCS TOBICTKOIO BiamoBigHO a0 Komekcy VYkpaimum mnpo aaMiHICTpaTHBHI
MIPABOIOPYIIICHHSI.

5. IloBigOMIIEHHSI IPO BUKIIMK JI0 CyAy Y KPUMIHAIBHOMY MPOBAKEHH1 3/1HCHIOIOTHCS
y BUIVISAAI TOBICTKM TIPO BHKJIHMK, 3MICT SIKOI TIOBMHEH BIiJIOBIJATH BHUMOTaM,
BCTaHOBJICHNM KpuMiHaIbHUM TpOIeCyaIbHUM KOJIEKCOM Y KpaiHHu.

6. Ocoba, sika mepebyBae i BapTOI, BUKJIMKAETHCS dYepe3 aAMIHICTpAIilo MICIs
MOTIEPETHBOTO YB'SI3HEHHS Y BCTAHOBJICHOMY 3aKOHOJJABCTBOM TIOPSZIKY, 3 YpaxXyBaHHIM
nojiokeHb [HCTpyKIii 3 opranizamii KOHBOIOBaHHS Ta TpUMaHHS B CyJlax
0oOBHUHYBaueHUX (MIACYAHHX), 3aCyJKEHUX 32 BUMOTOIO CYIB, 3aTBEPIKEHOI HAaKa30M
MiHictepcTBa BHYTPIIIHIX cOpaB YKpainu, MiHicTepcTBa IOCTHIII  YKpaiHu,
Bepxosnoro Cyny VYkpainu, Bumioro cnemianizoBaHoro cyay YKpaiHM 3 pO3TIsiAy
IIMBUTLHUX 1 KpUMIHAIBHHUX crpaB, JlepkaBHOi cymoBoi aaMiHicTpamii Ykpainu,
I'enepansHoi mpokyparypu Ykpainu Big 26.05.2015 N 613/785/5/30/29/67/68.

7. Oco0b1, 010 AKOi 3aCTOCOBAHO 3aXOAM OE3MEKH, HAJICUTIAETHCS MOBICTKA PO BUKIHK
0 Cydy BHKIIOYHO 4Yepe3 KEpIBHUKA OpraHy JJOCYIOBOTO PpO3CIiayBaHHS abo
MIPOKYpPOpa, SIKUI NPUKUHSB PILICHHS PO 3aCTOCYBAaHHS TaKUX 3aXOJliB, 13 JOTPUMAHHSAM
YCTaHOBJICHUX BUMOT 11010 3a0€3MEeUeHHS 3aXUCTy 1HPOpMaIlii.

8. TloBicTka mMpO BUKIUK O CyAy OCOOH, sKa MPOXUBAE 3a KOPIOHOM, BPYYAETHCS
3riTHO 3 MDKHapOJHUM JOTOBOPOM VYKpaiHM NpO MPaBOBY JOMOMOTY, 3roja Ha
000B's13KOBICTh sIKOTO HajaHa BepxoBHoto Panoro Ykpainu, a 3a BiZICyTHOCTI TaKOTO - 32
JIOTIOMOTOF0 MOMJIMBOCTEN JUTIOMATUYHOTO (KOHCYJIBCHKOTO) MPECTAaBHUIITBA.

9. Posmucku oci0, siKi ofep>Kaiu CyJOBI BUKIMKM 1 TMOBIJTOMIIEHHS, @ TaKOX CYIOBI
BUKJIIMKHA Ta TIOBIJIOMJICHHS, 10 TIOBEPHYJIUCH Y 3B'I3KY 3 HEBPYYCHHSM iX aJpecaToBi,
JONMy4yaroThCsl M0 MatepiamiB cynoBoi cmpasu. [lpu mpomy mo ACIC BHOCSTHCS
BIIOMOCTI Tpo ¢akT BpydeHHs (HE BpYUYEHHS) MIOKYMEHTIB aJpecaroBi Ta Hary
OTPUMAHHSI CYIOM TIOBiIOMJICHHSI.

(myHKT 9 po3ainy VI i3 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKa30M
JepxaBHOI cy0BOi aamiHicTpatii Ykpainu Big 24.12.2019 p. N 1196,
y penakiii Hakazy Jlep>kaBHOi Cy/10BO1

aaminictpamii Ykpainu Big 03.06.2020 p. N 248)

VII. ®opmyBaHH1 i 0popMJIEHHS CYI0BUX CIIPAB

1. JlokymeHTH cyAoBOi chpaBu (Marepiand KpPUMIHAJIBHOTO  TPOBAIKEHHS)
MIIIIMBAIOTECS Y CICMiaIbHy OOKJIaIMHKY, BHUTOTOBJICHY JPYKAPCHKUM CIOCOOOM
(Homatok 5), y TakoMy MOPSIAKY:

apKy1(-1) BHyTPIIIHBOTO OMKCY JTOKYMEHTIB;

(a03ar ppyruit nyskty 1 pozaury VII 13 3MiHaMu, BHECEHUMU 3T1HO 3
Haka3oM JlepkaBHOi cyfoBoi anminicTparlii Ykpainu Bix 03.06.2020 p. N 248)



JTOKYMEHTH, 10 HATINIUIMA 0 Cyay Ha po3Tisin (3asBa; MO30BHA 3asBa; CyNMPOBITHUIA
JHMCT 3 OOBHHYBAJIFHUM aKTOM, KJIOTIOTaHHSM, TOKYMEHT PO CIUIATy CYJIOBOTO 300Dy,
TOILI0) Pa30M 13 JI0JaTKaMu Ta KOHBEPTOM (Y pa3i HassBHOCTI);

MPOTOKOJI aBTOMATH30BaHOTO PO3MOILTY CYy/I0BOI CIIPABH;

yXBaJia Mpo 3aJIUILIEHHS 0€3 pyXy / MOBepHEHHS 3asBH (y pa3l HasIBHOCTI);

(ab63arm m'stuit myHKTy 1 po3ainy VII 13 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM Jlep>kaBHOi cyaoBoi aaminicTparii Ykpainu Big 03.06.2020 p. N 248)

CYINPOBIIHUHN JIMCT MPO HAIICIAHHA KOIIi yXBaJd MPO 3aJIMIICHHS 3asBU 0€3 pyxy /
NOBEpHEHHS 3as1BU (Y pa3l HasIBHOCTI);

(ab3an moctuit myHkty 1 po3ainy VII i3 3MiHaMu, BHECEHUMU 3T1IHO 3
Haka3zoM [lep>xaBHOi cyaoBoi anmiHicTparlli Ykpainu Big 03.06.2020 p. N 248)

JOKYMEHTH, 10 HAIIWIIUIA B TOPSJIKY YCYHEHHS HEIOJIKIB (SIKIIO MO30BHY 3asBY OyJI0
3IMIICHO 0€3 pyXy 1 HEJOJIKH MoJ0 (GopMH 9M 3MICTY IMO30BHOI 3asBH ITO3MBAYEM

YCYHYTO), pa3oM 3 KOHBEPTOM (Y pa3i HasiBHOCTI);

yxBajia (IPO BIAKPUTTS / TMOPYIIEHHS MPOBAHKCHHS Yy CIpaBi; MpO NPU3HAYCHHS
MIITOTOBYOTO CYJIOBOTO 3aCiaHHs);

(a63arr Bocbmuit myHKTY 1 po3ainy VII 13 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3zoM [lep>xkaBHOI cymoBoi agmiHicTparii Ykpainu Bix 03.06.2020 p. N 248)

MPOTOKOJT UM KypHAJ (IIArOTOBYOTO) Cy0BOTO 3aCiIaHHS;
yXBaJia 3a pe3yJabTaTamMu (MAr0TOBYOTO) CYJOBOTO 3acCiaHHS;

KOMii TMOBIJOMJIGHb Ta IHIIMX JIMCTIB, HAICIAaHUX BIAMOBIAHO 1O yXBaJIA 32
pe3yabTaTamH (MiAroTOBYOr0) CyA0BOIO 3aCiIaHHs, PO3MUCKHU PO IX OTPUMAaHHS;

JOKYMEHTH, IO HAIIAIUIM JI0 CYyJIy Ha BHUKOHAHHS YXBaJld 3a pe3yjbTaTaMH
(TAroToBYOTO) CYAOBOrO 3acCilaHHs, JOKYMEHTH 1 KIOMOTaHHSA, M0 HaAINNUIM 3
1HIIIaTUBY YYaCHUKIB CyJIOBOTO MPOBA/KEHHS Ta MAlOTh 3HAYCHHS NJIsl MPOBAKCHHS,
CYJIOBI1 PIIlIEHHS 32 pe3yJbTaTaMH PO3TJISAY [IUX TOKYMEHTIB;

1HIII TOKYMEHTH, 110 OYJIM OTpUMaHIi i Yyac po3riisiay CIpaBH;

MPOTOKOJ (KypHaJ) CyAOBOTrO 3aCiIaHHS;

BCTYITHA Ta PE30JI0TUBHA YACTUHU CYJIOBOTO PillIeHHS (32 HAssBHOCTI);

(ab3ar; yotupHanuATUl yHKTy 1 po3ainy VII Bu3HaHO a03a1oM M'STHAIUSATUM
3T1JIHO 3 HaKa3oM JlepaBHOI cy/10BO1 aamiHicTpailii Ykpainu Big 24.12.2019 p. N 1196)

CyJIOB€ PIILIECHHS;



JOKYMEHTH ameNsIiiHOro MpoBaKeHHs (TAIIMBAIOTHECA 10 CIPaBH BIAMOBIIHO 0
nopsaky (opmyBaHHS CyIOBOi CHOpaBH, BHU3HAYEHOTO €0 [HCTpyKIi€w, - y
XPOHOJIOTIYHOMY TOPSAKY BIATOBIAHO J0 Yacy HaJIXO/DKEHHS JOKYMEHTa JI0 Cyay abo
CTBOPEHHS IOKyMEHTa CYJIOM);

1HIIT TOKYMEHTH y XPOHOJIOTTYHOMY TOPSIKY .

VY pa3i ¢QikcyBaHHa Tepediry CyaoBOrO 3aciJjaHHsA TEXHIYHUMH 3acobamu abo
NPOBENICHHS CYJIOBOTO 3acijaHHs B pexumi BimeokoHdepeHIii Hocii iH(opmarii i3
TEXHIYHUM 3aIMCOM CYZOBOTO 3aCiJlaHHs BKIIAJAIOTHCS B KOHBEPT, IKUW BKJICIOETHCS HA
BHYTPIIIHbOMY OOIli OOKJIATUHKH B KiHI[I BiIMOBITHOTO TOMY CIIPaBH.

VY BHyTpILIHBOMY OMNKCI CYJOBOi CIpPaBH, B XPOHOJOTIYHOMY MOPSIKY, BKa3YyETHCS
HasSBHICTh TEXHIYHOTO HOCIA Yy CHpaBi, a B MPUMITKaX 3a3HAYA€ThCS HOro (hakTUUHE
MICII€3HaXO/KeHHS: "'y KOHBEPTI B KiHII1 TOMY".

(a63am myskTy 1 po3airy VII 13 3MiHamMu, BHECEHUMH 3T1HO 3 HAKa30M
JepxaBHOi cyoBOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
3aMiHEHO JIBOMa a03alaMu 3riIHO 3 HaKa3oM Jlep:kaBHOT

cynoBoi agminicTparii Ykpaiau Bix 03.06.2020 p. N 248)

2. Yci AOKYMEHTH, 10 MANIMBAIOTHCS 10 CYJI0BO1 CIIPABH, MAIOTh OyTH JIUIIE B OJJHOMY
npuMipHuKy. [Ipu 11boMy MeTaneBi CKpiruieHHs (CKpIinKu, OlHAEpU AJis mamepy, ckoou
TOII0) BUJTYYArOThCS 3 IOKYMEHTIB.

Y pa3i momaHHS Wi Yac CyIOBOrO 3acCiflaHHA YYacCHUKOM CYyJOBOTO THIPOIECy
MPUMIPHUKA JTOKyMEHTa, Y TOMY YHCJI1 MUCHMOBOTO J0Ka3y 31 CIpaBH, OJIMH MPUMIPHUK
AKOTO BXE€ MIAMIATO JO MarepiaidiB CHOpaBH, MOJAHUNW HACTYMHHM 3a YCHHUM
PO3MIOPSKEHHSM CyA/Il MOkKe OyTH MOBEPHYTHI 0c001, siKa 1mojana el JOKyMeHT, 0e3
peecTpartii.

3. KonBepTu miAmmBarOThCs MICAS JOKYMEHTIB, 10 HAIIAILIN B HUX 10 Cyay. SKIIO
KOHBEPT HAAIMIIOB K BKIAJACHHS, BIH MAIMIUBAETHCS MICJIA BIAMOBITHOTO JOKYMEHTA.

4. Jloka3u Ta 1HII JOKYMEHTH, NpPHUETHAHI [0 CIOpaBd B CYJAOBOMY 3aciJaHHI,
MIIIMBAIOTHCS EPE]] IPOTOKOJIOM (’KypHAJIOM) CyJIOBOTO 3aCiJIaHHS Y XPOHOJOTTYHOMY
MOPAJIKY.

VY pasi sSKmo cyAoBe 3acilaHHs BIAKIAJ€HO ab0 B CyJOBOMY 3acCiJlaHHI OTOJIOUIEHO
TepepBy, MICIS TPOTOKOIY (KypHaTy) CyJ0BOTO 3acifaHHs (a00 Cy0BOTO PIIlICHHS, SIKE
OyJ10 IPOTOJIONIEHO B KIHII CYAOBOIO 3aCiJIaHHs) 10 MaTepiajiB COPaBH MIIIINBAIOTHCS
PO3MUCKH 3 JaHUMHU PO MOBIJOMIIEHHS OCIO IpO JaTy, yac Ta MICLE HACTyIHOTO
CYJIOBOTO 3aCi/IaHHs Ta KOIIli CyZIOBUX BUKJIMKIB B HACTYITHE CyJIOBE 3aciJaHHs oci0, sKi
He Opalii y4acTi y CyZIOBOMY 3acCifiaHH1, 1110 3aKiHYHIIOCS.

V pa3i Ko cyaoBe 3acilaHHs 3aKIHUMIIOCS IPOTOJIONIEHHSM MTOBHOTO TEKCTY CYA0BOTO
pILIEHHS, SIKUM 3aKIHYEHO PO3IJIsi] ClipaBu (IIOCTAHOBA CYAY, yXBajla Cyly IIPO 3aKPUTTS
MPOBA/KEHHA a00 TpO 3ajJMIICHHS 3asBU/CKaprud 0e3 po3riisLy), MICHS MPOTOKOIY
(>kypHaiy) CyJ0BOIO 3aciJlaHHs MiJIINBAIOTHCS CYAOBI PILIEHHS, Y TOMY YHCJ1, BCTYITHA



Ta PE30JIOTUBHA YAaCTUHU CYJOBOIO pIIIEHHS B pa3l MPOroJOLICHHS BCTYMHOI Ta
PE30JIFOTUBHOT YaCTUH CYA0BOTO PILICHHS.

VY pa3si K110 cyZ0Be 3acijaHHs 3aKIHUYUIIOCS MPOTOJIOMIEHHSIM KUTBKOX CYJOBHX PIllICHb,
0(pOpMIICHMX OKpPEMHM JOKYMEHTOM (yXBaja, MOCTAaHOBA, PIIIEHHS, BUPOK), CYyJOBI
pilIeHHs MiAINIMBAIOTHCA 0 CIPABU B MIPY iX OTOJIOIICHHS.

VY pasi SAKIIo MiciIs MPOTOJIOMICHHST YXBaIU Cy1y, 0()OpMIIEHOI OKpEMUM JIOKYMEHTOM,
CYJIOBE 3acilaHHs OyJi0O TPOJOBXKEHO, yXBaJla CYAY MiAIIMBAETHCS TEPe]] MPOTOKOIOM
(>KypHaJIOM) CYJOBOT'O 3aCiIaHHS Yy XPOHOJIOTIYHOMY IOPSIKY BUYMHCHHX y CYIOBOMY
3aciIaHHI poIecyaabHUX Jii.

Posmucku oci®6 y copaBi, TpUCYTHIX MNpPU MPOTOJIONICHHI CYIOBOTO PIIlIEHHS, PO
oJlep KaHHS KOIIi IMPOTOJIONICHOTO0 CYJOBOTO pillleHHA Ta/ab0 TOBIAOMIIEHHS IIPO
BpPYUYEHHS MMOIITOBOTO BIAMPABIEHHS 3 JAHUMU PO OJIepKaHHS KOIii CyI0BOTO PIIICHHS
MIIIMBAIOTHCS TICHS CYIOBOTO PilieHHs (Y TOMY YHCII B pa3i MPOroJOIeHHs BCTYIHOI
Ta PE30JIFOTUBHOI YACTUHU CYJJOBOTO PIlLICHHS).

5. Ilpu HagXomKeHHI 10 Cydy IMOMITOBUX MOBIIOMIEHb (IpO OTpuUMaHHS abo
HEOTPUMAHHSI TPOIECYAbHUX JTOKYMEHTIB, [0 HAMPAaBISAIOTHCS YYACHUKAM CYAOBOTO
npoiiecy, abo 3amuTIiB y crpasi), npaiiBHUK cyay BHOCUTh 10 ACJIC Bi1oMOCTI 11070
HAsSIBHOCTI BIJMOBIAHOT iH(OpMAaIIil npo oTpuMaHHs (a00 HEOTPUMAHHS) TOKYMEHTIB Ta
nepeIae Takl MOBIIOMIICHHS MIPAIiBHUKY, SIKUH 0()OPMITIOE CIIpaBy, JJIsl IPUEAHAHHS J0
MatepiaiiB CIpaBH Y XPOHOJIOTTYHOMY MOPSJIKY.

(myHkT 5 po3auty VII i3 3MiHaMu, BHECEHUMU 3T1THO 3 HAKA30M
JepxaBHoi cynoBoi aamiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

6. YV pasi BIIMOBU Yy BIJIKPUTTI IPOBA/KEHHS Y CIpaBi, IOBEPHEHHS MO30BHOI 3asBH,
JTOKyMEHTH (QOpPMYIOTbCSI Ta MIJIIMBAIOTHCS Yy  CHELiaJibHYy OOKJIaguHKYy Y
XPOHOJIOTIYHOMY MOPSAJKY BIAIOBIIHO /10 Yacy HaJIXO/DKEHHS JOKYMEHTa J0 cyny a0o
CTBOPEHHS IOKyMEHTA CYJIOM.

(ab3ar nepumit myHkTy 6 po3auny VII y pemakuii Hakaszy
Jep>xaBHOI cy0BoOi aaMiHicTpaiil Ykpainu Big 24.12.2019 p. N 1196)

Taki maTepiaau MalTh MICTUTH BIANOBIAHY yXBaly pa3oM 13 CYNPOBIIHUM JHCTOM Ta
KOIISIMH TIO30BHOi 3asBHM 1 JOKYMEHTIB, $KI MIATBEPKYIOTh OOCTaBUHHU, IO
MOCJIYTYBaJId MIJCTAaBOIO BIJIMOBU y IMPUMHSTTI MO30BHOI 3asBU 4M 11 moBepHEeHH1. Cyn
CaMOCTIMHO, BHUXOJAYM 3 KOHKPETHHX OOCTaBUH CIpaBU Ta MiJCTaB IOBEPHEHHS
MO030BHOI 3asBU, BUPIIIY€E MATAHHS MPO MEpelik MaTepialiB, KOMil IKUX HoMy HE0OX1IHO
3aJUIIATH Y MaTepiajax CHpaBu.

(abzau apyruit myHkty 6 poszauty VII 13 3MiHaMH, BHECEHUMH 3T1HO 3
Haka3oM Jlep>kaBHOI cyA0BOi aamiHicTpallii Ykpainu Big 24.12.2019 p. N 1196)

7. Marepianu moo po3risiay 3asB PO MEPErys] CyAOBUX PIlIEHb 3a HOBOBUSBIEHUMHU
oOCTaBMHAMM MIAIIMBAIOTHCA 10 CYJOBHX CIIpaB, CTOCOBHO CYJOBHX pIII€Hb B SKHX
MOPYILLYETHCSA MUTAHHSA IIPO 1X MEPErIsia.



Marepianu 1OA0 BUPINIEHHS NHUTaHh y TOPSAKY BHKOHAHHS CYJOBOTO pIIlICHHS,
YXBAJICHOTO CYJIOM, JIO SIKOTO HAAIMIIIIM TaKi MaTepialiu, MiAIIUBaIOTHCS 10 MaTepialliB
CYJIOBO1 CIIPaBH, PIICHHS B SIKI BAKOHY€ETHCS.

SIk1o cyaoBe pIlIeHHS] BUHECEHO 1HIIMM CYJOM a00 BHUPILIYETHCS MUTAHHS BUKOHAHHS
pillieHb IHIIMX OpraHiB (MocagoBUX 0ci0) (OpMyBaHHS CHpaBH 3IIHCHIOETHCS
BIZIMIOBIIHO 10 3arajbHOT0 MOPSAKY, BU3HAYEHOTO IIUM PO31UIoM [HCTpyKIii.

VY pa3i HampaBieHHs COpaBd O IHIIOTO CYAYy 3a MiACYAHICTIO (Ui BH3HAYEHHS
MIJCYHOCTI), JO OpraHy, IO HalpaBUB aJAMIHICTPATUBHUI MPOTOKON - Ha
JOOTPAIIOBAHHS, MOBEPHEHHS OOBHHYBAJIBHOIO aKTy MPOKYpOpY, CYyA CaMOCTIHHO,
BUXOJITYM 3 KOHKPETHUX OOCTAaBHH CIIPaBH, BUPIIIYE MUTAHHS MPO MEPETIK MaTepialiB,
KOIIIi SIKUX HOMY HEOOX1JTHO 3aMuIIUTU. Takl maTepianu pOopMyIOThCS Ta MIIIIHUBAIOTHCS
B CHELIaJbHy OOKJIAJUHKY B XPOHOJIOTITYHOMY TMOPSAKY BIAMOBITHO JIO dYacy
HA/IXOJKEHHSI JOKYMEHTA /10 CyAy a00 CTBOPEHHSI CYAOM.

(mynkt 7 po3niny VII qormoBHEHO ab3a110M 3riHO 3 HAKa30M
Hep>xaBHOI cyn0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

CrnpaBu 1O30BHOTO MPOBAIKECHHSI, 3asiBU Ta MaTepiaiu, CyIOBI pIllIEHHS, YXBaJieHl 3a
pe3ynbTaTaMH iX PO3TIsLY MO CYTi, sIKI MOXKYTh OyTH OCKap»eHi, Ta pO3IIISIal0ThCs Y
MeXax CIpaBu Mpo OAHKPYTCTBO, (POPMYIOTHCS OKpEMO 3a MpaBUJIAMH I[LOTO PO3ILTY
[HCTpYKIIIi.

(myskT 7 po3auty VII nornoBHeHO ab3a1ioM 3TiIHO 3 HAKa30M
Hep>xaBHOI cyn0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

Y pa3l BUHECEHHS CYIOM OKPEMOi yXBaldW JHCTYBaHHSA IIOAO 11 BHUKOHAHHS
MIJIIMBAETHCS 10 MaTEPialiB CYJOBOI CIIPaBU.

(myHKT 7 po3auty VII nonoBHeHO ab3a1ioM 3T1IHO 3 HAKa30M
HeprxaBHOi cynoBoi aamiHicTpamii Ykpainu Big 03.06.2020 p. N 248)

Sxmo okpeMa yxBajla MOCTAaHOBJIEHA CyAOM amessalidHOI 1HCTaHIl, TO JUCTYBaHHS
II0JI0 BUKOHAHHS OKPEMOi YXBalld HAMPAaBIAETHCA 10 CyAy MEpIIoi I1HCTaHIL IS
MIPUETHAHHS 10 MaTeplajiB CIpaBy.

(myHKT 7 po3auty VII nonoBHeHO ab3a1ioM 3T1IHO 3 HAKa30M
HeprxaBHOi cynoBoi aamiHicTpaiii Ykpainu Big 03.06.2020 p. N 248)

8. BHyTpimHii onuc cynoBoi crpaBu (mogaTok 6) sk 3acid (ikCyBaHHS HasBHOCTI
JOKYMEHTIB Ta pO3MIIIEHHS iX Yy CIpaBl 31MCHIOETbCS Ha BHYTPINIHbOMY OoIIi
OOKJIAIMHKK 1 MOXXe OyTH MpPOJOBXKEHUI HAa OKpEMHUX apKyllaX, SIKi 3 LI€I0 METOIO
MIJIIMBAIOTHCS 10 CIIPaBU MEPIIMMH, Ta BKIIIOUA€E MOPSAKOBUI HOMEP, pEECTpaLliiHUNA
1HACKC JIOKyMEHTYy, JaTy, KOpPOTKY Ha3By JOKyMEHTa, HOMEp apKylliB CIpaBH,
TPUMITKH.

(a63ar mepiuit myHkTy 8 posauny VII i3 3MiHamMu, BHECEHUMHU 3T1IHO 3
Haka3zoM [lep:kaBHOi cyoBoi anmiHicTpallli Ykpainu Big 03.06.2020 p. N 248)



JIoKyMeHTH, 3a3HaueHl B JOJIATKY 0 TTO30BHOI 3asBH, amesAIiiHOT (KacalliifHO1) CKapru
a0o B IHIIOMY CYIIPOBITHOMY JOKYMEHTI, B OMHUCI HE MEPENYyIOThCs, ajie 00O0B'I3KOBO
3a3HAYAETHCS MPO IX HASBHICTH 3TIHO 3 MEPENIIKOM Y J0JATKY.

JIOKyMEeHT, 10 MIATBEPKYE BIACYTHICTH JOJAaTKa 10 TO30BHOI 3asBH, amesIiAHOI
(kacarliiiHo1) CKapru, A0JIy4Ya€eThCs A0 CIIPaBH.

Sxuo 10 crnpaBy MIAIIATA KOIiS, @ HE OpPUTIHAI JOKYMEHTa, TO MPO 1€ 00OB'SI3KOBO
3a3HAYacThCS B OIKCI.

Onwuc mignucye cyaas Ta MpariBHUK armapaTy cyay (i3 3a3HaueHHSIM IOcaid, MPi3BHUIIIa,
1HIITIATIB Ta AaTH), SIKUA 0(DOPMITIOE CIIpaBy.

(a63ary n'sTuit myHkTy 8 po3aiay VII i3 3MiHaMu, BHECEHUMHU 3TiIHO 3
Haka3oM Jlep>kaBHOI cyoBoi anmiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

VY cmpaBax, 7e BKe € BHYTPIIIHIA ONHUC, MPU NMPUETHAHHI HOBUX JOKYMEHTIB OIMUC Ta
Horo Hymepailis IpOAOBKYOThCS.

JIo BHYTPIIIHBOTO OMUCY KOKHOTO TOMY CHPaBH CKIJIAAA€ThCS MiJCYMKOBUU 3amuc, y
SAKOMY HaBOJATHCA LIU(paMH Ta JITEpaMH KIIbKICTh JOKYMEHTIB, IO BKJIIOYEHI [0
OIHCY, Ta KIJIbKICTh aPKYIIIB BHYTPIIIHBOTO OTMHCY.

(a63arr ceoMmii myHKTY 8 po3ainy VII 13 3MiHaMu, BHECEHUMH 3T1THO 3
HakazoM Jlep>kaBHOI cy10BOi aaMinicTparii Ykpainu Big 24.12.2019 p. N 1196)

9. OdopmieHHs cynoBoi crnpaBu mepeadayae HyMepallilo apKyllB y CHpaBi 3
JOTPUMAHHSM TaKUX MPABUI:

apKyIi y CyIOBIi CIpaBi HyMEPYIOThCS apabChbKUMU Iu(ppaMu y IpaBOMY BEPXHHOMY
KyTl TPOCTUM TpadiTOBUM OJIBIEM a00 MEXaHIYHUM HYMEpaTOpOM. 3acTOCYBaHHS
YOPHUII, TacTh 260 KOJILOPOBUX OJIBIIB JIJIs1 HyMepallii apKy1iliB 3a00pOHSIEThCS;

apKylIlll CyJOBOI CIIPaBU, PO3JLJIEHOI HAa TOMH, CIIIJI HYMEpPYBaTH 3a KOKHUM TOMOM
OKpEMO;

apKyIlll BHYTPIIIHHOTO ONUCY TOKYMEHTIB CIIPaBU HyMEPYIOTbCSI OKPEMO;

dotorpadii, KpecieHHs, AiarpaMu Ta IHII UTFOCTPATHBHI TOKYMEHTH HyMEpPYIOThCS Ha
iX 3BOPOTHOMY 00111 y BEpXHBOMY JIIBOMY KYTI;

apkyu ¢opMarty, OUIbIIOT0, HK GopMmaT A4, MiIMIMBAETHCSA 32 OJUH OIK 1 HyMEpYETbCS
SK OJIMH apKylll y MPaBOMY BEPXHbOMY KYTi, a MOTIM (anbItoeThCs HA hopMat A4;

apKyll 3 MPUKICEHUMHU AOKyMeHTamH ((ororpadismu, BUpPI3KaMU, BUIMCKAMHU TOILO)
HYMEPYEThCS K OJWH apKyIml. SIKIIO 10 AOKYMEHTa IMiJKJICEH] OJHUM OOKOM 1HIIII
JOKYMEHTH (BUPI3KH, BCTaBKH JIO TEKCTY, MEPEKIAaaud TOLIO), TO KOXKEH TOKyMEHT
HYMEPYETHCS OKPEMO;



MIIIUTI y CYIOBI CIpaBU HE OMKCAaHI Ta HE OINeYaTaHi KOHBEPTH 3 YKJIaJECHHSIMU
HYMEpYIOTbCSI BaJIOBOIO HYMEpaIli€l0 apKylliB CHOpaBH, NpU I[bOMY CIIOYATKY
HYMEPYETHCSI KOHBEPT, a MOTIM KOKHE BKJIAJICHHS B KOHBEPTI;

OMKCaHl Ta oOleyaTaHl KOHBEPTU (MAKETH), B SKUX BMIIIEHO PEYOBl JIOKa3u abo
JOKYMEHTH, HYMEpyIOThCS OJMH pa3. BMICT Takux KOHBEpTIB (IIaKeTiB) He
HYMEPYIOTbCS;

SAKIIO TIPW HyMeparlii apKyIliB TOMYIIEHO BEJWKY KUIbKICTh TOMHJIOK, TO apKyIi
HYMEPYIOThCSI 3aHOBO, IMPHU I[bOMY CTapli HOMEPU 3aKPECIIOIOTHCA OJHIEI0 MOXHUIIO0
PHCKOIO, a HE BUIIPABIISIIOTHCS;

NIPY HEBEJIMKINA KUTHKOCTI TTOMHJIOK HyMeparlisi apKyIliB BUIPABISETHCS TAKUM YUHOM:
Ha HEMpPOHYMEPOBAaHUX apKyIlllax MPOCTABISETHCS HOMEP IOIMEPEeIHBOr0 apKylia 3
JI0J1aBaHHSIM OYKB 3T1HO 3 yKpaiHchkuM andasitom ("a", "0", "B", "r", "r" 1 gami), a npu
MOBTOPEHHI OJJHOTO HOMEpa Ha KIIHKOX PO3MIIIEHUX MOPYY apKyllaxX JT0AAr0ThCs OyKBU
"a", "6", "B", "r", """ 1 gayi BIAMOBIIHO O KOKHOT'O HOMEpA apKylla, MOYMHAIYH 3
JIpyTOTO.

10. CynoBi cnpaBu 3 BEJIHMKOIO KIJIBKICTIO JOKYMEHTIB (JOPMYIOTHCSI B OKpEM1 TOMHU 3
KUIBKICTIO apKy1IiB He Outbiie 250.

Koxxen Tom cynoBoi cripaBu 0OpMITIOETECS OKPEMO, MA€ BIIACHY HYMEpAIlll0 apKyIIiB
Ta BJIACHUYN BHYTPIIIHIN OMHC.

Tomu cmnpaBu HyMepyrOThCS BaJIOBOIO HyMmepalli€lo. SKIo mnpu Hymepaiii TOMiB
JOMYyIIEH] TMOMUWJIKKA, HyMepallisi TOMIB BHIPABIAETLCA TAaKUM UYHWHOM: Ha
HEIPOHYMEPOBAHUX TOMaxX MPOCTABIISETHCS HOMEP MONEPEIHBOr0 TOMY 3 JAOJaBaHHIM
OyKB 3T1JIHO 3 yKpaiHcbkuM andasitom ("a", "0", "B", "r", """ 1 mani), a mpu NOBTOPEHHI
OJTHOTO HOMEpa Ha KUIbKOX PO3MIIICHUX MOpyd ToMax AoAaroThcs Oyksu "a", "6", "B",
"r", """ 1 gani BIANOBIAHO 10 KOKHOTO HOMEpa TOMY, MOYUHAIOYH 3 IPYTOro.

11. ®opmyBanHs 1 0GOpMIICHHS CYIOBHX CHpaB 3AIMCHIOIOTH CEKpeTapl CyAOBHX
3aciianb, a00 1HII1 BU3HAYEHI BIANOBIIaJbHUMU, MIPAL[IBHUKY anapaTy Cyay. 3arajlbHHi
KOHTPOJIb 32 SIKICTIO Ta CBOEYACHICTIO (popMyBaHHsS Ta OGOPMIICHHS CYJOBUX CIIPAaB,
3M1CHIOE KEPIBHUK arapaTy Cymay.

12. TIpu dopmyBaHHI CyZ0BOi cTipaBu 3a00POHSETHCS BUKOPUCTOBYBATH KJICHOU1 3aCO0H,
HIBUKO3IIMBAY1 a00 1HII1 MEXaHI14H1 3aCO0M CKPIIJIEHHS TOKYMEHTIB.

13. Inst 001Ky KUIBKOCTI apKyIliB y crpaBi Ta (IKCyBaHHS OCOOIMBOCTEN X HymMmeparlii
MpHU Tepeaadl COpaBU JO apXiBy CYJy CKIIAQJA€ThCS 3aCBIIUYBAJIbHUN HAMUC CIPaBU
(momatok 7).

3acBiIUyBaJbHUI HAMKC CKJIAA€THCSl HA OKPEMOMY apKylli, 10 BMIIIYEThCS B KIHII
CIIpaBHU.

VY 3acBil4yBaJbHOMY HamKCl 3a3HAYAIOTHCS HMUPpPaMU 1 JiTepaMu KUIBKICTb apKyIliB y
CIpaBi Ta OKpeMo, uepe3 3HaK "+" (IU1toc), KUIbKICTh apKyIliB BHYTPIIIHBOTO OIHUCY.



VY 3acBiguyBalbHOMY HAamKCl 3a3HAYAIOTHCSA TaKi OCOOJIMBOCTI Hymepallii JTOKyMEHTIB
CTIpaBH:

HASBHICTH JIITEPHUX Ta MPOIYIICHUX HOMEPIB apKYIIIiB;

HasSBHICTh BKJAQJCHb, SIKI HE MOXHaA MPOHYMepyBaTH (MAcmoOpT, CBIOLTBO IIPO
HapOKCHHS TOIIIO);

HOMEPHU apKYUIIiB 3 HakJieeHUMHU (poTorpadisiMu, KpecIeHHSIMHU, BUPI3KaMH TOIIO;
HOMEPHU BEJIMKO(POPMATHUX APKYIIIB;

HOMEPH KOHBEPTIB 3 BKJIAJEHHSIMU 1 KUTbKICTh apKYIIIiB BKJIA/JCHb.

VYci noMuIKM Ta BUMPABICHHS B HyMepallii 3a3Ha4al0ThCsl Y 3aCBIA4yBaJIbHOMY HAIIKCI.

3acBiquyBaJbHUNM HAMUC MIAMACYE 0c00a, SKa HOTO CKiIalia, 13 3a3HAYCHHSIM ITOCaIH,
MpI3BHING, IHIMIATB Ta JaTH. YCi MOJanblmi 3MIHM Yy CKJIaai Ta CTaHi CIpaBU
(TOIIKO/IKEHHsT apKYIiB, 3aMiHa OPUTIHAIBHUX JIOKYMEHTIB KOIISMH, MPHUETHAHHS
HOBHUX JIOKYMEHTIB TOIIIO) 3a3HAYAIOTHCS B 3aCB1IUYBATLHOMY HAMKCI 3 MOCHJIAHHSIMH HA
BIJIMOBITHUYM MIATBEPIXKYBATBHUI TOKYMEHT (HaKa3, aKT).

14. Hammcum Ha OOKIagWHKaX CYIOBHX CIIpaB pPOOJATBCS UITKO, PO30IpIMBO
CBITJIOCTIMKUM YOPHUM / CUHIM YOPHIIOM (TIAaCTO0), a00 JPYKAPCHKUM CIIOCOOOM.

Ha muupoBoMy Oomi OOKJIagWHKH CyIOBOI cHpaBu (MarepialdiB KpUMIHAIBHOTO
MPOBAKEHHS) (H0IaTOK 5) 3a3HAYAETHCS:

HAMMEHYBaHHs Cyqy;

€IMHUA YHIKQJIbHUM HOMEp CIpaBH (MarepialiB KPUMIHAIBHOTO TMPOBAHKCHHS) Ta
HOMED MPOBaKEeHHS BiAmoBiaHO 10 Aanux ACJIC;

HOMEpP TOMY CIipaBu (MaTepialliB KPUMIHAIBHOTO MPOBA/KEHHSA) Ta 3arajibHa KUTbKICTh
TOMIB, SIKILIO TOMIB CIIpaBU (MaTepianiB KPpUMIHAJIBHOTO MPOBAIKEHHS) OLIbIIIE OAHOTO;

npi3BHINE, iM's, MO0 0AaTHKOBI KOXKHOI 3 0Ci0, IMOA0 SKOI HaIIWIUIa crpaBa (Marepianu
KPUMIHAJBLHOTO TMPOBAKEHHS), HOpPMa 3aKOHY BIJAMOBIHO JO MPOTOKOJIY MPO
aJMIHICTPaTUBHE TMPABOMOPYIICHHSA, OOBHHYBaJbHOTO aKTa, KIJIOMOTaHHS PO
3aCTOCYBaHHSI TMPUMYCOBHX 3aXOJ[IB MEIUYHOTO XapakTepy, KIOMOTaHHS IIPO
3aCTOCYBaHHS MPUMYCOBHX 3aXO0/[1B BUXOBHOTO XapaKTepy, KJIOMOTAHHS PO 3BUIbHEHHS
BiJl KpUMIHAJILHOT BiJMOBITAILHOCTI;

Cy0'eKT 3BEpHEHHS 3a KJIOMOTAHHSAM Mpo 3a0e3NeyeHHs 3axO0JiB KPUMIHAJIBHOTO
MPOBAIKEHHS, BUJI 3aX0/ly 3a0€3MeUeHHs KPUMIHAIBLHOTO IPOBAKEHHS, BIAOMOCTI MPO
¢bi3uyny Ta/abo IOpUANYHY OCO0Y, CTOCOBHO SIKO1 BHUPIIIYETHCS MHUTAHHS 1010
3a0e3MeYeHHs 3aX0/11B KpUMIHAIBHOTO IPOBaIKEHHS;



mpi3BuIe, iM's, Mo OaTbKOBI 0coOM, SKa TMoJaNa CKapry Ha pilieHHS, Oii 49u
0e3IisIIBHICTD CIITYOro ad0 MPOKypopa IMija 4ac JOCYJO0BOTO PO3CIiyBaHHs, BIIOMOCTI
po cy0'exTa, J1i Yu O€3A1SUIbHICTD SIKOTO OCKapKYIOThCS, TPEAMET OCKAPKEHHS;

npi3BuIle, 1M's, MO OaThbKOBI YW HaWMEHYBaHHS CTOpIH (3asBHHMKA), CyTh BHUMOT
no3uBava (3asBHHUKA) B aIMIHICTPATHUBHIM, TOCTIOAAPChKii Ta MUBLIBHIN CIIpaBi;

y pas3i mpea'sBIeHHS 3YCTPIYHOTO TO30BY B aaMIHICTpaTHBHIN, TOCMOAApCHKIA Ta
IUBIUIBHIN - 3a3HAYEHHS MPO 1€ Ta CYyTh BUMOT 3a 3yCTPIYHUM MT030BOM;

y CTpaBi 1HIIOT KaTeropii - Mpi3BHIIE, iM's, M0 OaTHKOBI 0COOM, CTOCOBHO SKOi HaIIHIIIIA
cnpaBsa (Marepiai), CyTh CIIPaBH;

JaTa HaIXOJKEHHS CIIpaBu (MaTepialiiB KpUMIHAJIBHOTO MTPOBAIKEHHS) 10 Cyy.

JliBuii BepxHi KyT OOKJIaJUHKHU CIIpaBU (MaTepiajiB KPUMIHAJIBLHOTO MPOBAHKEHHS)
3JIMIIAETHCS BUTBHUM JIJIS1 PO3MIIICHHS B HbOMY IITAMIIA apXiBY CyIy MpPH MPUUHSTTI
CIpaBU Ha 30epiraHHs.

Jlo cymoBoi copaBM JOKYMEHTH MiIIIMBAIOTHCS HUTKAMHU 4Yepe3 YOoTUpu (s
nokyMmeHTIB (popmaty A4) abo nBa (sl JOKYMEHTIB MeHIIOro ¢gopmary AS) mpoxosu
TOJIKOIO, IIMJIOM a00 1HIIMM YCTAaTKYBaHHSIM BITPOJOBXK JIIBOIO, BUIBHOTO BiJl TEKCTY,
MOJIsL JOKYMEHTIB.

VkieroBaHHsI JOKYMEHTIB 1O CIpaBH (MarepiayliB KpPUMIHAJIBLHOTO IPOBAKEHHS),
MPUKPIIUICHHS  CTEriepoM a00 BKJIQACHHS OyJb-IKUM IHIIAM CIOCOOOM, HE

JAOITyCKA€TbhCA.

[lin yac migmmMBaHHS TOKYMEHTIB CYJIOBOI CIpaBU HE O3BOJSETHCS TOPKATUCS IX
TEKCTY. SIKIIO TEKCT JOKyMEHTa HAJAPYKOBAHO AyKe OJIM3BbKO A0 HOro JBOTO Kparo, TO
MOTPIOHO HAPOCTUTH KOPIHELb JOKYMEHTa MamepoM TI€l camoi SKOCTi, M0 ¥ HOCIH
TEKCTY JTOKYMEHTA.

15. JlokyMeHTH anemsiiiHoro MpoBaKEHHS MiAIIUBAIOTHCA B TAKOMY TOPSIKY:
CYTPOBITHUH JIHCT;

amessIiiiHa cKkapra 3 1oAatkamu (y TOMY YHCIIi JOKYMEHT Mpo CIUIaTy CyI0BOTO 300Dy );
MPOTOKOJ aBTOMATHU30BAHOTO PO3MO/LTY CYJ0BOI CIIPaBH;

yXBaJla PO BIAKPUTTS MPOBAIKEHHS Y CIPaBi;

1HIII JOKYMEHTH Y OPAAKY 1X HaJIXO/DKEeHHs (peecTpallii);

yXBaJia Mpo 3aJIUIIEHHS anessaIiiHol cKkapru 06e3 pyxy (SKIIo anesiiiHy ckapry 0yJo
3aJIMIIEHO 0€3 PyXY 1 HEJIOIIKU TO3UBAYEM YCYHYTO);

CYNPOBITHUM JHUCT MPO HAAICJIAHHA KOIMIi YXBajlu MpO 3aJUIICHHS anessiiiiHol ckapru
0e3 pyxy;



amneJsIiiiHa ckapra, 1o HaJiiIuIa B OPSIKY YCYHEHHS HEIOJIKIB, 3 JOJaHUMHU 10 Hei
JIoKyMeHTaMu (y pasi, SKIIO amesAliiHy cKapry OyJo 3alHIileHo 0e3 pyXy 1 HEIOJIKH
110,10 GOpMHU YM 3MICTY IMO30BHOI 3asiBU O3UBAYEM YCYHYTO);

KOHBEPT, Y AKOMY HaJliIILIa anesifiiiHa ckapra B MOpsIIKY YCYHEHHs HEJIO0IKIB;

CYNpOBIIHUN JUCT TPO HAAICIAHHSA KOMIl yXBaJIM MPO BIAKPUTTA amneNsiifHOro
NIPOBAKEHHS B aMIHICTpaTUBHIN CIpaBi 0co0i, 110 Mojjana anemsiiiHy CKapry;

3asiBH Mpo 3a0e3MeueHHs MO30BY UM J0Ka3iB, YXBalM Cyay, BUHECEHI 3a pe3yJibTaTaMU
PO3TJIIsiAYy 3as1B MPO 3a0e3MeUeHHs T030BY YU JJOKAa3iB;

JOKYMEHTH, 110 HAAIMIIUIA IO Cyly B CTaJil HiATOTOBKU CIPABU IO CYAOBOTO PO3IIISY;
PO3MKCKH (MTOBIAOMIICHHS) PO OJEpXKaHHs YYaCHUKAMHU MPOLECY MOBICTOK;

1HIII TOKYMEHTH Y XPOHOJIOTTUHOMY TOPSIKY.

16. Ilynkr 16 po3ainy VII BukitoueHo

(myHkT 16 po3ainy VII i3 3MiHaMu, BHECEHUMU 3T1HO 3 HAKa30M
JepxaBHOi cy0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
BHIKJTFOUCHO 3T1JTHO 3 HaKa3oM JlepkaBHOI Cy10BO1

aaminictpanii Ykpainu Big 03.06.2020 p. N 248,

y 3B'SI3Ky 3 [IUM MyHKTH 17 - 25 BBaXKaTu BIAMOBIAHO MyHKTaMu 16 - 24)

16. Y pasi po3risay crpaB anesaIiHAM CYJIOM, SIK CYIOM IEpIIoi 1HCTaHIIii, CyI0Ba
cripaBa (opMyeThCs 3a TpaBUIIaMHU IIBOTO PO3AUTY [HCTPYKITIi.

17. JlokymeHTH y cmopaBi, fKi HE MOTpeOyIOTh BHUPIIICHHS Ta HAAXOAATH MICHA ii
HaJIICJIaHHS 3a MEX1 CyIy amleNsiiiHOl 1HCTaHIii, HAJICUJIAIOThCSA 10 CYyay MepIIoi
1HCTaHIII1 JJTS IOJIaJIBIIIOTO TIPUETHAHHS 0 CTIPABH.

18. CynoBi pimieHHs, NPUHHATI aANENSAIIAHUM CyJIOM, JOKYMEHTH amelAliiHoro
MPOBAIKEHHS MIIINBAIOTHCS 10 CIIPABH BUKIIOYHO OPUTIHATIH.

19. Ticns 3akiHYEHHS aneNsIiiHOTO MPOBAKEHHS, CyI0Ba cripaBa (OPMYETHCS 1 pa3oM
13 CYNPOBITHUM JINCTOM HAJICUJIAE€THCS 10 BIAMOBIAHOTO MICIIEBOTO CYIY.

20. ®opMyBaHHS CyJIOBUX CIIpaB, SIKI HAIIMIUIA A0 aneNsiitHOro Cyay AJid Meperisay
CYJIOBUX PILLIEHb IPOJOBXKYETHCA 3 TOTPUMAHHSIM BUMOT [HCTpyKIIii.

Y TakoMy K TOpAIKY 3A1MCHIOETBCS (OpMYyBaHHS CyJOBOI CHOpaBu y paszl ii
BUTpeOyBaHHs CyZOM amnessaiiHO] 1HCTaHII.

21. VY pa3i nogaHHs anemnsAiiiHOI CKapru Ha yXBaJli, Ha sIKI MOKYTb OyTH MO/aH1 CKapru
OKPEMO BiJ] PIIIEHHS Cyay, CYJl CAMOCTIHHO, BUXOJIUM 3 KOHKPETHUX 0OCTaBUH CIIPaBU
Ta 3MICTY anessAliiHoI (KacaliifHoi) cKapryu, BUPIIIY€e MUTAHHA PO NEpeiK MaTepiais,
KON IKUX oMy HEOOX1THO HaJICJIaTH 0 Cyy anessiiiHoi (KacaliiiHoi) iHCTaHLii 1is
PO3TJIISiAY CKapru.



Komii marepianiB cripaBu (GoOpMyIOThCs B TIOPSAIKY, BUSHAUCHOMY IIi€l0 [HCTpyKIli€to, B
OKpEeMHI TOM y crerianbHy oOkimanuHky. Ha muiiboBoMy 0011l 0OKITaIMHKN BKa3y€ThCs
"Marepiasii OCKap>K€HHs YXBaiu (3a3HavyaeTbcs HaWMEHYBaHHS CyAy, SIKAA BHUHIC
OCKapXXyBaHy YXBaly, /laTa BHHECEHHS yXBaJid Ta HOMEp CIpaBH) 3a amnessaliiHOo
CKaprorw (3a3Ha4yaeThCcs HaliMeHyBaHHS ab0o mpi3Buie, iM's Ta 1O OaThbKOBI
CKapXHHUKa)".

(ab3ar npyruit nyskty 21 po3auny VII i3 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3oM Jlep>kaBHOI cyoBoi anmiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

Marepianm ockapKeHHS yXBajau (OPMYIOThCS JIUIINE 3 KOTMii MarepialiB, HEOOX1THUX
g po3rasay ckapru. Jlo maTepiaiiB  OCKap)KEHHS YXBalIM TPUENHYETHCS KOIIis
OCKap>KyBaHOI YyXBaJld, sIka BUTOTOBIIIETHCA 3 OPUTIHANY YXBalW 3 MHIAMHCOM CYJI
(manucamMu CyIIiB) Ta 3aCBIIUYETHCA CYAJCI0, a 32 MOro BIACYTHOCTI - OOHHUM 13
3aCTYMHUKIB TOJIOBH Cy1ly a0 royioBoto cyny. IIpu 1iboMy Korisi ocKap:KyBaHOT yXBaJu
3aCBIAYYETHCS B YCTAaHOBIEHOMY TOpAAKy. OpuriHaim oOCKap:KyBaHO! yXBajH
3aJIMIIAETHCS B MaTepiajiax ClpaBy.

Onuc maTepialliB OCKapKEHHsSI yXBalld MIAMUCY€E CyAls Ta MpalliBHUK amapaty cyay (i3
3a3HaUEHHSM TI0CaaW, TMpPI3BHINA, IHIIIANIB Ta [aTH), AKUA QopMye MaTepiaiu
OCKapXCHHSI YXBaJIH.

(a63arr wetBepTHii myHKTY 21 po3airy VII 13 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3zoM [lepkaBHOI cymoBoi aamiHicTparli Ykpainu Big 24.12.2019 p. N 1196)

Marepianin  OCKap>K€HHS yXBald HAJCWIAIOTBCA IO BIANOBIIHOTO CyAy Y
BCTAHOBJICHOMY YMHHHUM 3aKOHOJABCTBOM MOPSIKY.

(a03ar n'stuit myHkty 21 po3auty VII 13 3MiHaMu, BHECEHUMU 3T1HO 3
Haka3oM Jlep>kaBHOI cyA0BOi aamiHicTpalii Ykpainu Bia 24.12.2019 p. N 1196)

22. Marepianu anensAiiHOTO TEperyisaay CyIOBUX pilieHb, 0e3 BUTpeOyBaHHS
MarepiajiB crnpaBu Ta 0€3 HAIXOKEHHS MaTeplaliB OCKApKEHHS 13 Cyay Mepuioi
iHCTaHIii, (OPMYIOTbCS 3a 3arajlbHUMH MpaBUJIAMHU I[HOTO po3AUTy [HCTpyKIii Ta
HAJICWJIAIOThCSA A0 CyIy MepIIoi 1HCTAHIII JJIs MpUETHAHHS A0 MaTrepiamiB crnpasu. B
anesSIinHOMY Cy/Il 3AJUIIAETHCS KOHTPOIbHE MPOBAKCHHS.

KoHTponbHe mpoBaKeHHs - KOTMii MaTepiaiiB cripaBu (KPUMIHAILHOTO MPOBAKEHHS),
chopMOBaHi B OKpeMy OOKJIaJIUHKY, 13 3a3HAYEHHSIM YCI1X PEKBI3UTIB CIIpaBu (MaTepiajiB
KPUMIHAJILHOTO TIPOBAIKEHHS).

Marepiaii  KOHTPOJBHOTO MPOBAKEHHA (OPMYIOTbCS 3 MarepiajiiB  CIpaBU
(KpUMiHATBHOTO TIPOBAKEHHS) y TaKii ke TOCIIJOBHOCTI, SIK MpU (POpMyBaHHI CIIpaBU
(MatepialliB KpUMIHAJIBHOTO MPOBAKEHHS), JOKYMEHTH, IO TMPUETHYIOTHCS [0
MarepianiB KOHTPOJIBHOTO MPOBAKEHHS Y XPOHOJIOTTYHOMY MOPAIKY iX HaJAXOMKEHHS
70 cyty ud (OpMYBaHHSA B Cy/il, Ta MaIOTh MICTUTH:

apKyuI(-1) BHYTPIIIHBOTO OMUCY JTOKYMEHTIB;



(ab3ar uetBepTUil MyHKTY 22 po3ainy VII i3 3MiHamMu, BHECEHUMHU 3T1IHO 3
Haka3oMm JleprkaBHOi cyaoBoi aamiHicTparii Ykpainu Big 03.06.2020 p. N 248)

KOIIIIO amneNsAiiHOl CKapry 3 10AaTKaMu;

KOmii JOKYMEHTIB, sKi OynaM TpeAMETOM pO3TJsLAy Ta Ha TIACTaBl SKUX Oyso
MOCTAaHOBJICHO OCKapKyBaHE CYyZ0BE PillIeHHS;

KOITII0 JKypHaJdy CYyIOBOTO 3aciaHHS Ta KOmii MaTepiamiB, SKI CTOCYIOThCS
OCKap’KyBaHHUX PIIlICHb;

KOIIIIO CYZIOBOTO PIIlICHHS amelIAiiHOl IHCTaHIIIi.

Komii cyioBux pimieHb, siki MiCTATBCS B KOHTPOJIBHOMY MPOBA/KEHHI, 3aCBITIYIOTHCS B
YCTaHOBJICHOMY HOPSAKY MIAIHCOM TOJIOBYIOUOTO CyAil (CyAnai-IomnoBigaya), a 3a oro
BIJICYTHOCTI - CEKpeTapeM BIJMOBIHOI CYJOBOi MaJlaTh, OJHUM 13 3aCTYIMHUKIB TOJOBH
Cyay abo TrOJIOBOIO Cyy.

(po3ain VII nomoBHeHO ab3a110M JIeB'SITUM 3T1THO 3 HAKA30M
JlepxaBHoi cynoBoi anminicTpanii Ykpainu Bix 03.06.2020 p. N 248)

23. BurydeHHs i3 Cyl0BOI CIIpaBH OPUTIHATIB JIOKYMEHTIB (KpiM IpOIeCyalbHHX, SIKi
BUT'OTOBJICHI Cy/IOM) JIOMTYCKA€THCS TUTHKHU MICIS 3aKIHYCHHSI MPOBAKCHHS Y CIIPaBi.

VY BUHATKOBUX BHIMAJKaX, BU3HAYCHHX 3aKOHOJABCTBOM, BUJIYUYEHHS JTOKYMEHTIB 3
MarepiajiB CyJI0BOI CIpaBH MOXE 3IIHCHIOBATHCS 3a PE3O0JIOLiEr0 Ccymm (cyadi-
JIOTIOB1a4ua), y IpOBaKEHH1 SIKOTo TiepedyBae CyZoBa CcrpaBa, ado TOJIOBU CYAY, SKIIO
MMPOBAKEHHS Yy CIIPaBi 3aKIHYEHO, 3 00OB'I3KOBOIO 3aMIHOIO BHIIYYEHHX MareplajiB ixX
HaJIC)KHO 3aCBITYCHUMH KOIISIMH, TIPO [0 3a3HAYAETHCSA Y BHYTPIITHHOMY OIMKUCI CTIPAaBU
y rpadi "Tlpumitku".

3asiBa MpoO MPOBEACHHS BUIYUYEHHS JOKYMEHTIB 31 CHpPaBH 3 BIANOBIIHOK PE30IOLIEI0
Ta aKT BUJTYYEHHS JOKyMEHTIB IPUEIHYIOTHCS 10 MaTepialliB Cy10BOi CIIPaBH.

24. BiiiCbKOBO-00IIKOBI JOKYMEHTH MPU30BHUKIB (TIOCBIAYEHHS MPO MPUIIUCKY 0
MPU30BHUX JUIBHUI) 1 BIMCHKOBO3000B'sI3aHMX (BIMCHKOBI KBUTKH a00 THMYacOBi
MOCBITYEHHS (3aMICTh BIMCHKOBUX KBMTKIB)), 3aCy/PKEHUX J0 M030aBi€HHS BOIII,
oOMexxeHHS BOJi abo apemTy, y BHIIAAKy iX HAasgBHOCTI y Marepiajiax CIpasH,
BUJIyYalOThCS Ta HAJCUIAIOTHCA M0 BIAMOBITHUX PaOHHUX (MICHKHX) BIHCHKOBHX
KoMicapiaTiB. [lo MartepianiB CylI0BOI CIIpaBU JOJIy4arOThCS HAJEKHO 3aCBIIYEH1 KOIIi
JOKYMEHTIB Ta aKT BWJIYYEHHS JOKYMEHTIB, MPO IO 3a3HAYAETHCS y BHYTPIIIHbOMY
omnuci cupasu y rpadi "Ilpumitku".

(myHKT 24 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKa30M
JlepxaBHoi cy1oBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. N 1196)

VIII. OcobsmmBocTi (popmyBaHHs i 0opopMiIeHHs ClIPaB PO aAMiHICTPATHBHI
npasonopyuenns, nepeadadeni crarrero 1853 Kogexcy Ykpainu npo
aAMiHICTPATHBHI IPaBONOPYIICHHS



1. ®opmyBanHs Ta oQOpMIICHHS MaTepiaiiB Mpo aJAMIHICTPATUBHE MPABOMOPYIICHHS
IOJI0 TIPOSIBY HEMOBaru MO0 CYAy 3IIMCHIOETHCS BIAMOBIJAIHBHUM IPAI[iBHUKOM
BIIMOBIAHO 1O BUMOT [HCTpyKIi, KOAEKCY VYKpaiHM Mpo aaMIHICTPATUBHI
IPABOMOPYIIESHHS.

2. Skmo  ocoba, sgKka  BUMHWJA  AJMIHICTpATUBHE  MPABOIOPYIIEHHS,
nepenbadene crarrero 1853 Konekcy Ykpainu mpo aaMiHICTpaTUBHI NpaBONOPYILEHHS,
HE OCIIOPIOE JOIMYyILICHE MPABOMOPYIICHHS 1 aJMIHICTPAaTUBHE CTSATHEHHS, IO Ha Hel
HaKJIa/Ia€ThCs, MPOTOKOJ IMPO aJMIHICTpaTUBHE MPAaBOMOPYILIEHHS HE CKIAJAEThCS, a
NUTAHHS MPO MPUTATHEHHS 0COOM 10 BIANOBINAIbHOCTI BUPILIYETHCS CYAOM HETaiHO
MICJsl BYMHEHHS MMPABOMOPYIICHHS, PO M0 B CYIOBOMY 3acCilaHHI CyJIOM BUHOCHTBHCS
BIINIOB1/IHA TOCTAHOBA. Y J€Hb BUHECEHHS TOCTAaHOBH, BOHA NEPEIAETHCS IO KaHIIEAPil
cyny mis peectparitii B ACJIC.

3. [lynkr 3 pozainy VIII Bukir09eHO

(3rimHO 3 Haka3oM JlepxaBHOT Cy10BO1
anminicTpamii Ykpaiam Big 03.06.2020 p. N 248,
y 3B'SI3KY 3 IMM MTyHKTHU 4, 5 BBa)KaTH BIAMOBIAHO MMyHKTaMH 3, 4)

3. Marepianu mnpo aaMIHICTpAaTUBHE TMPaBOMOPYIICHHS, OpWUTriHAI JIOKYMEHTa
(xBuTaHIil) Npo cruiaty mrpady 30epiraroTbCsi B CyAOBIii CrpaBi, B MeXax SKOi 0yJo
PO3TIISTHYTO IOKYMEHTH PO aIMiHICTPATUBHE TIPABOMOPYIICHHS.

4. YV pa3i BIAMOBH 0COOM, SIKYy HPUTSITHYTO IO aAMIHICTPATHUBHOI BIAMOBIIAIbHOCTI,
TOOpOBUIBHO CIUIATUTH IITpad, MOCTaHOBA MPO HAKIAAEHHS MTpady BHOCUTHCSA 0
€IMHOTO JIeP>KaBHOTO PEECTPY BUKOHABYMX JOKYMEHTIB Ta HE Mi3HiIIe HACTYITHOTO JHS
Npea'sIBISETbCS I8 MPUMYCOBOI'O BHMKOHAHHS /10 OpraHy J€p’KaBHOI BHKOHaBYOI
CITy>0H 3a MICIIeM MPOXKUBAHHS MOPYIIHUKA, pOOOTH ab0 3a MiCIIE3HAXOKEHHSIM MOTO
MaliHa y MOPSAKY, BCTAHOBJIEHOMY 3akoHOM YKpainu "[Ipo BukoHaBuYe MpoBaKEHHS".

IX. HanpaBJ/ieHHs1 CyJ10BHX CIIPaB 32 MeXi Cyay

1. HampaBieHHsi cripaBu 3a MeX1 Cyly, Y TOMY YHUCHIl IO anesuiiHOl Yd KacauiiHOoi
IHCTaHIli, MO IHIIOrO MICIIEBOTO CYIy, 10 €KCIIEPTHUX YCTAHOB JUIsl TPOBEICHHS
EKCTIEPTHU3HU, JIO CJIITYMX OPTaHIB TOIIO, & TAKOX TTOBEPHEHHS CIPABU 32 HAJICKHICTIO J0
MICIIEBOTO YHM amejsliMHOro Cyay 3[IMCHIOETbCS Ha TMIACTaBl  BIAMOBIIHOTO
MPOLIECYaTIbHOTO IOKYMEHTA.

VY KOXHOMY BMIAJKy CIIpaBa HAJCHJIAETbCS 3a MEXI CyLy 13 CYIPOBIIHUM JIMCTOM,
MiANUCAHUM KEpIBHUKOM amapatry abo oco0oro, sika BHKOHYE HOro o0oB's3ku. Y
CYMPOBITHOMY JIUCTI 3a3HAYAIOTHCS MIJCTaBU HaIpaBiieHHs (TOBEpHEHHSI) CIIpaBU Ta ii
PEKBI3UTH.

(ab3ar npyruii myHkry 1 po3aury IX 13 3MiHaMH, BHECEHUMH 3T1IHO 3

Haka3oM Jlep:kaBHOI cy10BOi aaMiHicTpalii Ykpainu Big 24.12.2019 p. N 1196,
y penakiii Hakasy Jlep:kaBHOi Cy/10BO1

aaminicTpauii Ykpainu Big 03.06.2020 p. N 248)



CynoBi cropaBu HAJICHUIAIOTBCS TMOMITOI a00 TepeqaloThes  BIAMOBIAAILHUM
MpaIliBHUKOM amaparty cyny. [lepemaBanHs cmpaB uepe3 CTOPOHHIX 0Ci0 KaTeropuyHO
3a00pOHEHO.

Ha xoxHy cmpaBy, 00 HampaBiSIETbCS 32 MEXI CyAy, CKJIQa€ThCi OKPEMH
CYNPOBITHUH JIUCT.

[TpumipHUK CYImpPOBIIHOTO JIUCTA MPHUKPITUIFOETHCS 0 JUIIBOBOT CTOPIHKM OOKJIQTUHKA
CTIpaBH, 110 HAMpPABISETHCS 32 MEXIi CyAy, @ HOro KOIisi JOTY4aeThCs A0 BiIMOBiTHOT
HOMEHKJIATypHOI CIIpaBU Cyy, L0 HAMPABIISE CIIPABY.

(a63ar n'stuit myHkty 1 po3auty X y penakiii Hakazy
Jlep>xaBHOI cymoBoOi aamiHicTpamii Ykpainu Big 24.12.2019 p. N 1196)

2. V Bumajkax, He nepeadadyeHuX NpolecyalbHUM 3aKOHOJIABCTBOM, CYJIOBI CIIpaBH
HAJICUJIAIOTHCS TOMITOI0 a00 PO3CHIBHUM (Kyp'€poM) JHIlE HAa MHHCbMOBY BHUMOTY
OpraHiB, SIKMM 3aKOHOM HAJIaHO TPaBO BUTPEOYBaHHS CYJIOBUX CIpaB 1 JIUIIE Ha
ITIJICTaB1 PE30JIIOLIIT TOJIOBH UM 3aCTYITHHUKA TOJIOBH CYyIYy.

3a00pOHAETHCA HAJCWIATH CYAOBI CHpPaBH, MPOBAKEHHS B SKUX HE 3aKIHYCHO, KpIM
BUIMA/IKIB TIepe0aueHNX 3aKOHOIaBCTBOM.

3. Ilpu wHampaBieHHI 3a MexXi CyIy cIOpaBa IOBMHHA MICTUTH JOKYMEHTH,
MPOHYMEpPOBaHI Ta MIAIMIUTI B TMOPSAAKY, BKazaHOMy B onuci. 3ab0pOoHSETbCA
HampaBJIeHHS 3a MEXI CyJIy CIpaB 3 HAsSBHICTIO HEMOBHOTO OMHUCY CIpaBu Ta
HEMAIIMTUX JOKYMEHTIB, KpIM BHUIAJKIB, KOJIM BOHAa € PEUYOBUM JIOKa30M.
Buxopucranns Oyap-SKOr0 MEXaHIYHOTO CIOCOOY CKpIMJIEHHS JOKYMEHTIB, OKpIM iX
MiIIUBAHHS 10 CIPaBH, HE IOy CKAEThCS.

4. Ha Bci CyJ0B1 ClipaBH, [0 HAMPAaBISIOTHCS 3a MEX1 Cyay (HampaBJICHHs CIIPaBH 0
EKCIEPTHUX YCTaHOB, CJI1TUUX OprasiB TOILIO, KpIM BUIIA]IKIB
amnesAiiHOTO/KacallifHOTO OCKap)KEHHsI, HAMpaBIIEHHS CIpPaBU Ha y3araJbHEHHS
CYJIOBO1 IIPAKTUKH), 3aBOJIUTHCS CIIPaBa-3aMIHHUK 32 TUM K€ HOMEPOM (JI0IaTOK &), sika
(bopmyeThes 3a npaBuiamu po3auty VII [Herpyxiii.

CrnpaBa-3aMIHHUK Ma€ MICTUTH:

KOIIIi apKylIiB BHYTPIIIHBOTO OIKCY;

KOIIli CyZIOBUX PIllIEHb Yy CIPABI;

KOINIIO JOKYMEHTA, Ha MIJICTaBl AKOTO CIIpaBy HAMpPABIICHO 3a MEXI1 cyay (yXBally, 3alUT
TOIIIO);

KOITiO CYITPOBIHOTO JIMCTA 3 BUX1THUMH JTaHUMU;

JOKYMEHTH Yy CIpaBi, sIK1 HaIMIIUIM MICHs ii BIAMPaBICHHS.



Komii cymoBux pimieHb, sKi MICTATbCS B CIpaBi-3aMiHHUKY, 3aCBITYYIOThCS B
YCTaHOBJICHOMY TOPSJIKY MIAMKCOM CY//i (TOJIOBYIOYOTO CY/I1), a 32 HOro BiJICYyTHOCTI
- OZIHUM 13 3aCTYITHUKIB TOJIOBU CYyAy 200 roJI0BOIO CYy1y.

(myHKT 4 po3auty IX nmomoBHEHO ab3a1ioM 3rIHO 3 HAKa30M
Jep>xaBHOi cynoBoi aamiHicTpamii Ykpaiau Big 03.06.2020 p. N 248)

5. BigmoBimansHa ocoba 3A1MCHIOE TMEPEBIPKY CTaHy CIpPaBH, SKa HAMPAaBISETHCA 32
MEXI1 Cyy.

(myHKT 5 po3ainy X i3 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
Jep>xaBHOI cyn0BOi aaMiHicTpatii Ykpainu Big 24.12.2019 p. N 1196)

6. Y pa3i HampaBJICHHS 32 MEXi Cy/y CIpaBH, IO HE 3aKiHUEHA MPOBA/KEHHSM, CIIpaBa-
3aMIHHUK 30epiraeTbCs y cyani (TOJOBYHOHYOro cyaai abo cyzai-IomnoBigada y pasi
KOJIET1aJIbHOTO PO3TJISILY Cy/IOBOI CIIPaBH).

SIKIo 3a MeXi Cyy HaIlpaBIISIETBCS CIIpaBa, MPOBA/KEHHS y SIKi 3aKiHYEHO, CIpaBa-
3aMIHHHUK 30€piraeTbcs B KaHUETAPIil (apXiBl) CyIy.

(myHkT 6 po3nuny IX y penakuii Hakazy JlepxaBHOT
cynoBoi aamiicTpamnii Ykpainu Big 24.12.2019 p. N 1196)

7. JlokyMeHTH y cIpaBl, SIKl HQIIWIIUIA MICHA 11 BIANPaBIEHHS 3a MEX1 CyAy, Micis ix
peectparii B ACJIC xaHIenspiero nepeaaroTbest Cy .

VY cnpaBi-3aMiHHHKY 30€piratoTbcs BCi JTOKYMEHTH, IO HAIINIIIN A0 CyIy 3 MOMEHTY
BIIMPABJICHHS 1 JO MOMEHTY ITOBEPHEHHS CITPaBU JI0 CYIy.

8. Ilpu moBepHEHHI CIpaBu A0 CyAy TMEPEBIPSETHCS HASBHICTh JIOKYMEHTIB Ta iX
BIJIMOBITHICTH OTIHCY.

VY Bumanky BUSIBICHHS (aKTy BIICYTHOCTI, MOIIKOJKEHHS, 3aMIHH JTOKYMEHTIB a0o
MepeiIIMBaHHs CIPABU MPAIIBHUKU KaHIIEJAPIi CKJIAIal0Th MpO 1€ akT (I1oAaTok 1)y
JIBOX NPHUMIPHHKAX Ta JONOBIAAIOTh KEPIBHUKY amapary cyay. OOuH NOpuUMIpHUK
BKA3aHOTO aKTa MIAIIMBAETHCS J0 CIPABH, IPYTUN HAJICUIAETHCS A0 OPraHy, BiJ SKOTO
HaJIHAIIIIA CIIpaBa.

Ilicnss moBepHEHHS CYNOBOI CIpaBu A0 CYAy JOKYMEHTH, SIKI HaalMmum micis ii
BIAMIpaBJICHHS 3a MeXl cyay (KpiM Komiid abo THUX IO BXE HasBHI y CIpaBi),
BIJTy4alOThCS 3 CIIPaBU-3aMIHHHUKA Ta MPUETHYIOTHCS 10 CYI0BO1 CIIPaBH.

CrpaBa-3amiHHEK (Y pa3i HasSBHOCTI B HbOMY JIOKYMEHTIB MiCJIsl TOBEpHEHHS MaTepiaiB
CIpaBU Ta BWJIYYEHHS 3 HbOIO JIOKYMEHTIB JJIsl IIPUEJHAHHS /0 MaTepiajiB CyI0BOI
CIpaBM) MepeaaeThes Ha 30epiranHi J0 apXiBy CyAy pa3oM 31 CIIPaBoIo.

X. HaxanHs cya10BOi CIPABH AJIs1 03HANOMJICHHS

1. CopaBu (Marepianu KpUMIHAJIBHOTO MPOBAKEHHS) BUJAIOTHCA ISl O3HAMOMIICHHS
amapaTtoM Cyay 3a pe3oJIIoIier0 cymal (cyaai-momoBigava), abo TOJOBH Cydy, ado



3aCTyITHUKA TOJIOBH CYAy, a00 CeKpeTaps BIAMOBIAHOI CyJOBOi MajaTH Ha IiJACTaBl
MHCHbMOBOT BUMOTH (3asiBH) TAKHM 0CO0aM:

HNPOKYpPOPOBI, KM Ma€ MPaBO HAa y4acTh y PO3MJISJI CIPaBH, - IICHs MPEa'SBICHHS
CITy>k00BOTO ITOCBTUYCHHS;

aJiBOKaTaM, skl OepyTh ydacTh y PO3TJsl cripaB (IiCis Mpen'sBIeHHs HOKYMEHTa, 10
MOCBiIUy€ TMOBHOB)XCHHS aJBOKAaTa Ha HaJaHHS I[PaBOBOi JOMOMOTH, 30Kpema:
MOCBITYEHHsI aJBOKaTa, OTOBOPY IPO HAJAaHHS IPaBOBOi JOMOMOTH; JIOBIPEHOCTI;
oplepa; IOPYYEHHs opraHy (yCTaHOBH), YIMOBHOBAKEHOTO 3aKOHOM Ha HaJaHHS
0€30TUIaTHOT TPABOBOT IOTIOMOTH);

y49acHUKaM CIpaBHu (KPUMiIHAJIBHOTO TMPOBAKEHHS), a TaKoXk ocobaM, skl He Opanu
y4acTi B CIpaBi, KOO CyJ BUPINIMB MUTAaHHSA MpPO ixX mpaBa Ta OOOB'S3KU (IMicCiis
MIPEIBJICHHS TOKYMEHTA, IO MOCBIAYY€E 0CO0Y: MacrmopTa, CIy>KO0BOTO MOCBITYEHHS,
MEHCITHOTO TIOCBIMUEHHS TOMIO, Ta B HEOOXIMHMX BHMIAAKaX - JOPYYCHHS
MPEJICTABHUKA).

Ocofbam, siki MalTh MpaBO BUTPeOyBaHHS CIIPaB 3a CIY>XKOOBUM CTAaHOBHILEM IS
MIPOBE/ICHHS aHaNi31B, y3arajbHEHb a00 3 1HIIOI METOI0, HE MOB'A3aHOI0 3 PO3TISLIOM
cnpaBu (MaTepialiiB KpUMIHAJIBHOTO TPOBAIKEHHS), CIpPaBU BUJAIOTHCS TUIBKK Ha
MiJCTaBl BIAMOBIMHOT THUCHMOBOI BHMOTH 3 PE3OJIOIIEI0 TOJIOBU Cyay (SKIIO
MIPOBA/KEHHSA y CIIpaBl 3aKiHYEHO) a00 CyAal/Cyii-I0noBiaada (KO MPOBAIKEHHS Y
CIpaBi HE 3aKIHUEHO), MICIs MPE/'SBICHHSI CITy>KO00BOTO TOCBITUEHHS.

2. O3HailoMJIeHHs 3 MaTeplajaMu CIpaBU (KPUMIHATBHOTO TIPOBAKEHHS) MPOBOIUTHCA
BUKIIIOYHO Y MPHUMIILIEHH] Cy/y, Y BU3BHAYEHOMY HaKa30M T'OJIOBH CYJy MiCIIi, IPOTITOM
yChOrOo poOOUOro dYacy cyay Ta B TMPUCYTHOCTI TpaliBHUKA amapaTy Cyay.
O3zHaifoMJIeHHS 3 MaTepialaMy CIpaBu (KPUMIHAIBHOTO TIPOBAKEHHS) Ta TPOTOKOIOM
(>kypHaJIOM) CyZIOBOrO 3acijaHHsi ocoOu, sika nepedyBae mia BapTowo (M1A03PIHOBAHOI,
0o0BHHYBaueHOT ab0 3acy/KeHOi), BIIOYBA€ThCS y CHEMialbHO BiJBEACHOMY MicCIi
MPUMIIICHHS CYy, BA3HAYCHOMY TOJIOBOIO CYY.

(myHKT 2 po3nunry X 13 3MiHaMH, BHECEHUMH 3T1/IHO 3 HAKa30M
Hep>xaBHOi cynoBoi aaMmiHicTpauii Ykpainu Big 24.12.2019 p. N 1196)

3. @akT oO3HalloMJieHHs 13 MaTepiajaMd cHOpaBH (KPUMIHAJIBHOTO MPOBAIKEHHS)
(iKCyeTbcs MpalIBHUKOM arapaTy Cyay B KypHall BHAaul CyJIOBUX cHpaB (J0JaTOK 9)
IUISIXOM BYMHEHHS 3alUCy PO Te, XTO 1 KOJM O3HAHOMIIIOBABCS 31 CIPaBOIO
(MaTepianaMy KpUMIHAJILHOTO TIPOBAJIKEHHS ).

4. Y mopsaKy MIATOTOBKM CYAOBOi CHOpaBH JJiS O3HAHOMIICHHS BIAMOBIAAILHUAN
MpaliBHUK CyAy MICIs OTPUMAaHHS 3asBU 3 PE3OJIIOLIEI0 Ta CYAOBOI CIIpaBu 3a0e3reuye
(nmepeBipsie) ii ¢hopMyBaHHS 3riHO 3 BUMoramu IHcTpykuii (30Kpema, MepeBipSrOThCS
HasBHICTH TOMIB, IIOBHOTa TIiAIIMBAaHHS MaTepialliB CMpaBU, HASBHICTh OIUCY,
BIJIMOBIJIHICTb 3MICTY ONUCY (PaKTUYHIN HAABHOCTI JOKYMEHTIB, HAsBHICTh Ta LIIICHICTh
TEXHIYHUX HOCIiB 3 ay103amucoM (Bi1€03am1coM) CyI0BOTO 3aCiJaHH).



5. CynoBa cmpaBa BHIA€THCA TSI O3HAMOMIICHHS TICJS TEPEBIPKH JTOKYMEHTIB, IO
MOCBITYYIOTh 0cO0Y Ta i MOBHOBa)KEHHS BIMOBITHO /10 YAHHOTO 3aKOHOJIaBCTBA.

Ocobu mig yac o3HAHOMIICHHS 3 MaTrepialaMH CyJOBHX CIPaB MOXKYTb POOUTH 3 HHX
BUITMCKY Ta KOITI BIITOBIIHO 10 BUMOT 3aKOHOJAaBCTBA.

6. Ilicns os3HalioMJeHHS 3 MarepiajamMu CyAOBOi COpaBH Taka ocoba poOuTh
BIJINIOBIIHUH 3aIKC HAa CBOTH 3asBi PO HAJAHHS CYIOBOI CIIpaBH I O3HAWOMIICHHS (i3
00OB'S3KOBUM 3a3HAUCHHSAM MIAMKCY, I1HIIIATIB Ta Mpi3BUINA, AATH O3HAHOMIICHHS),
MICJIS YOTO 3asBa JOTYYa€EThCS 10 MaTepiaiiB CyJ0BOI CIIPaBH.

7. Ilpu mmoBepHEHHI CY/IOBOi CTPaBH IICIA O3HAHOMJICHHS BIAMOBIIAILHUM TPAIliBHHUK,
KU BUJABaB CYAOBY CIIpaBy, IOBUHEH PETENbHO NEPEBIPUTH HASBHICTh y CYyHOBIH
CIpaBi BCIX JOKYMEHTIB Yy TMPHUCYTHOCTI 0coOM, sIKii cmpaBa HaJaBaidach s
O3HANOMJICHHS.

VY pa3i BUSBJICHHS HECTaul JOKYMEHTIB, apKYIIIB, iX MOIIKOKEHHS CKIAJAA€ThCS aKT Y
JIBOX MPUMIPHUKAX, OJUH 3 AKHX 32 PE30JIOLIEI0 CYI1 T0TyYaEThCs 10 CYI0BOT CIIPaBH,
ApYTUH - IepeIaeThCs ISl BYKUTTS BIJIOBIIHUX 3aX0/1iB KEPIBHUKY amapaTy Cyny.

XI. 3acBinueHHs1 Ta BUIABAHHA KOMii CyJ0BHUX pillleHb i JOKYMEHTIB

1. Komii cymoBux pilmieHb BHIAIOTbCI o0co0aMm, SKi  BIANOBIAHO 0 YHHHOTO
3aKOHOJIaBCTBA MAIOTh MPABO Ha iX OJCPIKAHHSI.

VYyacHukaMm cripaBy, K1 OyJIM IPUCYTHI y CyJJOBOMY 3aCiIaHHI, KO Cy/TOBOTO PIIICHHS
BPY4YalOThCS HETAaWHO TICIS MPOTOJIOLIEHHS TAaKOTO pIIIEHHS, i PO3MUCKY
0e3nocepeiHbO B CY/Ii.

Komist BUpoOKy HeraiHo micisi MOro MPOTOJIOIIEHHSI BPYYa€TbCs 3acy/KEHOMY ado
BUIIPABIaHOMY Ta MPOKYPOPY il pO3MUCKY 0e3M0oCcCepeHbO B CY/Ii.

2. YdacHUKaM CIpaBH, siKi He OyJIM MPHUCYTHI B CyJIOBOMY 3acifiaHHi, a00 SKIIO CyI0Be
piteHHs 0yJI0 yXBaJIEHO B MOPSAKY MHCBMOBOTO MPOBAIKEHHS Y 0€3 MOBITOMIICHHS
(BUKIIMKY) YYaCHUKIB CIpaBH, KOMisl CyJOBOTO PIIICHHS, 3acBIIY€Ha BIAMOBIAHO 0
BUMOT [HCTPYKIIii, HAICUTIAETHCS Y MOPSIIKY, BUSHAUEHOMY 3aKOHOM.

(a03ar nepumii myHKTY 2 po3auty XI 13 3MiHaMu, BHECEHUMHU 3T1AHO 3
Haka3oM Jlep:kaBHOI cyA0BOi aamiHicTpallii Ykpainu Bifg 24.12.2019 p. N 1196)

Komist cynoBoro pimieHHs, 3acBildyeHa BIAMOBIIHO 10 BUMOT [HCTPYKIIii, yXBaJICHOTO 3a
pe3yibTaTaMu PO3IJIALy KPHUMIHAJIBHOTO MPOBA/KEHHS, HE Mi3HIIIE HACTYMHOIO JHS
MICASl yXBAJICHHS, HAJICUJIAETbCS YYAaCHUKY CYIOBOrO MPOBA/LKEHHS, SIKM He OyB
MIPUCYTHIM B CYZIOBOMY 3aCiJaHHI.

3. Komig cyngoBoro pilleHHs, BHUIOTOBJIEHA amaparoM CyIy, 3acBIIUYETbCS
BIJIMOBIIaJILHOIO 0COOO0I0 amapaTy CyAy Ta BiJMOBITHOIO MIEYATKOIO CY/Ty 13 3a3HAUCHHIM
JaTH.



(a63ar mepruit myHKTY 3 po3ainy XI y pemakiii Hakazy

Jlep>xaBHOI cym0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
13 3MiHaMH, BHECEHUMHU 3T1HO 3 HaKa3oM JlepkaBHOi

cynoBoi aaminicTpamii Ykpaiau Big 03.06.2020 p. N 248)

VY pa3i sSKo cyoBe pillleHHs] He Ha0pajio 3aKOHHOT CHJITH, MPO 1€ MPALIIBHUKOM arapary
CyIly 3a3Ha4a€ThCs HA KOIii, 110 BUJIAETHCS YU HAJICUIAETHCS.

Ha kormii cy0Boro pirieHHs, 1mo HaOpao 3aKOHHOT CHJIH, 3a3HAYA€ThCS JlaTa HaOpaHHs
HUM YHUHHOCTI.

VY Bunaakax, BCTAHOBJIICHUX YUHHUM 3aKOHOJIABCTBOM, Y TOMY YHCIII JIJIsl IPOCTABJICHHS
aroCTWIIsl, a TAKOXK Ha BMOTHBOBaHY BUMOTY YYacHHKA CIIPaBH UM OPraHiB Ta yCTaHOB,
SKi BUKOHYIOTh PIIIEHHS CYiB, 3 METOI0 HEIOMYIICHHS MOpYIIeHb NpaB (Pi3UYHUX Ta
IOPUIUYHUX OC10, KOMisi CYyJOBOrO pIIIEHHS 3aCBITUY€ThCA TepOOBOIO IMEYATKOK Ta
MIIMACOM TOJIOBYIOUOTO CyAdl (Cyami-IomoBigadya), a y paszl Horo BIACYTHOCTI -
T'OJIOBOIO CYJTy UM 0CO0O0¥0, 110 BUKOHYE HOTO 0OOB'SI3KH.

Bunu cymoBux pilmieHb Ta BIANOBiJadbHI TMPAIliBHUKK Cyay, sKi iX 3acCBITYYIOTb,
BH3HAYAIOTHCS PO3MOPSAIINM JOKYMEHTOM T'OJIOBU CYTy.

(ab3arr yeTBepTHIA MMYHKTY 3 po3auTy XI 3amMiHeHO ab3amamMu 3TigHO 3
Haka3zoM [lep>xkaBHOi cymoBoi agmiHicTparii Ykpainu Bix 03.06.2020 p. N 248)

4. Komii cymoBHUX pillleHb, 0 HaOpajdW 3aKOHHOI CHJIM a00 IMJIATAal0Th HETAWHOMY
BUKOHAHHIO MOBUHHI OYTHM TMpOILIUTI, NPOHYMEPOBaHi, 3acBiu€Hi Ta CKpIiIlJIeHi
BIIMIOBIHOTO TTE€YATKOO CYIy.

(myHkT 4 po3nunty X1 y penakuii Haka3y JlepxaBHoT
cynoBoi aaminicTpamii Ykpaiau Big 24.12.2019 p. N 1196)

5. Komii cynoBuX pimieHb MOXKYTh OyTH BHJIaHI TOBTOPHO 3a 3asiBOI0 OCOOM y MOPSAKY,
BCTAHOBJICHOMY 3aKOHOJABCTBOM. KoOIIii BUTOTOBIISIIOTHCS arapaToM Cyay JIMIIE Micis
BHECEHHS BCTAHOBJICHOT 3aKOHOJaBCTBOM CYMH CY/IOBOTO 300py 32 BUTOTOBJICHHSI KOTIii
CYJOBOTO PillIEHHSI.

(myHkT 5 po3auny XI 13 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKa30M
Jep>xaBHOI cy10BOi aaMiHIcTpaiil Ykpainu Big 24.12.2019 p. N 1196)

6. Komisi cymoBoro pilieHHs TOBMHHA BIAMOBIAATH OpUTIHAIY Ta MOXe OyTd
BUT'OTOBJICHA IUISIXOM:

(ab3ar nepuuit myHKTy 6 po3auty XI 13 3MiHamMu, BHECEHUMHU 3T1AHO 3
Haka3zoM Jlep>kaBHOI cy10BOi aaMiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)

BUTOTOBJICHHSI KCEPOKOMii 3 OpUriHAIy CyJOBOTO pIIIEHHS, SKE 3HAXOIUThCA B
MaTepiajax CIpaBH;



PO3APYKIBKA  €JIEKTPOHHOTO TMPUMIPHUKA CYJIOBOTO pIIICHHS, OpPUTIHAT SKOTO
30epexennii B ACJIC, saxuii MICTUTH €JIEKTPOHHI MiJMUCH BIAMOBIIHO 10 3aKOHY
VYkpainu "[Ipo enexTpoHH1 JOBipUl mOoCIyru".

(ab3arr TpeTii myHKTY 6 po3aury XI y penakiiii Hakazy
Jep>xaBHOi cynoBoi aamiHicTpamii Ykpaiau Big 03.06.2020 p. N 248)

7. Komii JOKYMEHTIB, IOJIydeHHUX J0O CYZOBOI CIpaBH, MOXXYTh BHJIaBaTUCS 3a
MUCHMOBOIO 3asBOIO BiJIMOBIJAIPHUMU TMPAIliBHUKAMHU CYIY, BIAMOBIIHO O PE30IOIT
CyIZIl B IPOBA/KEHH1 SIKOT'O 3HAXOAMUTHCS CIpaBa, abo TOJIOBU CYIy, V pasl 30epiranHs
cupaBu B apxiBi. Kormisg Takoro JOKyMeHTa 3acBIYY€ThCS SK Taka, IO BiAMOBigae
MaTepiajgaM CIIpaBH, Ta CKPIILIIOETHCS TIEUYATKOIO CYTy.

8. Komis noKymMeHTa, OJYy4EHOTO 10 CYAOBOi CIIpaBH, BUTOTOBJISETHCS ILUIIXOM
BHUTOTOBJIEHHS (POTOKOITIT (CKaHOBAHOI KOTI1i, KCEPOKOITIT) 3 JOKYMEHTA.

9. Komist cymoBoro pimieHHsI (JIOKYMEHTY) 3acBITUY€ThCA BIIMITKOIO "3rigHO 3
opuriHaioM".

(ab3ar meprmuit myHKTY 9 pos3aury X1 y penakimii Hakazy
JlepxaBHoi cynoBoi anminicTpanii Ykpainu Bix 03.06.2020 p. N 248)

Kpim TOro, Ha Komii cyZoBOro pimieHHs (IOKyMEHTY) MOKe 3a3HaudaThcs iH(opmaris
Mpo Te, II0 OpPUTIHAI CYIOBOTO pIIIEHHS (IOKyMEHTY) 3HAaXOIUThCA B MaTepianax
CIpaBy (KPUMIHAIBHOTO MPOBAIKEHHS ).

(ab3am apyruii myHKTY 9 po3ainy X1 y penakiii Hakazy
JlepxaBHoi cynoBoi anminicTpanii Ykpainu Bix 03.06.2020 p. N 248)

VY pasi 3acBiUEHHS 3 OpPUTIHANY EJIIEKTPOHHOTO ITOKyMeHTy, 30epexkeHoro B ACJIC,
MIPOCTABIIAETHCA BIAMITKA "BUTOTOBIEHO 3 aBTOMAaTU30BaHOI CUCTEMH JTIOKYMEHTOOOITY

cyny".

(ab3arr Tpetit myHKTY 9 po3auny X y penakiiii Hakazy
HeprxaBHOi cynoBoi aamiHicTpaiii Ykpainu Big 03.06.2020 p. N 248)

Ha nuupoBomy OoOIll y BEpXHbOMY MPaBOMY KyTI MEPHIOrO apKylla JOKYMEHTa
npocraBigeTbes BinMiTka "Komis".

Ha xomii nokymeHTa 3a3Ha4aeThcsl HAMEHYBaHHS MTOCAIU, OCOOMCTOTO MiAIMICY 0CO0H,
sKa 3aCBIIUY€ KOIIiIO, 11 1HIIIaMiB 1 MPi3BHUIIA, TATH 3aCBIIYEHHS KOIIIi.

BinMiTka mpo 3acBiT4eHHS PO3MIILLY€EThCS HIDKUYE PEeKBI3UTY AokyMeHTa "[liamuc".
Komist qokyMeHTa CKpIIUTIOETHCS BiAMOBIAHOIO NMEYATKOIO CYTy.

10. SIkmio Komis CKJIAaJaeTbcsl 3 KUIBKOX apKyllliB, BOHA Mae OyTH MNpOIIHYypOBaHa
HUTKaMU Ha TPU MPOKOIHU, a Ha 3BOPOTHOMY OOIll OCTAHHBOTO apKylla CKpiIieHa
MIIMCOM BIANOBIAAIBHOI OCOOM anapary Cyay, 3acBiiu€Ha BiIOMTKOM IE€YaTKU CYAY, 13



"

BimMiTKOIO "Bchoro B komii apk.", mocagu Tta Il. 1. b. BigmoBigaieHOiI ocoOu
amapary cyny. JlomyckaeThbcs 3acBiTuyBaTH KOMIi JOKYMEHTIB IMOAPKYIITHO.

11. Jlo xomii cymoBOro pilleHHs, B SIKE BHECEHO 3MiHHM, TaKOX JOJAETHCS KOs
CYJIOBOTO PIIICHHS, SKUM CYJIOBE PIIlIEHHS 3MIHEHO.

12. 'V pasi, gkmo cyaoBa cIlipaBa 3HaXOJWTHCS 11032 MEXKaAMH CYIy, CYI MOXE
BUTOTOBUTH JIMIIIE 3aBIpEHYy HAJICKHUM YHHOM KOIMIIO CYyJAOBOTO  DIIlICHHS,
BUTOTOBJIEHOTO IIMM CyJaoM. Ilepen BUTOTOBIEHHSM KOMii CyAOBOTO pillIEHHS
BIAMOBIAAIBPHUN TIPAIlIBHUK Cyay IIepeBIpsS€ BIJOMOCTI IOM0 HaOpaHHS CyJOBUM
PIIIICHHSAM 3aKOHHOI CHITH.

13. Ocoba, sika oxepkaja KOIMIIO CYAOBOTO PIIIEHHS, IHIIOTO JOKyMEHTa, MOBHHHA
PO3MUCATHUCH B ii OTPUMaHHI.

14. Tlicns moBepHEHHs CYJOBHX CIpaB i3 CYAIB ameNAliiHOI YM KacamliiHOi 1HCTaHIl1
KOITIi CyJOBUX pIllIEHb LIUX CY/AIB, @ TAKOX 1HII MaTepialii CIpaBU BUAAIOTHCA CYIOM
MEepIIOi 1HCTAHIIII.

15. 3asiBa mpo MOBTOPHY BHIauyy KON CyJOBHUX PIIIEHb 3 BIAMITKOIO 3asBHUKA MPO X
OTPUMAaHHS Ta JIOKYMEHT, KU MiATBEPIKY€E CILIATy CYJOBOTO 300py 3a HaJaHHs KO
CYJIOBHUX PIllIeHb, TIAMIUBAETHCS 10 MaTepiajiB CyA0BOi CIIPaBH.

16. ¥ cyal MOXyTh 3aCBIIUyBaTUCS KOMIii JOKYMEHTIB, IO CTBOPIOIOTHCA B HBOMY, 32
BUHSATKOM KOINIA JOKYMEHTIB, SKI BIAMOBIAHO OO 3aKOHOJABCTBA MOTPEOYIOThH
3aCBIIYEHHSI B HOTapiaTbHOMY MOPSIKY.

(po3ain XI qomoBHEHO MyHKTOM 16 3riiHO 3 HAKa30M
Hep>xaBHOi cynoBoi aamiHicTparii Ykpainu Big 03.06.2020 p. N 248)

17. Komii 1OKyMEHTIB IHIIMX OC10, OpraHi3aiiil Ta yCTaHOB 3 iX OpUTIHAJIB MOXYTb
BUTOTOBIIATUCS 1 3aCBIAIYBATUCS Y TAKUX BUMAJIKAX:

Ha BUMOTY CyJIOBUX Ta MPABOOXOPOHHUX OPTaHiB BIAMOBITHO 10 3aKOHO/IaBCTBA;

M1l 9ac BHUPINICHHS MUTaHb IIOJI0 MPUUHATTA TPOMaJsSIH Ha poOOTY, HABYaHHS TOIIO, a
TaKOX Mig 4Yac (opMyBaHHS OCOOOBUX CIIpaB MpalLIBHUKIB Cyay (KOIMii JUIIIOMIB,
CBIJIOLTB PO OJIEP>KaHHS OCBITH TOIIIO).

(po3ain XI qonoBHEHO MyHKTOM 17 3riiHO 3 HAaKa30M
Hep>xaBHOi cynoBoi aamiHicTpamii Ykpainu Big 03.06.2020 p. N 248)

18. Komisi mokyMeHTa 3acBiIUYy€ThCS TUIBKM B pasi MpeAd'siBiIeHHs oro opuriHany. He
JT03BOJISIETHCS 3aCBIAUYCHHS KON JOKYMEHTIB 3 KOIIi, 110 3aCBIAYCH] IHITUMHA 0CO0aMHU,
OpraHi3allisiMi Ta YCTaHOBaMH, 32 BUHATKOM Tepea0aueHUX 3aKOHOaBCTBOM BUIIAIKIB.

(po3ain X1 qonoBHEHO MyHKTOM 18 3riiHO 3 HaKa30M
Hep>xaBHOi cynoBoi aamiHicTparii Ykpainu Big 03.06.2020 p. N 248)

XII. O0.1iKk, BUKOpPHCTAHHS i 30epiraHHs Ne4aToK, ITAMIIB i OJIaHKIB cyay



1. Cyn wmae meuatky 13 300paxkeHHsMm JlepkaBHoro I'epba Vkpainm Ta CcBOiM
HallMEHYBaHHSM - TepOOBY Meuyatky. ¥ CyJi MOXKYTbh 3aCTOCOBYBAaTHCSI HOMEpHI repOoBi
MEYaTKH.

KpiMm repOoBoi meuaTku cCyay JO3BOJSIETHCSI TaKOXK 3aCTOCOBYBATH IIEYATKU
CTPYKTYPHHUX MiApO3AUTIB (KaHIemsApii, apxXiBy, OyxranTepii TOIO), MEYaTKH IS
OKpEMHUX KaTeropi JOKYMEHTIB (IJIs1 KOMii, MepernycToK, KOHBEPTIB TOIIO), IITAMIIH 3
MOBHUM HaWMEHYBaHHSAM CyAy Ta IHIIMMH PEKBI3UTaMM OJaHKa, a TaKOXX MeETajeBl
NIEYATKH - JIJIs OTleYaTyBaHHS MIPUMIIICHb, 11ad), ceidib.

PosmnopsiqunM JOKYMEHTOM T'OJIOBH CyJ1y BU3HAYAIOTHCS:
BUJIY Ta KIJIBKICTh MMEYATOK 1 IITAMITIB, 110 3aCTOCOBYIOTHCS;

MEepesiki JOKYMEHTIB, MIANMUCA Ha SKUX BIJIMOBITHO 1O 3aKOHOJABCTBAa HEOOXiTHO
CKpITUTIOBATH repOOBOIO MIEYATKOIO Ta 1HIIMMU NIeYaTKaMHU CY1y;

MOPSIIOK BUKOPUCTAHHS, MicIle 30epiraHHs MeyaToK i MmocajoBi 0coO0H, BiIMOBIIAIbHI 32
ix 30epiranus;

MepesiK MoCca0BUX OCI0, MAMUCH SKUX CKPIILIIOITHCS TepOOBOI0 TIEYATKOO CYIY.

(myskT 1 po3auny XII 13 3MiHaMu, BHECEHUMU 3T1THO 3 HAKA30M
JepxaBHOi cy0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
y penakiii Haka3y Jlep>kaBHOT cy0BO1

aaminictpamii Ykpainu Big 03.06.2020 p. N 248)

2. OOnik MeyaToK 1 IITaMITiB BEAETHCS Yy KypHadl OOJKy MEeYaToK 1 IITaMMiB CYIy
(momarox 10), O6aHKIB TOKYMEHTIB - Yy ypHali 00Ky OnaHkiB cyny (momatok 11)
OKpeMo 3a iX BuAaMu. BuiaBaHHs Os1aHKIB BIANOBIIaJbHUM 32 X BUKOPUCTAaHHS 0co0aM
3M1ACHIOETHCS M1 MIMUC Y )KypHaJl 00JiKy OJIaHKIB Cy1ly.

XKypHanu 005Ky BKIIOYAIOTHCA 10 HOMEHKIATYpPH CHpaB Cydy. ApPKyIIi >XKypHaTiB
00Ky HYMEPYIOThCS, MPOIIUBAIOTECSA Ta MIAMUCYIOTHCS KEPIBHUKOM amapary cyay i3
3aCBIAYCHHSM BiIOUTKOM repOOBOT MEYaTKH CYY.

3. Ileyarku i1 mTamnu NOBHHHI 30epiratucs y ceiiax abo meraneBux madax. branku
J03BOJISIETbCS 30epiraTd y magax, 10 HAIIHHO 3aMHUKAIOTBCS Ta OINEYaTyOThCS.
[lewarku, mramnu, 6J1aHKK Cyy MepeiaBaTd CTOPOHHIM 0co0aM 3a00pOHEHO.

4. 3a0e3mneueHHS BUTOTOBJICHHS T[€YATOK, INTAMITIB, OJIAHKIB CyHdy 31HCHIOETHCS
BIJIMOBIJAJILHOIO 0CO00I0 CyAy, @ KOHTPOJb 32 BUTOTOBJICHHSM, 30€pIiraHHsAM 1
BUKOPHCTaHHSM MOKJIAJAA€ThCsl HA KEPIBHUKA anapaTy Cyay Ta BABHaYE€HUX HUM 0ciO.

5. Haka3oM kepiBHHKa amapaTy CyJdy BHU3HAYalOThCS BIANOBINAIbHI MPALIBHUKU 32
30epiraHHs IITaMIiB Ta OJaHKIB CyIy.

(mynkt 5 po3ainy XII y pegakuii Haka3y Jlep:kaBHOT
cynoBoi anminicTpaiii Ykpaiau Big 03.06.2020 p. N 248)



6. BinOuTkoM repOoBOi meuaTku Cyay 3acBIAIyIOTHCS:
BUKOHABY1 JIOKyMEHTH Cy]1y;

KOMii CyAOBHX pillleHb, IO WiAJATAl0OTh BUKOHAHHIO, 0€3 BHJa4l BHKOHABYOIO
JTOKYMEHTA,;

KOIii Cy/IOBUX pillleHb, 110 HaOpaau (He HaOpayin) 3aKOHHOI CHJIH (32 BUMOTOI0);

(ab3ar ueTBepTUit MyHKTY 6 po3niny XII i3 3MiHaMu, BHECEHUMU 3T1THO 3
Haka3zoM [lep:xkaBHOI cyoBoi anmiHicTparlli Ykpainu Bix 24.12.2019 p. N 1196)

aKTHU MPO 3HUILIEHHS PEYOBUX JOKa3iB;

YXBaJIM MPO MOBEPHEHHS CyI0BOTO 300pY;

MO/IaHHSI Ta KJIONMOTAHHSI PO HATOPOXKECHHSI,;

TPYJOB1 KHUXKKH, TIOCBITYCHHS;

TOBIJIKH MPO MicIie poOOTH Ta po3Mip 3apOOITHOI IIJIaTH;
OyXrajaTepchKa Ta CTAaTUCTHYHA 3BITHICTB;

JOTOBOPH TIPSy, OPSHAN MPHUMIIICHB, ITPO BUKOHAHHS POOIT TOIIIO;
aKTHU BUKOHAHHS pOOIT, aKTH 3BIPKU PO3PAXYHKIB;

TOBIPEHOCTI, )KYpHAJIM PEECTPAIIii JOBIPEHOCTEH;

JIUCTH, PO3PaXyYHKH 110,10 (DIHAHCOBUX OTICPAITiif;

JTOKYMEHTH, 110 3aCTOCOBYIOTHCS Y TIPOIECl BUKOHAHHSI OIOJKETY;
MO/IaHHS PO MOBEPHEHHS MOMUJIKOBO CIIAYEHOTO CYJ0BOTO 300DY;

1HIII JOKYMEHTH, Ha SKUX HasSBHICTH B1IOMTKa TepOOBOi MeyaTKu Cydy mepeadadeHa
HOPMATUBHO-TIPAaBOBUMHU aKTaMHU.

A63a11 BiciMHaAIATHI MyHKTY 6 po3ainy XII BukitoueHo

(3rizHO 3 Haka3oM JlepxaBHOI Cy10BO1
aamiHicTpauii Ykpainu Big 03.06.2020 p. N 248)

BiabuTok nmedaTtku CTaBUTHCS TaKUM YMHOM, 1100 BIH OXOIUIFOBAB OCTaHHI KiIbKa JIITEP
HallMEHYBaHHS IOCAaJU OCOOM, sKa MiANHcala JTOKYMEHT, ajie HE MiJAMKUC MOCaJ0BOi
ocobu, a0 Ha OKpeMO BUIAUICHOMY JJIs IILOTO MicIll 3 BiaMiTkoro "M. I1.".

7. 3HUIIEHHS II€YaTOK, INTAMIIIB, OJIAHKIB 3IIMCHIOETHCA 3a aKTOM 3 BIJITOBIJHOO
BIJIMITKOIO TIPO II€ B )KypHaIax oOJiKy.



JJist 3HUIIIEHHSI TIE€YaTOK 1 IITaMITiB KEPIBHUKOM amapary CyJay YTBOPIOEThCS KOMICis, B
Ky BXOJATh IO OJHOMY TPEACTAaBHUKY KaHIENApii, MApPO3ALTy, IO BIAMOBiIAE 3a
MareplalbHO-TEXHIUHE 3a0e3MedyeHHs, Ta MIAPO3JAUTY, MEYaTKd Ta IITAaMIU SKOTrO
3HULIYIOThCs. KoMicist ckilajjae akT 3HUILEHHS [€YaTOK Ta INTaMIiB, Yy SKOMY
3a3HAYAETHCS:

KUTBKICTh TICYaTOK Ta IITAMITIB, SIKi 3HUIIYIOTHCS,

miJICTaBa 3HMINECHHS TMEYaTOK Ta IITaMIIB (peopraHizaimis OpraHy 4Yd CTPYKTYPHOTO
MIIPO3LTY, 1X JIKBIAAIlIS, IEpEUMEHYBaHHS TOIIO);

CKJIaJl KOMICIi 13 3a3HAaY€HHSM IPI3BUII, IMEH, 110 OATHKOBI Ta TIOCAT;
JlaTa 1 MICII€ 3HUIIICHHS ME€YaTOK 1 IIITaMIIIB.

AKT CKJIaIa€ThCs y JBOX MPUMIPHUKAX, OJIMH 3 SIKUX 30€piraeTbcs B KaHUENSPIl, ApyTruid
- Y MIAPO31I1, IEYaTKH Ta MITAMITH SIKOTO 3HUIIYBAJIHCS.

[leyaTky Ta WITaMIU 3HHUILYIOTHCS TAaKUM YHHOM: METaJeBli BUPOOM - MUIIXOM
OOMUIIIOBAaHHS JBOMA NEPEXPECHUMHU JIiHISIMHU; TYMOBI, Kay4yKOBI JeTaji - po3pi3aHHsIM
Ha MayT He3'€IHyBaHI, HEBITHOBIIIOBAHI YaCTHHM; IIJJACTMACOBI - IIITXOM MEXaHI9HOTO
pO30MBaHHS Ha Taki K He3'€JHyBaH1, HEBIJHOBIIIOBAH1 YACTHHH.

8. IlepeBipka HAIBHOCTI MEYATOK, IITAMITIB 1 OJIAHKIB, @ TAKOX MOPSAKY 1X 30epiraHHs
Ta BUKOPHUCTAHHS 3JIACHIOETHCS CHEI[iaIbHO YTBOPEHOI KOMICIEI0 HE piAlle OJIHOTO
pa3y Ha piKk Ta MOX€ MPOBOJUTUCH OJHOYACHO 3 MEPEBIPKOIO CTaHy Al1oBojAcTBa. IIpo
MIPOBENICHHS MEPEBIPKU POOIATHCA BIIMITKH Y BIIMOBITHUX JKypHAJIax OOJIKY.

VY pasi nopyuieHHsT TpaBui OOMIKYy, 30epiraHHsd 1 BUKOPUCTAHHS TEYATOK, MITAMIIB 1
ONaHKIB ~ KOMICisl MPOBOJUTH  CIY>KOOBE  pO3CIiIyBaHHs, pE3yJbTAaTH  SIKOTO
0 OPMITIOIOTHCSI AKTOM Ta JJOBOSTHCS JI0 BiZIoMa KEPiBHUIITBA CYTy.

9. Ilpo daxtu BTpatn meuatok (KpiM repOoBoi) abo mTaMIliB HEraifHO iHPOPMYETHCS
KEpIBHUIITBO CyAy, a MpHU BTpaTi repOOBOi MeYaTku Cydy - Takok kepiBHUITBO JICA
Ykpainu.

3a (QaxkTamu BTpaTH TMEYATOK 1 WITaMIIiB MPOBOAMTHCA CIy)OOBE pO3CIiayBaHHS
(nmepeBipka), gKe (sKa) NpU3HAYAE€THCA KEPIBHUKOM anapary cyay.

Sxmo 3a pesysbTaTaMu CIy>)KO00BOTO pO3CiHiAyBaHHs (TIEPEBIPKU) MICLE3HAXOIKEHHS
MeYaTKd HE BCTAHOBJICHO, TAaKy TMEYaTKy BHU3HAIOTH HEMIMCHOI, MPO IO POOUTHCA
BIIMOBIHA BiAMITKA B JKypHaJl, a TaKOXX ONPUJIIIOJHIOETHCS BIATMOBIIHA 1H(OpMAIlis B
3acobax MacoBoi 1H(popmariii.

(myHkT 9 po3auty XII qornoBHEHO ab3a110M TPETIM 3TiAHO 3 HAKA30M
JepxaBHoi cy1oBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. N 1196)

10. bnanku BUTOTOBJISIFOTHCS IPYKAPCHKUM CIIOCOOOM a0 3a JOTIOMOTOI0 KOMIT'TOTEPHOT
TEXHIKU Ha Mamnepi BUCOKOI sIKocTi (hapOaMu HaCMUEHUX KOJIbOPIB.



OO0oB'13KOBOMY  OOJIIKY MiAIATalOTh TpoHyMepoBaHi OmaHku. [lopsakoBi Homepu
MIPOCTABIIAIOTh HyMEPATOPOM, IPYKAPCHKUM a00 1HIIUM CIIOCOOOM Ha HMKHBOMY TIOJII
3BOPOTHOTO 10JIs1 OJ1aHKa abo J1BOMY MOJ1 JIMIIBOBOTO OOKY O1aHKa.

Koxxen Bua mpoHymepoBaHOro OnaHkKa OOJIIKOBYETHCA B JKypHalll peecTpallii OJaHKIB
JOKYMEHTIB, abo iHIIN peectpariiiHii (opmi, a OmaHku 30epiraloTbcs B madax,
ceidax, 1o HaIHHO 3aYMHSAIOTHCS 1 ONEYaTYIOThCS.

11. 3HumeHHs 3iMCOBAaHUX IPOHYMEPOBAaHMX OJIAHKIB Yy CyIi 3IIHCHIOETBCS B
YCTaHOBJICHOMY MOPSAKY 332 aKTOM 3 BIIMITKOIO B OOJIIKOBO-peecTpalliiiHiit opmi.

Oco0u, 5Kl BIAMNOBINAIOTH 3a OOJIK, 30€piraHHs Ta BUKOPUCTAHHS MPOHYMEPOBAHHUX
OJ1aHKiB, BU3HAYAIOTHCS HAKAa30M KEpiBHHKA arapaTa Cyay.

XIII. CxyiagaHHsI HOMEHKJIATYPH CIIPaB y CyAi

1. ¥V cynl ckimamaroThCd HOMEHKIATYPH CHpaB MIAPO3AUIIB amapary Cyay 1 3BeaeHa
HOMEHKJIaTypa cipaB cyay (nonatok 12).

Homenkmnarypa cmpaB miApo3AuliB amapary cyay po3poOsserscss He misHime 15
JUCTONAa MOTOYHOTO POKY IMOCAIOBO OCOOOF0, BIJMOBITAIBHOIO 3a AIIOBOJICTBO Y
MIIPO3/ILII1 arapaTy Cyay, Ha MiJCTaBl JOKYMEHTIB 3 YCIX ITUTaHb JISUTBHOCTI CyIy.

3BelcHa HOMEHKJIATypa CIpaB CKIAAAETHCS KAHIEISIPIEI0 Ha OCHOBI HOMEHKIIATYD
CIpaB MiAPO3/LTIB arnapary Cymy.

2. 3a cxJIafjaHHsI HOMEHKJIATypU CIpaB Ta 11 BEJICHHS BiANOBIIa€ KaHIEIAPIs.

3. Ilix 4ac ckiagaHHS HOMEHKJIATypHU CIIpaB CyAy CJIiJi BUKOPUCTOBYBATH MOJIOKEHHS
PO CTPYKTYpPHI MiJIPO3JLIH, IITATHI PO3MUCH Cyly, HOMEHKJIATypy CcIpaB CyIy 3a
MUHYJ1 POKH, THIIOBI Ta Tally3eBl MEpEeNiKMA 13 3a3HAUYECHHSIM CTPOKIB 30epiraHHs
JIOKYMEHTIB.

MetoauuHa gomoMora y CKIaJaHHI HOMEHKJIATyp CHpaB HAJa€TbCs apXiBOM CYAy
(mocagoBOI0 0C00010, BIAMOBIIAJIBLHOO 32 apXIB).

4. Ilig yac ckiagaHHS 3BEAEHOI HOMEHKJIATypH CIpaB y CyAl BHUKOPUCTOBYETHCS
CTPYKTYpHHI mNpuHIMN 11 moOynoBu. Po3gimamm y Takiii HOMEHKIATypl CIpaB €
HallMEHYBaHHA CTPYKTypHMX miapo3fautiB. Ilpm  npoMy mepmmM — po3auioMm
HOMEHKJIATypH 3a3HAYA€ThCS KaHIEISIPIs.

5. I'padu HOMEHKIIATYpH CIIpaB Cy/ly 3alIOBHIOIOTHCS TAKUM YHHOM:

y rpadi 1 mpocTaBiSIOTHCS 1HAEKCH KOXHOI CIpaBd. [HAEKC CHpaBu CTPYKTYpPHOTO
MIIPO3AUTY CKJIQA€ThCA 3 1HAEKCY CTPYKTYPHOTO MiIPO3IUTY Cydy Ta TMOPSAKOBOTO
HOMEpA CIIPaBU B MEXKax MiIPO3ALLY;

y Tpadi 2 BKa3ylOThCS 3arojioBKM copaB (TomiB, dacTuH). [lopsnok posrainryBaHHs
3aroJIOBKIB CIPaB y HOMEHKJIATYpl CHOpaB CyAYy BU3HAUAETHCA CTYIEHEM BaKIMBOCTI
JOKYMEHTIB CIIPaBH Ta iX B3a€EMO3B's13koM. Ha moyaTky po3MillyOThCs 3ar0JI0BKH CIIpaB



OJI0 JTOKyMEHTIB, SKI HaIIAIUIM Bil OpraHiB BHUIIOTO PIBHI, Jam - MO0
OprasizamiifHo-po3nopsA 90T JOKyMEHTAIli1, MJIaHOBO-3BITHOT JIOKyMEHTAaII{1,
JUCTYBaHHS, OOJIKOBO-IOBIJKOBUX BHUIIB JOKYMEHTIB. 3arojloOBOK CIPaBU IMOBHHEH
YiTKO, B y3arajbHeHii (Gopmi BimoOpakaTh OCHOBHHUH 3MICT 1 CKJIaJ] JOKYMEHTIB CIIPaBHU:
Ha3By BHJY CHpaBU (JUCTyBaHHS, >XypHayi) abo pi3HOBHUJ JOKYMEHTIB (HakasW,
MPOTOKOJIN ); KOPOTKHUM 3MICT JOKYMEHTIB CIIpaBH TOIO. He nomyckaeThCs B)KUBaHHS B
3aroJioBKax CcrpaB HEKOHKpeTHUX (opmymoBans ("Pi3Hi Matepianmm", "3aranapHe
JMCTYyBaHHS" TOWIO);

rpada 3 3aMOBHIOETHCS HAIMPHUKIHII KaJCHIApHOTO POKY, KOJW BiJoMa KiIbKICTh
c(hopMOBaHHMX TOMIB, YACTHH;

y rpadi 4 3a3HayYa€ThCSA CTPOK 30€piraHHs CHpaBH, HOMEPHU CTaTel 3a Mepenikamu
JIOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX;

y rpadi 5 "llpumitku" poOnSTHCA MO3HAYKK MPO MEPEXiAHI CIpaBu; MPO CIpPaBH, IO
BEAYTHCS B €NEKTPOHHIN (opMi; PO MocagoBUX 0Ci0, BIAMOBIAANBHUX 32 (HOPMYyBaHHS
CIpaB; TpO Iiepenady ChopaB N0 apXiBy YCTAaHOBM YW IHIIUX YCTAHOB JUIA iX
MIPOIOBKEHHS TOIIIO.

6. o HOMeHKNaTypu cHpaB HE BKIIOYAIOTbCA JPYKOBaHI BHJAHHS, Opollypw,
JOBINHUKH, OronereHi (KpiM CTaTUCTHUYHUX), pedepaTHBHI KypHAIU, eKCIpec-
1H(dOopMaIris ToIIO.

7. KoxkHa crmpaBa, BKJIIOYE€HA 10 HOMEHKJIATYpH, MOBHHHA MaTH YMOBHE IO3HAYEHHS
apaOcbkuMu mUdppaMu - 1HAEKC. Y pa3l HAsIBHOCTI y CIpaBi TOMIB (YacCTHH) 1HIEKC
CTaBUTHCS HA KO)KHOMY TOMI 13 3a3HAaYeHHSM: T. 1, T. 2 TOIIIO.

8. Homenknarypa crnpaB CyAy CKIAJA€TbCsl Y YOTUPHOX MPUMIPHUKAX, KOKEH 3 SIKUX
MOBUHEH MaTH TP MOTOHKEHHS 3 BiIOBIIHOIO JIEPKABHOIO apXiBHOIO YCTaHOBOIO.

[IpuMipHUKHM HOMEHKJIATYPH COPAB PONOAUISIOTECSA B TAKOMY HOPSIKY:

nepiuii (HeAOTOPKaHHUM) MPUMIPHUK HOMEHKIIATypH CIIpaB 30€piraeTbesi B KaHUEIAPIi;
IpyTUi BUKOPUCTOBYETHCS KaHIENIAPIEIO SIK POOOUHiA;

TPETil mepeacTbes 10 apXiBy CyAy AJIs KOHTPOIIIO 32 POpMyBaHHSM CIIPAB;

YETBEPTHH HAJCUIIAETHCSA JO BIAMOBIIHOI JCp)KAaBHOI apXiBHOI YCTAaHOBH, Yy 30HI
KOMILJIEKTYBaHHS SIKOT mepe0yBa€e CyI.

[linpo3ainu anapaty cyAay OTPUMYIOTh BHUTATH 3 BIANOBIIHUX PO3ALUIIB 3aTBEPHKEHOT
HOMEHKJIATypH CIIPaB JJisi BUKOPUCTAHHS y pOOOTI.

9. V kiHIII pOKy HOMEHKJATypa CIpaB Cyay OOOB'S3KOBO 3aKPUBAETHCA MIJCYMKOBUM
3amucoM, SIKUW MIANKUCY€E KEPIBHUK anapary cyay. IIpo ¢akTuuHy HasBHICTH 3aBEICHUX
3a piK CHpaB MOBIIOMIISIETbCS MTOCA0Ba 0c00a, BIAMOBIAANIbHA 32 apXiB CYIY.



10. Homenknatrypa cmpaB cyay HIOpoKy (HE Ti3HIIIE JUCTOmaga - TPYAHS)
MePETIATAETHCS, AHATI3YETHCS 1 yTOUHIOETHCHA.

Homenkmarypa crnpaB cyay MiANUCYETbCA KEPIBHUKOM amapaTry CyaIy, BI3YEThCS
MOCaI0BOI0 000010, BIAMOBIIATLHOIO 32 apXIB CYy.

Homenkinatypa cnpaB cyaqy CXBalO€eThCsl eKcrepTHoro kowmiciero (mam - EK) cyny Ta
TIOTO/KYETHCST €KCIIepTHO-TIepeBipHOI0 KoMicietro (mami - EITK) BiamoBigHOi nepskaBHOT
apXxiBHOI yCTaHOBM OJWH pa3 Ha M'ATh POKIB ab0 IIOPOKY B pa3i ICTOTHUX 3MiH Yy
CTPYKTYp1, PYHKIIISIX Ta XapakTepi poOOTH Cyay, HICIS YOTO 3aTBEPAKYETHCS TOJIOBOIO
Cyny.

Homenknarypa crnpaB cyay 3aTBEpAKye€TbCs HE Mi3HIIIE TPYIHS MONEPETHBOTO POKY,
YBOJUTHCS B 11110 3 1 CIUHA HACTYITHOTO KaJIEHAAPHOTO POKY.

XIV. OnpanoBaHHs Ta HAACUJIAHHS BUXiIHUX JOKYMEHTIB

1. Buxigna KOpecnoOHJAEHLS CyAy NpPUHAMAETbCs, MEPEBIPSIETCA 1 BIANPABISAETHCS
kanmenspieto micns ii peectpanii B ACIC Bignosiano g0 [lonoxenns nmpo ACJC.

2. BuxigHi J0KyMEHTH OOpOOISIOTHCS KAHIENAPIEI0 1 HAACHIAIOTHCS aapecaram
LEHTPaII30BaHO B JCHB iX OJIEP>KaHHS BiJ CTPYKTYPHOTO MIAPO3JLTYy (BUKOHABIIA) a0
HE Mi3HillIe HACTYMHOro PoOOYOro AHS, SKIIO JOKYMEHT HAIiHIIOB B KiHIII poOOYOro
yacy (Hepobouuit yac).

BuxigHi TOKyMEeHTH HaJICUTIAIOTHCS aJjpecaTaM 3 BUKOPHUCTAHHSM 3aC001B MOIITOBOTO Ta
EJEKTPOHHOTO 3B'SI3Ky, a TaKOX JOCTABISIIOTHCA KYpP'€PChKOIO, (eba'erepchbKoio
ciry)x0amu.

OmpaifoBaHHsl JOKYMEHTIB ISl BIJAMPABICHHS TMOIITOBUM 3B'SI3KOM  3I1HCHIOETHCS
KaHIEesIpiero  BIANOBIIHO 10 [lpaBuyn HamaHHS TMOCIYr TMOIITOBOTO  3B'SI3KY,
3aTBepkeHUX noctaHoBoro KabGinery MinictpiB Ykpainu Big 05.03.2009 N 270 (i3
3MIHaMHU).

[lepenaya eNEKTPOHHUX JOKYMEHTIB 3IMCHIOETHCS 13 3aCTOCYBAHHAM KBaTi(hiKOBAHOTO
enektponHoro nianucy (ELI).

(a03ar1 uetBepTUil MyHKTY 2 po3auny XIV 13 3MiHaMu, BHECEHUMU 3T1HO 3
Haka3oM Jlep:kaBHOI cyA0BOi aamiHicTpallii Ykpainu Bifg 24.12.2019 p. N 1196)

3. Ilimx wac mpuiioMy BiJ BUKOHABI[IB BHUXIJHHX JOKYMCHTIB IpAIliBHUKH KaHIEAPIi
000B'A3KOBO MEPEBIPAIOTh:

MpaBUJILHICTH OPOPMIICHHS JOKYMEHTA (CKJIaa 1 pO3MILIEHHS! B HhOMY BCiX PEKBI3UTIB);
HAsBHICTH 1 MPAaBWJIbHICTh 3a3HAYECHHS a/IpECH;
HAasBHICTh HA IOKYMEHTI BIMITKH MPO JTOJAATKH;

HasIBHICTh YCIX HEOOXIHUX MIANUCIB Ha JOKYMEHTI Ta JoJaTKax 70 HbOTO;



HasBHICTH BI3 Ha KOIIii BUXITHOTO JOKYMEHTA, 1110 3aJUIIAEThCS Y CIIpaBax;
HasBHICTH 1 TOBHOTY JIO/IaTKIiB;
BiJIMTOBIHICTH KUTLKOCTI TPUMIPHHKIB KUTBKOCTI aJIpecaTiB.

VY pa3i BUABJICHHS HEIOJNIKIB, KaHLEJAPIS IMOBEPTAE JTOKYMEHT BHKOHABIIO JIsI
JOOTIPALIFOBAHHSI.

4. BinnoBigaiapHICTh 32 MPaBUJIBHICTh 3a3HAYEHHS PEKBI3UTIB HAa BUXITHHUX TOKyMEHTaX
Hece BUKOHABEIb JIOKYMEHTA.

5. He momyckaeTbcst BiampaBiaeHHs a00 mepemada qokyMeHTiB 6e3 peectpaiii B ACJIC.
J1J1s KO)KHOTO JJOKYMEHTa aBTOMATHYHO (DOPMYETHCS HOTO BUXITHUN HOMED.

Buxignuii HOMep JOKyMEHTa, IO MiAJsArae HaJICHUIAHHIO, (POPMY€ETHCS aBTOMATHYHO
ACJIC TakuM YHHOM:

y JHCTYBaHHI IIOJO CYAOBUX CIIpaB BUXIJHHM HOMEp CKJIAJAETbCS 3 €IUHOTO
YVHIKaJIbHOTO HOMEpPA CYyAOBOI CIIPaBH 13 3a3HAYCHHSIM Yepe3 MPaBOOIUYHY MOXUITY PUCKY
HOMEDPA 32 MOPSAKOM 1 uepe3 MpaBoOiuHy MOXUITY PUCKY - IOTOYHOTO POKY;

y JHUCTYBaHHI WHIOJ0 IHIIMX JOKYMEHTIB BUXIIHHM HOMEp CKJIQJa€ThCid 3 HOMEpa
HOMEHKJIaTypHU CIIpaB CyIy, B SIKOMY 30€piraloTbcsi MaTepiaiu, i3 3a3HAUEHHSIM uepes
MpaBoOiuHy MOXWIIy PUCKY HOMEpa 3a MOPSAKOM y MeXaxX KOXKHOI HOMEHKJIATypH 1
4yepe3 MpaBoOIYHY MOXUITY PUCKY - TOTOYHOTO POKY.

6. Jlpyri mpuMIpHUKH JOKYMEHTIB 13 Bi3aMH, Ha SKHX CTaBUTHCS pEECTpaIliiiHa
MO3HAYKa, 3JIUIIAITHCA B KaHIEAPii a00 MOBEPTAIOTHCS A0 BIAMOBIIHUX IIIPO3/LIIB
TUTst 30epiraHHs 3T1THO 3 HOMEHKJIATYPOIO CIIPaB.

7. lynkt 7 po3ainy XIV BUKIIO4eHO

(myskT 7 po3auty XIV 13 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
JlepxaBHOI cy0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
BUKJIFOUYEHO 3T1HO 3 HaKa3oM JlepkaBHOi Cy10BO1

aamiHicTpauii Ykpainu Big 03.06.2020 p. N 248)

8. ITynkt 8 po3ainy XIV BukitoueHo

(3rimHo 3 HaKa3oM Jlep>kaBHOI CyA0BOI
aaminicTparii Ykpainu Big 03.06.2020 p. N 248,
y 3B'SI3KY 3 IUM IIyHKTH 9 - 19

BBaYKaTH BIAMOBIAHO MyHKTaMu 7 - 17)

7. Jocunanas abo 3amiHa pO31CIAHOTO paHIlIe TOKYMEHTa 31MCHIOETHCS 3a BKa31BKOIO
M0CaI0BOi 0COOH, sIKa Mignucaia JOKyMEeHT, ab0 KepiBHUKA arapaTy Cy.y.

8. SIKIIO TPOEKT JMCTa € BIAMOBIAMIO HAa BXITHUW YM MIATOTOBJIEHUN HA HOTO MMiJICTaBi
THIIMI TOKYMEHT, 10 TIPOEKTY, 110 MOJAETHCS Ha MIAMKUC, JOJAETHCS el JOKYMEHT.



[TpoexT BiAMOBIAI Ha BXiTHUN JOKYMEHT Ma€ OyTH 3aBi30BaHO yCiMa CITIBBUKOHABIISIMHU.

Koxuuii JOKyMEHT MIAMHCYETHCA MOCAAOBOI0 OCO0OI0 13 3a3HAYeHHSAM ii TMOCaiH,

npi3BUIa Ta iHImiamiB. SIKmio mocagoBa oco0a, 3a MIAMUCOM SKOI MiATOTOBJICHO

JOKYMEHT, BIICYTHS, TOKyMEHT O(QOPMIISETHCS 3a MIAMMCOM OCOOH, sIKa BUKOHYE ii
" "

000B's3ku. He momyckaeThCcs MiANMUCAHHS JOKYMEHTa 31 cloBoM '"3a" YW 1HIIOIO
MO3HAYKOIO NIEpe/] HA3BOKO MOCA/IH.

9. Ha noxymeHTax 000B'SI3KOBO 3a3HAYA€ETHCA JaTa.

VY pa3zi ohopmiieHHs AaTU MUGPOBUM CIIOCOOOM YHUCIIO 1 MICSIh 3a3HAYAIOTHCS JTBOMA
napamu uudp, po3aUICHUMH KPAIKOI0; PIK - 4OTUpMa HU(PpaMH, Kpanka HAIpUKIHIII HE
ctaButhCs (Hanmpukiaa: 03.05.2018).

VY TekcTtax HOPMAaTHBHO-NIPABOBUX aKTiB, OPraHi3aliiHO-pO3MOPSAIYMX, 1 TaKUX
JOKYMEHTIB, 1110 MICTATh BiIOMOCTI (DiHAHCOBOTO XapaKTEPy, 3aCTOCOBYETHCS CIIOBECHO-
g poBuil crocid 3a3HAYCHHS JaT 13 MPOCTABJICHHSM HYJISI B TIO3HAYCHHI JHS MICSIIA,
AKIIO BIH MICTUTh OAHY Lu(py, Harpukiad, 03 tpaBusa 2018 poky.

OOOB'I3KOBOMY JAaTyBaHHIO 1 MIAMMCAHHIO MIAJIATAIOTH YCl CIy)OOB1 BIAMITKHA Ha
JOKYMEHTaX, IMOB'I3aHi 3 X MPOXOKEHHSIM Ta BUKOHAHHIM (PE30JIIOLIii, MOTOIKEeHHS,
Bi3H1, BIIMITKH PO BUKOHAHHS TOKYMEHTA TOIIIO).

Ha noxymenTi, Bumanomy BoMa a0o OuIbIlle yCTaHOBaMU, 3a3HAYA€ThCA OJ[HA JaTa, siKa
BIMOBIAA€ 1aTi OCTAHHBOTO TIITHUCY.

10. Odimiiine NTUCTYBaHHS, SIKE HE CTOCYEThCS MPOBAKEHHS Yy CYIOBUX CIIpaBax,
3MIACHIOEThCS MK cyaamu, JlepKaBHOIO CyAOBOIO aaMiHicTpaliero YkpaiHu Ta ii
TEPUTOPIATHPHUMH YIPABIIHHAMU, MIAIPUEMCTBAMH, YCTaHOBAMHU Ta OpraHi3allisiMH,
CTBOpeHUMH Jlep>KaBHOIO CYJOBOIO aAMIHICTpaIli€l0 YKpaiHu, 3a JOMOMOTOIO
€JIEKTPOHHOI MOMITH 3 OQIMIHHUX EJIEKTPOHHHUX aJpPEeC BIAMOBITHUX YCTAHOB NUISIXOM
OOMIHY €JEKTPOHHUMH JIOKYMEHTaMH, CKPIIUICHUMH KBaJll(DIKOBAHUM €JIEKTPOHHUM
migrmmacom (ELIT).

(myskT 10 po3ainy XIV 13 3MiHamMu, BHECEHUMU 3T1HO 3 HAKA30M
Jep>xaBHOi cynoBoi aaMiHicTpauii Ykpainu Big 24.12.2019 p. N 1196)

11. TliarotoBky mpouLecyalbHHX JOKYMEHTIB CyAy JIO BIANpPAaBIEHHS 3I1HCHIOE
BIZINOBiIaJIbHHI TIpalliBHUK cyay abo kanuemnspis. [ligrotoBka Biirouae ohOpMIICHHS
KOHBEpTIB Ta CIHHUCKIB BIANpaBIeHb (PEECTPIB PEKOMEHIOBAHUX 3 TOBIIOMIICHHSIM
BIIMPAaBJICHb Ta JOKYMEHTIB, IO BIAMPABIAIOTHCS MPOCTOIO KOPECHOHACHINIEIO), SIKI
MIIIUCYIOTHCA 0CO0010, 110 1X CKJIalia, Ta Ha HUX MPOCTABIISETHCS MeYaTKa Cyay.

(myHkT 11 po3auny XIV 13 3MiHamMu, BHECEHUMU 3T1HO 3 HAKA30M
JepxaBHoi cyioBoi agmiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

12. TlpouecyanbHi TOKYMEHTH CyIy BIIIPABISIOTHCS MOIITOI0 Ta MOXKYTh BpPYydaTHCS
MiJ PO3MUCKY (Ha OpUTIHAJI MPOIECYaTbHOTO TOKyMEHTa, OKPEMOMY apKyIili, 3asBli,
TOIIO), sSIKa OOOB'SI3KOBO JI0TYUYA€ETHCS 10 CY0BO1 CIIPABH.



13. Komii mpouecyalbHUX JOKYMEHTIB CyAy HAJCUIAIOTbCS Y4YaCHUKaM CYAOBOTO
nporecy BIZITIOB1JTHO 10 BUMOT IPOLECYaTbHOTO 3aKOHO/IaBCTBA,
IucTpykuii, [Tonoxenns npo ACIC.

14. Ha momToBuX BIiANPaBIEHHSX, SKI MICTATh CyJAOBI BUKJIMKU 1 MOBIJOMJICHHS PO
JaTy, 4yac Ta MICIe CyJO0BOTO 3acijaHHS YW BUMHEHHS MPOLECyalIbHOI Mii 000B'SI3KOBO
NIPOCTABIISETHCS BIAMOBITHA BiAMITKAa 3 MO3HAa4KoK0 abo 31 mrammnom cyay "Cymosa
MoBICTKA".

(myHkT 14 po3ainy XIV 13 3MiHamMu, BHECEHUMU 3T1HO 3 HAKA30M
JlepxaBHOI cym0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
y penakiii Hakasy Jlep:kaBHOI Cy10BO1

aaminicTpauii Ykpainu Big 03.06.2020 p. N 248)

15. ¥V pa3i HampaBieHHS NpOLECYalbHOIO JOKYMEHTa CyAy IEKUIbKOM ajpecaram,
CIIUCOK PO3CHUJIKH ITICJIS BIAMPABIEHHS JOTYYA€THCS O MaTepiaiiB CIPABH.

16. dakt HeomepKaHHS TMPOIECYaTbHUX JOKYMEHTIB aJpecaToM 3acBiT4yeThCs
TIOIITOBUM TTOBIJJOMJICHHSIM BCTaHOBJICHOTO 3pa3ka, sike (0e3 peecrpartii B ACJIC ane 3
BIIMITKOIO TIPO JaTy OTPUMAHHS CYJOM) pa3oM 3 HEOTPUMAHUMHU JOKYMEHTAMH Ta
KOHBEPTOM MEPENAETHCS CYI/Il, y IKOTO CIpaBa nepedyBae Ha pO3TIIS/II.

(myHkT 16 po3ainy XIV 13 3MiHaMu, BHECEHUMU 3T1THO 3 HAKA30M
JepxaBHoi cynoBoi anmiHicTpauii Ykpainu Bix 24.12.2019 p. N 1196)

17. Ilynkr 17 po3ainy XIV BukIItOu€HO

(3rimHoO 3 HaKa3oM Jlep>kaBHOI CyA0BOI
aamiHicTpamii Yipaiau Big 03.06.2020 p. N 248)

XV. Ilepenaya Ta BUKOHAHHS JOKYMEHTIB.

1. Tlepemaua KoOpecnmoHAEHIII Ha PO3MIA] KEPIBHUIITBY Cyay 3a0e3meuyeThest
KaHIenapieo  (BIAMOBIAAJIBHUM  MPAIIBHUKOM YW  BIANOBIAHUM  CTPYKTYpHUM
MiIPO3AUIOM) HEBIAKIAAHO ab0 HACTYIMHOTO pPoOOYOoro AHS Yy pa3i HaJAXOIKCHHS
JOKYMEHTIB y HepoOouuii yac 3acobamMu (PakCUMUTBHOTO 3B'SI3KY UM €JIEKTPOHHOIO
MTOIITOXO.

2. Ilicns BUBYEHHS IOKyMEHTa KEPIBHUIITBOM CYIy HAKJIAJA€ThCA PE3OJIOLis Ta
MepeaeThCsd 10 KaHUeNusapli (BIAMOBIAAJIBHOTO TpalliBHUKAa a0o0  BIAMOBIIHOTO
CTPYKTYPHOTO MiIpO3ALLy) AJisi BHECEHHs 3micTy pesotouii 1o ACIC.

Pe3omroniii kepiBHULTBA CyAy MOXYTh O(OpPMIIIOBATUCS Ha OJIaHKaX YCTAHOBJIEHOIO
3pa3ka.

3. V pa3i nokiageHHss 00OB'SI3Ky BUKOHAHHS JOKYMEHTa Ha KiJbKa MiApo3AuTiB (0ci0)
BIJIMOBIIaJIbHUM 332 BUKOHAHHS € MIAPO3auT (0coba), 3a3HaueHUi MepIInM, SIKIO 1HIIe
HE 3a3HA4Y€HO B PE30JIIOLIII.



BinmoBinanpHiii 32 BUKOHAHHS JOKyMEHTa 0C001 HAJa€ThCS MPABO CKIUKATH 1HIIHX
BHUKOHABI[IB Ta KOOPAMHYBATH iX poOOTy. ¥ pa3i BiICYTHOCTI I1i€i 0COOM 3a BUKOHAHHS
JTOKyMEHTa BIAMOBIa€e 0co0a, 3a3HaueHa B PE30JII0IIiT HACTYITHOIO.

CTpoKu BUKOHAHHS IOKYMEHTA CIIBBUKOHABISIMUA BU3HAYAIOTHCS B PE3OJTIOLLI.

4. Tlepemaua JOKyMEHTa BiJ OJHOIO CTPYKTYPHOI'O MiAPO3IiIy amapary Cyay
(BUKOHABIISI) 0 1HIIOTO 3/IHCHIOETHCS BUKITFOYHO Yepe3 KaHIIEISPio (BiAMOBIIAIBHOTO
npariBHUKa a00 BIAMOBIIHUN CTPYKTYPHHM MiIPO3ALT) 3a PE3OJIIOIIEI0 KEPiBHUIITBA
cyny 13 BHeceHHsM 10 AC/IC BiamOBIIHOT BIAMITKH.

5. Ilicnsg po3risAy BIAMOBIAHUMHU ITOCAJOBMMH OCO0AMH Cymy 3 iX PE30JIIOIIEI0
JOKYMEHT  OMpalbOBYEThCA  KaHIENSIpiclo  (BIAMOBIJAILHUM  TPAIIBHUKOM  abo
BIJIMOBITHUM CTPYKTypHHM Miapo3ainoM) B ACJC, 6epeThCcsi Ha KOHTPOJIb, IMICIS YOTO
HEBIJIKJIAJTHO MEePEIAEThCs O€3MOCepeIHIM BUKOHABIISIM.

6. Opurinan DOKyMEHTa, IO MiAJIAra€ BUKOHAHHIO, TIEPEIAEThCS BIAMOBIIAIBHOMY 3a
BUKOHAHHS, a CIIBBUKOHABIl OTPUMYIOTh KOIIO JOKYMEHTa B TamepoBiil ado
enektponHiii popmi yepes ACJIC.

7. llpamiBHMK, BIiAMOBIMAJbHUN 3a BHKOHAHHS JIOKYMEHTa, Yy pa3i BIAIYCTKH,
BIJIPS/KCHHS, 3BUIbHEHHS 3000B's13aHUN TepeIaTh yCi HEBUKOHAHI JOKYMEHTH 1HIIIOMY
MpAaIliBHUKOBI, BU3HAYEHOMY KEPIBHUKOM CTPYKTYpPHOTO MiAPO3ALIY amapary Cymay
(kepiBHUIITBOM cyAy), i3 BHeceHHsM g0 ACJIC BiAMoOBiIHOI BiAMITKH TPO Tepenady
JIOKYMEHTIB, 5IK1 IepeOyBarOTh Ha KOHTPOJI1, IHIIOMY BUKOHABIIEBI.

8. CHiBBHKOHABIIl TOJAIOTh IPOMO3MIII BIAMOBIMAIIBHOMY BHKOHABITIO Y BHUIJISIII
CITy>k00BOI 3aIMCKH.

[IpoekT BIAMOBIII HA BUKOHAHUI JOKYMEHT BI3y€TbCS BUKOHABLIEM (CITIBBUKOHABIISIMU)
13 3a3HAYEHHSAM MOCAaW 1 MPI3BUINA Ta Pa3oM 13 JOKYMEHTOM, Ha SKHM HaJa€eTbCs
BIJINOBI1/1b, IEPEIAECTHCS HA MIJMUC KEPIBHUILITBY CYIY.

9. JIOKyMEHT, MOMHUJIKOBO HaIlpaBJI€HUN 10 OYyIb-IKOTO 31 CTPYKTYpPHUX HIAPO3JLIIB
amapary cyny (BHKOHaBIIIB), Ma€ OyTH TMOBEPHYTO A0 KaHIENApii (BiAMOBIIATHHOTO
mpaimiBHUKa a00 BIAMOBIIHOTO CTPYKTYPHOTO TMIAPO3IiUTYy) ISl HAmpaBieHHS 3a
HaJIeXHICTIO. Pa3oM 3 TakMM JOKYMEHTOM IMOJA€ThCS BMOTUBOBaHa CIIy0OOBa 3aIlncKa,
10 MICTUTB MiJICTaBU MOBEPHEHHS TOKYMEHTA.

(myHKT 9 po3nuty XV 13 3MiHaAMH, BHECEHUMH 3T1THO 3 HAKa30M
Hep>xaBHOi cynoBoi aaMmiHicTpatii Ykpainu Big 24.12.2019 p. N 1196)

XVI. KoHTpPO0JIb 32 BUKOHAHHAM JOKYMEHTiB. CTPOKM BUKOHAHHS JOKYMEHTIB

1. MeToro KOHTpOJIIO 32 BUKOHAHHSIM JOKYMEHTIB € 3a0e3leUeHHS CBOE€YACHOTO Ta
HaJIE)KHOTO 1X BUKOHAHHS.

2. KoHTposbp 3a BUKOHAaHHAM JOKYMEHTIB Yy CyJII 3IMCHIOETbCS KaHIIENAPIEIO
(BIAMOBIAILHUM MPAI[IBHUKOM a00 BIATOBIIHUM CTPYKTYPHHUM MiIPO3ALIOM).



KoHTponh 32 BUKOHaHHSIM JOKYMEHTIB Yy CTPYKTYpHHX MiJpO3AiJaX amapary Cymay
3IHCHIOETHCS KEPIBHUKOM CTPYKTYPHOTO MiAPO3/LTy (BiAMOBIIATHHUM MPAILlIBHUKOM).

3. KoHTposo miANsraloTh 3apeecTpoBaHi AOKYMEHTH (KpiM IMpoLecyallbHUX), SKUMH
BCTAHOBJICHO 3aBAaHHs (MICTUTHCS BUMOTA, HAJAaHO JOPYUEHHS).

CTpoku Ta KOHTPOJb 3a BUKOHAHHSM IPOIECyaTbHUX JOKYMEHTIB BCTaHOBIIIOIOTHCS
BiJITTOBITHO JIO MPOIIECYaTbHOTO 3aKOHOAaBCTRA.

4. KoHTposb 32 BUKOHAHHSIM JIOKYMEHTIB MOJISTAE Y:

B3SITTi JOKYMEHTA 3 PE30JIIOIIEI0 KEPIBHUIITBA CYAY HA KOHTPOJIb Y JICHb HOTO PO3IJISILY,
3 BigMiTkoro B ACJIC;

IIPOJIOBKCHHI CTPOKY BHUKOHAHHS OKyMEHTa - IMPOJOBXKEHHI (3MiHI) KEpPIBHHUIITBOM
Cyldy CTPOKY BUKOHAHHS ITOKyMEHTa Ha IIJCTaBl CIy>XKOOBOi 3alMCKHW BHKOHABIISI 3
0oOTpyHTYBaHHSIM, 13 BiAMOBIHOIO BiaMiTKOO B ACJIC;

3HATTI JOKYMEHTa 3 KOHTpPOJo - 3 BigMiTkoo B ACJIC 3a pe3ynpTaTaMu OCTaTOYHOTO
OTpaIlfOBaHHS JOKYMEHTA Ta MICs MiAMUCaHHS BiIOBIAI KEPIBHUIITBOM CYyTy.

5. ¥V Mexax CTpOKy BUKOHAHHS JTOKYMEHTa MOKe HaJlaBaTUCS BiIIOBIIb 010 OKPEMUX
00CTaBMH OMpAIIOBAHHS TIOKyMEHTa (MPOMIXKHA BIANOBIAb), 3 BHECEHHAM 1H(OpMAILii 10
ACJIC.

[TpomixkHa BIAMOB1Ib HE € MIACTABOIO JIJISl BUSHAHHS IOKYMEHTA BUKOHAHHM.

6. IlepeOir cTpoKy BHUKOHAHHS TOKYMEHTA, B3STOTO Ha KOHTPOJIb, MOYMHAETHCS 3 JTHS
rioro peectpauii B ACJIC. CTpok BUKOHaHHS JOKYMEHTa OOUYHMCIIOETHCS B KaJICHIapHUX

TTHSIX, OKPIM BUIIAJIKIB TIEpPEI0aYCHIX 3aKOHOM.

(ab3ar mepiuit myHKTY 6 po3auty X VI 13 3MiHaMu, BHECEHUMU 3T1HO 3
Haka3oM Jlep>kaBHOI cy0BOi aamiHicTparlii Ykpainu Biag 24.12.2019 p. N 1196)

SIKo 3aKkiHYEHHSI CTPOKY TMPHUMNAJAa€ Ha BUXIJIHUM, CBATKOBUN YW IHIIUNA HEPOOOUHIt
JI€Hb, OCTAaHHIM JTHEM CTPOKY € MEPUINH MICJIsL HbOro poOOUHid IEHb.

7. CTpoKuM BUKOHAHHS JOKYMEHTIB MOXXYTb 3a3HAuaTUCS B TEKCTI JIOKyMeHTa abo
pe30JItoIIii.

8. JIokyMeHTH TOBUHH1 OyTH BUKOHAHI:

0e3 3a3HauYeHHs CTPOKY BHUKOHaHHS - mpoTsroM 30 AHIB 3 JHS peecTpailii J0KyMEHTa B
ACJIC;

y pasil HakiajgeHHs pesofromii 31 cmoBoMm "TepminoBo" - mpoTsrom 3 OHIB 3 AHS
peectpaii fokymenta B AC/C;

y pa3l HakjaJeHHs pe3oitoiii 31 cnmoBoM "HeraitHo" abo "HeBigkinagHo" - mpotsarom
OJIHOTO JHS 3 AHS HAKJIaJE€HHS PE30IIOLIi.



yKa3u, po3MopsKeHHs, 1opydeHHs [IpesuaenTa Ykpainu - y CTpoK, 3a3HAYCHHUH B aKTi,
y pa3i He BU3HaueHHs CTpoKy B akTi [Ipe3unenrta Ykpainu - nporarom 30 kaneHIAapHUX
JTHIB 13 JTHSI HAOpaHHS YUHHOCTI aKTOM;

3alUT HApOJHOTO JAemyTara YKpaiHH - He MI3HINIE HDK y M'ATHAAUATAIECHHUN CTPOK 3
THS WOTO HAIXO/DKEHHS a0o B iHIIMK ycTaHoBJIeHHH BepxoBHowo Pamoro VYkpainu
cTpok. [lemyTaTrchke 3BepHEHHS - poTsaroM 10 AHIB 3 MOMEHTY #oro oaepxkanHs. CTpok
PO3IIISIAY JEMyTaTChbKOTO 3alMTY/3BEPHEHHS 3 ypaxXyBaHHSIM CTPOKY MPOJOBKEHHS HE
MoJke nepeBulryBaTd 30 THIB 3 MOMEHTY HOTO Ha/IXO/’KCHHS,

(ab3an moctuit nyHkry 8 po3auty XVI i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM Jlep>kaBHOI cyoBoi anmiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

noctaHoBa, BUCHOBOK Korerii PaxyHkoBoi mamaTtu - He mi3Hime 15 gHIB 3 1HA
peectpaii fokymenTa B AC/IC (K110 He BCTAaHOBJICHO 1HIINI CTPOK);

a63a11 BocbMuit MyHKTY 8 po3niny X VI BUKIIOYEHO

(3rigHO 3 HaKa3oM JlepkaBHOI Cy10BOi
aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196,
y 3B'SI3Ky 3 IIUM a03all JeB'ATHI BBa)KaTH a03a1l0M BOCBMHUM)

aJIBOKATCHKHM 3aITUT - HE Mi3HIIIE M'ATH poOOYMX JIHIB 3 THA OTpuMaHHs 3anuTy. CTpoK
PO3TIIAAY aABOKATCHKOTO 3aIMTY MOXKE OYTH IPOJIOBKEHO JI0 IBAAISTH POOOYUX THIB 3
OOTpYyHTYBaHHSIM IIPUYHMH TAKOTO MPOJIOBKCHHS.

(a63amr Bocbmuit myHKTY 8 po3nury X VI y penakiiii Hakazy
JlepxaBHoi cynoBoi aamiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

9. SIkmo BUKOHAHHS JOKYMEHTAa y 3a3HAY€HUH CTPOK € HEMOXKJIMBUM, BHUKOHABEIh
3BEPTAETHCS 3 JIOMOBIIHOIO 3aMTMCKOIO MTPO MPOJOBKEHHS CTPOKY BUKOHAHHS TOKYMEHTA
710 TI0CaZ0BOI 0COOU, SIKa Jlajia BIAMOBIAHE JOPYUYCHHS, HE MI3HIMI SIK 32 TPU pOOOUYUX JIHI
70 3aKiHYEHHS CTPOKY MOTro BUKOHAHHS, a MIOJ0 JOKYMEHTa, B SIKOMY HE 3a3Hau€HO
CTPOK, - 10 3aKiHUEHHS TPUILSATHIIEHHOTO CTPOKY 3 JHA Horo peectpaitii B ACLIC.

VY pasi npoAoBXKEHHSI CTPOKY BUKOHAHHS JOKYMEHTa POOUTHCS BIAMNOBIAHA BIAMITKA Y
rpadi "Tepmia mpomosxkeno" B ACJC, ne 3a3HadaeThCs KIHIICBA JlaTa BUKOHAHHS
JOKYMEHTA.

10. JlnemM BHKOHAHHA KOHTPOJILHOTO JIOKyMEHTa (3aBIaHHS) BBAXAETbCA JICHb
peectpamli y Cyal BUXIZHUX JOKYMEHTIB TMpO BHUKOHAHHSA 3aBlaHb, 3aIlUTIB,
MOBIIOMJIGHHS TIPO pe3yJIbTaTH 3alHTEPECOBAHMX YCTaHOB 1 o0ci® abo 1HIIOro
MiATBEP/HKCHHS BUKOHAHHSI.

11. ITicnsa BUKOHAHHSA NOKYMEHTa KaHUEAPisS (BiAMOBITATBHHI TpAIiBHUK Cyay abo
BIJIMOBIJHUN CTPYKTYpHUM MiJIpo3AUT) poOuTh BiAMITKY y rpadi "Biamitka mpo
BUKOHaHHA" peecTpauiiHoi kaptku pgokymeHta B ACJIC, ne 3a3Hadae HoOMep
JOKYMEHTa, MIArOTOBJIEHOTO HAa BUKOHAHHS KOHTPOJIBHOTO JIOKYMEHTa, MICISI YOro
3HIMa€ TOKyMeHT 13 koHTpoito B ACIC.



12. dakcuMibHE BIATBOPEHHS MIANKUCY TI0CAJ0OBOI 0COOM Ha TMpollecyaabHUX,
OprasizamiifHO-po3nopsAaINX, (PIHAHCOBUX, OyXTaaTEepChKUX TOKYMEHTaX 3a JOIMOMOTOI0
MEXaHIYHOTO a00 THIIOTO KOIIIOBAHHS HE JOITYCKAETHCS.

(a03ar npyruii nyskty 11 po3ainy XVI Buznano mynkrom 12 3rigHo 3
Haka3oM Jlep>kaBHOI cyoBoi anmiHicTparlii Ykpainu Big 24.12.2019 p. N 1196)

XVIL. ITinroTroBka ta 0(popMiIeHHsI JOKYMEHTIB. 3arajibHi BUMOT'H /10
NOKYMEHTYBaHHSI yNpaBJiHcbKol iHGopMmamii cyay

1. IpouecyanpHi Ta opraHizauiiHO-pO3NOPSAUYl JOKYMEHTH CyAy BUTOTOBIISIOTHCS 3a
JOTIOMOTOI0 KOMI'FOTepHOI TexHIKu Ta 30epirarotbcsi B ACJ(C, BIANOBITHO O BHUMOT
IpoleCyalbHOTO 3aKOHOAaBCTBa, HarionanpHOro cranmapty Ykpainu "Bumoru o
opopmmioBanHss  gokymentiB  JICTY  4163-2003",  3aTBepmKEHOTO HAKa3oM
HepxcnoxuBcranaapTy Ykpaiau Big 07 kBitaa 2003 poxy N 55 (mami - ACTY), iHmmx
HOPMATHUBHO-TIPABOBUX AKTIB, a TAaKOX [HCTPyKIIi.

2. OpraHi3amifHO-pO3MOPSTIMMHA  JOKYMEHTAMHU CYQy BH3HAYAIOTHCS ITHTAHHS
iH(pOopMaIifHO-TIPaBOBOT POOOTH B CyIi, MOPSIOK MOJAHHS BHYTPIIIHIX JOKYMEHTIB
KEpPIBHUIITBY CYY.

3. OpranizaiiitHo-po3nopsAIdl JOKyMEHTH CyAy (HaKa3u 1 po3MOpsKEHHS KEPIBHUIITBA
Cydy) PEECTPYIOThCSA KaHIEApiero (BIAMOBIAANBHUM IPaIliBHUKOM a00 BIIMOBIIHUM
CTPYKTYPHUMHU TAPO3IIIOM).

(myHKT 3 po3niny XVII i3 3MiHamMu, BHECEHUMHU 3T1IHO 3 HAKA30M
JepxaBHoi cynoBoi anminicTpartii Ykpainu Big 03.06.2020 p. N 248)

4. JlokyMeHTyBaHHS yNpaBiIiHCbKOI 1H(pOpMaIi Cyly NOJIsArae y CTBOPEHH1 JOKYMEHTIB,
10 CIIPSIMOBAH1 Ha BUPIIICHHS! YIIPaBIIHCHKUX PIIICHb.

5. Ha3Ba Bumy pgokyMmeHTa (Haka3, MPOTOKOJ, JOMOBIAHA 3alMCKa TOIIO) Mae
BIAMOBIOATH Ha3BaM, mepeadadueHuM posauiom 3 JlepxkaBHoro kiacudikatopa
ynpasimiHcbkoi  gokymeHTtamii  JIK  010-98, 3arBepmxeHoro HakazoM Jlep>kaBHOTO
KOMITeTy YKpaiHH MO CTaHJaapTH3allli, MeTposorii Ta ceprudikamnii Bix 31 rpynus 1998
poky N 1024 (31 3MiHaMn).

6. OprasizaiifHO-po3MmopsAa4l  JOKYMEHTH OQOPMIIIOIOTHCS Ha  OJaHKax, IO
BUTOTOBJISIOTHCS 3riiHO 3 BUMoramu JICTVY ta [ncTpykiii.

VY cyni MOXKYTbh BUKOPUCTOBYBATHUCS TaKi OJIaHKU TOKYMEHTIB:

3arajbHUM OJIaHK JIJiI CTBOPEHHS PI3HUX BHUIB JOKYMEHTIB (0€3 3a3HauY€HHs y OJIaHKY
Ha3BU BUY JOKyMEHTA);

OJIaHK JIMCTA;

OJIaHK HaKa3y.



7. IlocamoBi 0coOM MIAMUCYIOTh TOKYMEHTH B MEKaxX CBOIX MOBHOBa)XCHb, BU3HAYCHHUX
3aKOHOJIABCTBOM YKpaiHW, IOCAJOBUMH I1HCTPYKIIISIMH, HaKa3oM TIPO PO3MOILT
000B'A3KIB TOMIO.

8. Y pa3i moTpebW MNpOBENCHHS OIIHKH OIIJILHOCTI CTBOPEHHS IOKYMEHTa, HWOTO
OOTPYHTOBAHOCTI Ta BIAMOBIIHOCTI 3aKOHOJABCTBY 3JIMCHIOETHCS TOTOJKEHHS
JTOKYMEHTA.

[ToromkeHHsT JDOKYMEHTIB MOJKE 3AIMCHIOBATHUCH IIOCAJOBHUMH OCOO0aMHU Cyay, SKi
BIIMOBIAHO JI0 1X KOMIICTCHI[I BHpIINIYIOTh TWTAaHHS, TMOPYIIEHI B JOKYMEHTI
(BHYTpIIITHE MTOTOKEHHS).

9. Ilopsaok MOTOKEHHSI Ta 3aTBEPIKEHHSI JOKYMEHTIB 31HCHIOETHCS BIIMOBIAHO 10
[IpaBun opranizailii AiTOBOJACTBA Ta apXiBHOTO 30€piraHHs JTOKYMEHTIB y Jep KaBHUX
opraHax, opraHax MiCIIEBOTO CaMOBpSIyBaHHSA, Ha MIANPUEMCTBaX, B YCTaHOBaX 1

oprasizailisix, 3aTBep/HDKeHUX Haka3oM MiHicTepcTBa rocTuilli Ykpainu Bin 18.06.2015 N
1000/5.

XVIIIL. Oco0MBOCTI CKJIAJaAHHS 1eSIKUX BUIAIB OPraHi3aliiiHO-PO3MOPSI4YNX
AOKYMEHTIB y cyai

1. Haka3z - posmopsimuuii JAOKYMEHT, SIKMM BHJA€ KEPIBHUIITBO CYAy Ha IIpaBax
€IMHOHAYAJILHOCTI Ta B MEXaX CBO€I KOMIICTEHIlI, OOOB'I3KOBHM JIJII BHKOHAHHS
migeraumMu. Hakasu mianmucyroThCs KEPIBHUITBOM CYIy, a 3a MOTO BIICYTHOCTI -
0c00010, SIKa BUKOHYE HOT0 000B's13KkH, Ta peecTpyroThes B ACJIC.

[Ticis mignmucanHs HaKa3y 3MIHHA 10 HROTO BHOCSITBHCS JIMIIE MIJISXOM BHIAHHS HOBOTO
HaKazy Ipo BHECEHHSI 3MiH.

Haka3 opopmitoeTscs Ha OJ1aHKY Hakaszy Cymdy.

3MICT Haka3zy CTHCJIO BUKIAIAEThCS B 3aroJIOBKY, SIKHW MOUYMHAETHCSA 3 MPUIMEHHUKA
"IIpo" Ta cknamaerbcst 3a  gomomorow  BiggiechiBHoro  imeHHuka  ("IIpo

'

3arBepkeHHs...", "IIpo ctBopeHHs...") abo imenHuka ("IIpo nmiacymku...").
TekcT HaKa3y CKIIAIA€EThCSA 3 JBOX YACTUH - KOHCTATYI0UO1 (IIpeamMOyiun) 1 po3Mnopsiyoi.

VY KOHCTaTyro4ill 4acTHHI 3a3HAYa€ThCs MIJCTaBa, OOIPYHTYBAaHHsS ab0 MeTa BHJIaHHS
Haka3y. Posmnopsmya dactuHa Hakazy mnoumHaeTbes 13 cimoBa "HAKA3VIO", ske
JIPYKYETHCS 3 HOBOTO PS/IKA BEIMKUMH JIiTepaMu 0€3 BIJICTYITy BiJI JIIBOTO TOJIA 1 JIATIOK,
IICTISl YOTO CTABUTHCS IBOKpAIIKA.

SAxki10 HaKa3 BUAETHCS HA M1JICTAaB1 1HIIIOTO PO3MOPSATIOTO JOKYMEHTA, Y KOHCTATyOU1i
YaCTHHI 3a3HAYalOThCs Ha3Ba BHUJAY I[LOTO JOKYMEHTa, HOTO aBTOp, JaTra, HOMEp Ta
3aroJjIOBOK.

Haka3u HyMepyroThCsl B TOPSIIKY iX BHUJAHHS B MEXKax KaJIGHJApPHOTO POKY; HaKa3W 3
OCHOBHOI  JIISNIBHOCTI, ~aJMIHICTPAaTUBHO-TOCHIOJAPCHKUX TMUTaHb MAalOTh OKpPEMY
MOPSIIKOBY HyMEpAIIifo.



(a63ar Bochbmuit myHKTY 1 po3ainy X VIII i3 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3oM Jlep>kaBHOI cyoBoOi anmiHicTparii Ykpainu Bifg 24.12.2019 p. N 1196)

VY KoHcTaTyrouiif 4YacTMHI Hakasy (pO3IMOPSHKEHHS) 3a3HAYalOThCS I1/ICTaBa,
oOrpyHTyBaHHa a00 MeTa Horo BuAaHHsS. SIKIIO Haka3 (PO3MOPSIKEHHS) BUAAETHCS HA
MiICTaBi 3aKOHOAABYOTO aKTa, HOPMAaTUBHO-TIPABOBOTO 200 PO3MOPSIIYOrO JOKYMEHTA, Y
KOHCTATYyIOYiil YaCTHHI 3a3HA4al0ThCs Ha3Ba LIbOTO IOKYMEHTAa, aTa Ta HOMEP.

VY myHKTax po3mopsayuoi YacTUHU Hakazy (pPO3MOPSHKEHHS) 3a3HAYaloThCsl KOHKPETHI
aii, skl mependavyacThCsl BUKOHATH, a00 3aXO1u, K1 MepeadadaeTbCsl BXKUTH, TEPMIH
BUKOHAHHS Ta BHWKOHABI[l. B OCTaHHROMY TYHKTI pO3MOPAIYOi YACTHMHH HaKazy
(pO3MOPSKEHHS) 3a3HAYa€ThCSl MOCaZoBa 0co0a, Ha SKy TOKIAA€ThCA KOHTPOJb 3a
BUKOHAHHSIM Hakazy (pO3MOPSIKEHHS) Y IIUIIOMY.

Sxuo Haka3 (pO3MOPSAKEHHS) JTOMOBHIOE, CKAacOBY€ ab0 3MIHIOE TMOMEPEIHI HaKa3H
(pO3MOPSKEHHS ) UM iX OKpeMI ITYHKTH, PO 1€ 3a3HAYAETHCS Y TEKCTI JOKYMEHTA.

Bnecenns 3MiH 10 mpeamMOyJId HE IOy CKA€ThCS.

PoznpykoBanuit Ha OJaHKYy BCTaHOBIEHOT (POPMHU MPOEKT Hakazy (PO3MOPSIHKEHHS) Ta
JIOJATKU 10 HBOTO BI3YIOTbCS MPAI[iBHUKOM, IO CTBOPUB JOKYMEHT, KEPiBHHKOM
CTPYKTYPHOTO MiIPO3ALTY, B IKOMY MOr0 CTBOPEHO Ta MOCAJI0OBUMU OCOOAMU Cyay, SIKi
BU3HAYCHI Y IPOEKTI TIOKYMEHTA SIK BUKOHABIIl 3aB/IaHb Ta MOJAIOTHCS Ha MIIHC.

(a63am TpuHagATHE MyHKTY 1 po3ainy XVIII i3 3MiHaMu, BHECEHUMU 3T1IHO 3
HakazoM Jlep>kaBHOI cy10BOi aaMinicTparii Ykpainu Big 24.12.2019 p. N 1196)

SIKI10 pO3MOPSAAYUM JOKYMEHTOM BIIMIHAETHCS MONEPEIHINA PO3MOPSAUUN TOKYMEHT, Y
pO3MOPANYIA YaCTUHI 3a3HAYAETHCA TYHKT, SKUW TOBUHEH TOYMHATHCA 31 CIHIB:
"BusnaTt TakuM, 10 BTPATUB YNHHICT,...".

OcTanHIi MyHKT PO3MOPSAIYOi YACTUHU y pa3l MOTpeOH MOKE MICTUTU PIIICHHS PO
MOKJIAJIEHHST Ha CTPYKTYPHHA Mipo3ia abo mocaaoBy ocody (yHKIIIH 3 KOHTPOIIO 3a
BUKOHAHHSIM PO3IOPSIIYOT0 TOKYMEHTA.

Posnopsiaunii TOKyMEHT HaOMpae YMHHOCTI 3 MOMEHTY HOT0 MIANUCAHHS 1 peecTpallii,
SIKITO B TEKCT1 HE BCTAHOBJICHO 1HII CTPOKH.

OO6nik, o3HalOMJICHHS, 30epiraHHd OpUTIHATIB 1 PO3CHJIKAa KOMIM  HakasiB
(pO3TOPSKEHb) 3MIMCHIOETHCSA  BIAMOBIAILHUM TpaIliBHUKOM a00 BiATIOBIIHUM
CTPYKTYPHHUM MiAPO3/IIOM.

(ab3ar cimHaausTuil myHkty 1 po3aunty X VI y penakuii Hakazy
JepxaBHoi cyioBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. N 1196)

2. IlpoToKon - TOKYMEHT, y AKOMY (DIKCyeThCsl epeOir BeJACHHS 3aciiaHb, yXBaJICHHS
pillIeHb JOpaIYMMH Ta KOJIETIaIbHUMHU OpraHaMu, KOMICISIMH TOILIO.



[Iporokonm 3acimanb 300piB CYyIIiB, IHIIUX JOpPAIduX Ta KOJIETIAIbHUX OpTraHiB
CKIIAJalOThCA B CTHCHIA QopMmi. Y TPOTOKOMI, CKJIAJCHOMY B CTHUCTIH ¢opmi,
(IKCYIOTBCS JIMILIE TPUIHATI pillieHHs 0e3 AeTanizalii nepediry 00roBopeHHs MTUTaHHS.

VY pasi notpedu 3a pilIeHHSIM 3arajbHuUX 300piB (KOH(EPEHIIil) KOJIEKTUBY MPOTOKOJIN
3arajgbHUX 300piB (KOH(pEpEHIIiT) KOJIEKTUBY MOXKYTh CKJIaIaTUCS y TIOBHIN GopMi.

Hywmeparisi npoTokoiB 3aciiaHb BEAECTbCA B MEXax KaJEHIApHOTO POKY, MPOTOKOJIB
BUOOPHHUX OPraHiB - y MeXax iX MOBHOBAKEHb.

Hywmepariiss mpoTOKoJIiB BEIETHCA OKPEMO 3a KOXKHOIO TPYIMOK MPOTOKOJIB 3aciaHb
BIIMOBIHOTO KOJIET1AIFHOTO OpTaHy.

JlaTor0 MPOTOKOJY € JaTa MPOBEACHHS 3aCiJaHHS.

3aroJIoBOK 110 TEKCTY IPOTOKOJIy Mae€ BimoOpakaTh BUJ 3acimaHHs (Hapama, 300pH,
KoH(epeHIlis Tomo) abo KojerianbHOI TISTBHOCTI (KOMicis, pana, 30opu, poboda rpyra
TOIIIO) 1 BKJIFOYATH HA3BY BUIY IOKYMEHTA.

Tekct IMPOTOKOJIY CKJIAJA€ThCs 31 BCTYHHOI Ta OCHOBHOI YaCTHH.

VY BCTymHIN 4YacTHHI MPOTOKONY 3a3HAYAIOTHCS MPI3BHUINA Ta iHINIATM TOJOBH abo
TOJIOBYIOYOTO Ha 3aciiaHH1, 300pax TOI0, CEKpeTapsi, 3alpOIIECHUX, 4 TAKOXK MPUCYTHIX
oci0.

VY pa3i noTpedu 3a pilieHHSM BIANOBIAHOTO OpraHy y CIUCKY MPUCYTHIX 3a3HAYAIOTHCS
Mocaau 3ampolleHuX Oci0 Ta HalilMEHYBaHHS YCTAHOB. SIKIO KIJBKICTh MHPUCYTHIX
nepeBuInye 15 ocid, 3a3HaYaeThCs iX 3arajibHa KUTBKICTh 3 TIOCHUIAHHSAM Ha CITUCOK, IO
JIOJTA€THCS 10 IPOTOKOMY.

Bcerynna wactuHa MICTUTH TOPSIOK JIEHHUN: TEpeNiK PO3MVIAHYTHX Ha 3acilaHHI
nutaHb. [Topanok AeHHUI MOJAETHCS HAPUKIHII BCTYTHOI YaCTUHHU.

CrnoBa "Ilopsaok aAeHHHMI" OPYyKYIOTbCS BIJ MEXI1 JIIBOTO TOJS, MICJIS HUX CTaBUTHCA
nBokpanka. KoxkHe nuTaHHS HyMepyeThcsl apaOChKUMHU IMppaMu 1 JAPYKYeTbCA 3
a63aiy. @opMyBaHHS UTAHb y MOPSJIKY A€HHOMY IIOYMHAEThCA 3 puiiMeHHuKa "I1po".

OcHOBHA YacTHHA MTPOTOKOIY CKJIAAE€THCA 3 PO3LUTIB, K1 MAIOTh BIMOBIIATH MyHKTAM
MOPSZIKY A€HHOTO. Po3ninn HyMepyroTbes apabcbkumu nudpamu i OyyrOThCs 32 TAKOO
CXEMOIO:

st crucioi popmu nporokonis: "CIIYXAJIN - YXBAJIMJIN",

st moBHOI (hopmu ipotokodis: "CIITYXAJIN - BUCTYIIMIIN - YXBAJINJINA".

ITicns cnoa "CIIYXAJIM" 3 HOBOro psjaka 3a3HAYarOThCA MPI3BUINE Ta IHIMIAIN
(1HiIT17T IMEH1) KO’KHOTO J0TIOBi1a4a.

VY mnosHiit Gopmi npotokoiny micia cioBa "BUCTVYIINIIN" ¢ikcyroThCs BUCTYNH THX
0ci0, AK1 B3SUIM y4acTb B OOrOBOPEHH1 JIOMOBi/II (MMTaHHS MOPAIKY JeHHOro). Buctynu



0(OPMITIOIOTHCS B TIPOTOKOJI 13 3a3HAYCHHSIM IOCa, MPI3BUI Ta iHiiamiB (iHimiany),
IMEH JIOTIOBIIaviB Y HAa3MBHOMY BiJIMIHKY, BUKJIAJIEHHSAM 3MICTY BUCTYIY a00 MUTaHHS,
BIJIIIOBI1/]1 HA HHOTO.

TexcTu BUCTYMIB y MPOTOKOJII BUKJIAIAI0THCS BiJ TPETHOT 0COOU OHUHMU.

TekcT abo Te3u AomoBiAi, OPOpMIICHI SIK OKpeMi JOKYMEHTH, IO TEKCTY MPOTOKOJIY HE
BKIIIOYarOThCs. [licis BimomocTel Tpo JOMOBigada CTABUTHCS THUPE 1 3a3HAYAETHCA
"TeKcT JOMOBIIi JOAAETHCS IO TPOTOKOTY".

ITicns cnoBa "YXBAJIMJIN" ¢ikcyeTbcst TpuiHIATE pilieHHS 3 OOrOBOPIOBAHOTO
MATAHHS TOPSAKY JIEHHOTO, SIKE Ma€ BKIIOYATH CKJIQJIOB1, IO BIAMOBIZAIOTH HA TaKl
HNUTAHHS: KOMY, 10 3pOOUTH 1 B SIKUI CTPOK.

VY pasi gkmo mnpuilMaeTbes pIMIEHHS MPO CXBAJCHHS, MOTO/DKEHHS, 3aTBEPIKCHHS
JOKYMEHTa, SKMWA OOroBOpIOBaBCSA Ha 3acifiaHHl, LeHd JOKYMEHT JOJAE€ThCS 0
MPOTOKOY. 3a HasBHOCTI 1HIIUX JOKYMEHTIB, 1[0 PO3TJISAAIMCA HA 3aciaHHl Ta (akT
0o0roBopeHHs1 SKUX OyJ0 3adiKCOBaHO B TEKCTI MPOTOKONIY, BOHM HYMEPYIOTHCS
apaOcbkuMu IdpamMu (HaMpUKIAL: A0JATOK 1; momarok 2). Y BiAMOBITHUX ITyHKTax
MIPOTOKOJTY MPOCTABIISAIOTHCS MOCUIIAHHS HA 111 JOJATKH.

[IpoTokon mianmucye TOJOBYIOUHMMA Ha 3aciaHHI KOJET1aIbHOTO (JOpaadoro) opraHy Ta
cekperap (3a HasBHOCTI). [IpoTOKOIT 3acigaHk KOMICIH MIAMHACYIOTh YC1 YWIEHW KOMICII.

3. Jluctu ckimagaroThbCa 3 METOK OOMiHY 1H(OpMAIE0 MK CyAOM Ta OpraHaMu
JepXkaBHOI BJIaau, OpPraHaMHd MICLIEBOTO CaMOBPSIyBaHHs, IX [OCAJOBUMHU 1

CITy»KO00BHUMH 0cO0aMU, 3aKjIalaMH, YCTAaHOBAMH, OpraHi3allisiMy Ta IHIIUMU (13UIHUMA
1 IOpUINYHUMH 0COOaMHU.

brnanku nucra MaroTh Taki peKBI3UTH:
HalilMeHyBaHHs cyay (Hampukian, OaechbKuid anesaiiHui cyn);
MOBHE HAaliMEHYBaHHS 3aKJIaly BIAMOBIAHO O YCTAHOBYUX JOKYMEHTIB;

JIOBIIKOBI JaHi Mpo cyxa (TomToBa aapeca, HoMepu TenedoHiB, ¢GakciB, paXyHKIB y
0aHKy, aJipecy eJIeKTPOHHOI MOILITH TOIIO).

PexBi3uTH nucTa: nata, peecTpaliiHuil 1HAEKC, MOCUIaHHS Ha peecTpaliiHui 1HIEKC 1
JaTy NTOKYMEHTa, Ha KU HaJaeTbcs BIAMOBIAL (32 MOTpeOu), aapecar, 3arojoBOK 10
TEKCTY, TEKCT, BIIMITKa MPO HAABHICTh MOAATKIB (3a MOTpeOM), MiAMUC, BIAMITKA PO
BUKOHABIIS.

JlaToro nucTa € ata Moro mimuCcaHHsl, sika Mae 301raTucs 13 1aTor peecTpallii BUX1THOT
KOPECIIOHIEHIII].

Texct nucCTa BUKIAJAETHCS BiJl MEPHIOi 0COOM MHOXHHU 3 BUKOPUCTaHHSM CIIB:
"MpocUMO TOBIAOMHUTH...", ""p0O3'aCHIOEMO, TI10...".

3a3BU4ail y JUCTI MOPYIUIYETHCS OJHE MUTAHHS.



4. AKT - TOKyMEHT, CKJIaJICHUN TPyIor0 oci0 /sl 3aCBiT4EHHS BCTAHOBJICHHUX (DaKkTiB abo
noaii. AKTH O(OpMITIOIOTBCS 3a pe3yJbTaTaMu PEeBi3id (PiHAHCOBO-TOCTIOAAPCHKOT
JUSUTBHOCTI, M1J] 4ac MpUHMaHHs-TIepeIaBaHHs CIpaB, CIIUCAHHS MaiHa TOMIO.

JlaToro aKTa € Jata Moro CKJIaJIeHHS.
TekcT akTa CKIIaa€eThCs 31 BCTYITHOT Ta KOHCTATYI0YO01 YaCTHH.

VY BCTynHIM 4YaCTHHI 3a3HAYAIOTHCS MIJACTaBU ISl CKJIAJaHHS aKkTa Ta Ha3UBaIOTHCS
0co0w, sIKi CKJIaH akT abo Oy MPUCYTHI TIPH [IbOMY.

VY KOHCTaTyrO4iil YaCTHHI BUKIAIAIOTHCSA CyTh, 3aBIaHHS, XapaKkTep BUKOHAHOI poOOTH,
BCTAHOBJICHI (aKTH, TMPOMO3MIi Ta BUCHOBKH. KoOHCTaTyroua dYacTMHa MOXKe
0(OPMITFOBATHCS Y BUTJISA I TaOJIHIII.

VY KIHII TEKCTy aKTa 3aluCyIOTbCsS JaHl MPO KUIbKICTh MPUMIPHUKIB aKTa Ta iX
MICII€3HAXO[KCHHS.

AKT MANUCYIOTH yC1 0COOH, sIK1 Opalii y4acTh y HOTO CKIIaJaHHI.

Oco0a, sxa Mae 3ayBaK€HHSI JI0 3MICTY aKTa, MIAMUCY€E MOTO 1 BUKIAJAE CBOIO JYMKY Ha
OKPEMOMY apKyIIli, sSIKHH 10a€ThCS 10 aKTa.

XIX. 3BepHeHHSI CyI0BHX pillleHb 10 IPUMYCOBOI0 BUKOHAHHS

1. 3BepHEHHS 10 BUKOHAHHS CYJOBHX PIllIEHb 3[IMCHIOETHCS B TOPSAKY Ta B CTPOKH
BCTAHOBJICH1 BIANOBIJHO JO BHUMOT IMPOIIECYaJbHOTO 3aKOHOJABCTBa, KpumMinaibHO-
BHUKOHABUOI'O0 KOJEKCY YKpaiHM, 3 ypaxyBaHHSM MOJIOkKEHb 3akoHy Ykpainu "IIpo
BHUKOHABY€ MPOBA/IKEHHA'"", @ TAKOXK 1HIIMX HOPMATUBHO-IIPABOBUX AKTIB.

2. BukoHaB4i MOKyMEHTH (BUKOHABUMW JIHCT, HakKa3, CyJOBUH Haka3, IOCTAaHOBA,
yXBaja), Kl BUTOTOBIAIOTHCS CYJOM, MarOTh BIJIMOBIJATH BUMOTaMm J0 BHUKOHABYOTO
JIOKyMEHTa, BCTAHOBJICHUM 3aKOHOM.

(myHkT 2 po3aury XIX i3 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
Jep>xaBHOI cy0BOi aaMiHicTpaiil Ykpainu Big 24.12.2019 p. N 1196)

3. BukonaBuwmii nmuct (Haka3) popMyeTbes Ha migcraBi BHeceHuX ganux B ACJIC.

(myHKT 3 po3niny XIX 13 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jep>xaBHOI cy0BOi aaMiHicTpaiil Ykpainu Big 24.12.2019 p. N 1196)

4. 3 ngHA mouyatKy (PYHKIIIOHYBaHHS €IMHOTO JEpKABHOTO PEECTPY BUKOHABUMX
JOKYMEHTIB yCl BHUKOHAaBYl JOKYMEHTH, Ha IMIJICTaBl SKHX BIAMOBIAHO JO 3aKOHY
3M1MCHIOETHCSI MIPUMYCOBE BUKOHAHHS CYJIOBUX PIII€Hb, HiAJIATaOTh OOOB'S3KOBOMY
BHECEHHIO 10 €IMHOTO JIEPKABHOTO PEECTPY BUKOHABUYMX JOKYMEHTIB.

Jlo nHsS mnoyaTky (YHKIIOHYBaHHS €IUHOTO JEp’KaBHOIO PEECTPY BUKOHABUMX
JOKYMEHTIB 0()OpMJICHHS 1 BUJja4a BUKOHABUMX JOKYMEHTIB 3/IIMCHIOETHCS B MAlepOBiid

bopmi.



(myHkT 4 po3niny XIX y penakiii Hakasy JlepxaBHoi
cynoBoi aaminicTpamii Ykpaiau Big 03.06.2020 p. N 248)

5. 3BepHEHHS 10 BUKOHAHHS CYyJOBOTO PIillIEHHS Ta KOHTPOJb 32 HOTr0 BHKOHAHHSIM
MOKJIAJIA€THCS Ha CY/I, IO PO3IJISTHYB CIIPaBy SIK CYJ EPIIOi 1HCTAHITI].

6. CymoBi pilIeHHS 3BEPTAIOTHCS A0 BUKOHAHHS MICHS TOTO, SIK BOHW HaOpaM 3aKOHHOT
CWJIHM, Ta TIOBEPHEHHsS CMpaB N0 Cydy IMepIIoi I1HCTAHINI MICJsA amesiiiHoro ado
KacaliifHOro po3risiay, KpiM BUIAKiB HETAHOTO X BUKOHAHHSI.

7. JluctyBaHHS MO0 BUKOHAHHS CYJOBOTO pIlIEHHS MIAIIMBAETHCA A0 MaTepialiB
BIIMOBIAHOT CY/IOBOI CITPaBH.

8. KoHTposib 32 BUKOHAHHSIM CYZ0OBOTO PIILIEHHS 3/IIMCHIOE Cy/ y MEXaX MOBHOBAXKEHbD,
Ha/IaHUX HOMY 3aKOHOM.

(myskT 8 po3nury XIX y penakiii Hakasy [lep>xkaBHOi
cynoBoi aaminicTpaii Ykpainu Big 24.12.2019 p. N 1196)

9. BusHaueHa KepiBHMKOM amapaTy CyJdy BIiANOBiJadbHa 0co0a KOHTPOJIOE
CBOEYACHICTh Ta MOBHOTY MOBIAOMJIEHb IPO BUKOHAHHS CYJOBOrO pilIeHHS. Y pasi
HEO/IepKaHHS MOBIIOMJICHHS PO BUKOHAHHS CYJIOBOTO PIIIICHHS BiH JOMOBIAA€E TPO 1€
rOJIOBYIOUOMY CYZJi, IKUW BXKUBAE HEOOXIAHUX 3aXO/IIB.

10. CynoBe pillleHHS BBa)Ka€ThCS BUKOHAHUM JIMILE TICIs OTPUMAHHS MOBITOMIICHHS
PO MOTO BUKOHAHHS B IOBHOMY 00CS31.

11. Opurinanyu BUKOHABYMX JOKYMEHTIB PO CTATHEHHS 3 JIEPKABHOTO OpPraHy CYI0BOTO
300py, mrpady (K 3aco0y MpOIECyaTbHOTO MPUMYCY) HAJACUIAIOTHCS 10 BIAMOBIIHUX
TepuTopianbHUX ynpaiiHb JJCA Ykpainu, 3a MiCLIE3HAXOKEHHSIM CYAY, SIKUM BUIAHO
BUKOHABUMM JOKYMEHT, [JJs 1X MOJAJbIIOr0 TNPEI'ABICHHS YINOBHOBAKEHUM
npeacraBHukoM JICA VYkpainu no opraniB JlepxkaBHoi1 kKa3HAYEIHCHKOI CITyKOU YKpaiHH
B MIOPSJIKY Ta CTPOKH, BCTAHOBJIEH1 3aKOHOJAABCTBOM Y KpaiHHU.

OpuriHany BUKOHABYHX JOKYMEHTIB MPO CTATHEHHS CYyJ0BOTO 300Dy, MPO HAKIIAICHHS
mrpady (K 3aco0y MpolecyalbHOTO NPUMYCY) 3 (I3UYHUX Ta IOPUIAWYHHX OCiO
MPEeA'SIBISIOTECA  CyJaMd I BHKOHAHHS [0 BIJAMOBITHUX OpraHiB Jep KaBHOL
BUKOHABYOi CIY>KOM B TOPSAIKY Ta CTPOKH, BCTaHOBIEHI 3akoHOM Ykpainu "[Ipo
BUKOHABY€ MTPOBAIKEHHA".

(myskT 11 po3ainy XIX y penaxuii Haka3iB [lep:xkaBHOi
cynoBoi aamiHicTpaii Ykpaiau Big 24.12.2019 p. N 1196,
Bi7 03.06.2020 p. N 248)
12. Tlynkt 12 po3ainy XIX BUKITIOUEHO

(3rizHO 3 Haka3oM JlepxaBHOi Cy10BO1
aamiHicTpauii Ykpainu Big 24.12.2019 p. N 1196)

13. ITyskT 13 po3nauny XIX BUKIIOYEHO



(3rimHO 3 Haka3oM Jlep>kaBHOT Cy10BOT
aamiHicTpamii Ykpaiau Big 24.12.2019 p. N 1196)

XX. Oco06MBOCTI 3BepHEHHS /10 IPUMYCOBOI0 BUKOHAHHS CY/IOBHX pPillleHb Y
KPUMiHAJBHUX NPOBAZKEHHAX

1. Opranamu BHKOHaHHS CYAOBHUX PpIIIEHb Y KPUMIHAJILHOMY MIPOBAJKEHHI €:
LEHTPAJIbHUNA OpraH BUKOHABYOI BIaJM, L0 pealidye Nep)KaBHY MOJITHKY y cdepi
BUKOHAHHsS KpUMIHAJBHUX T[OKapaHb Ta Tmpo0ailii, Horo TepuTopiajdbHI OpraHu
yIpaBIiHHS, YIIOBHOBAXEH1 OpraHy 3 MUTaHb Npooarlii.

VYcraHoBaMu BUKOHAHHS TIOKapaHb €: apelTHI JOMH, KPUMIHAJIbHO-BUKOHABY1
yCTaHOBH, CIICIiaJIbHI BUXOBHI YCTAaHOBH (BUXOBHI KOJIOHIT), CIIiA4il 130J1ATOpH. TakoxX, y
BU3HAYCHUX 3aKOHOJABCTBOM BWIIa[IKaX, BUKOHAHHSI KPUMIHAJIBHUX TMOKapaHb
31MCHIOIOTH OPTaHM JeP>KaBHOI BUKOHABYOI CIIyOU, BICHKOBI YaCTUHU, TayNTBAXTH 1
TUCHATUTIHAPHAKN OaTaIbHOH.

2. SIxmio y cmpaBl € AEKUIbKa 3aCy/KCHHUX 1 MO0 ACSKHX 13 HUX IMOJAHO arelsiiHl
CKapru, BUPOK CYyJly 3BEPTAETHCS 10 BUKOHAHHS CTOCOBHO BCIX 3aCy/PKEHUX HE Mi3HIIIe
HDK 4epe3 TpU poOOoYuX JIHI MICTs TOBEPHEHHSI CTIPABHU 3 aNeALIHHOT 1HCTaHIII].

[Topsimoxk 3BEepHEHHS 1O BHKOHAHHS BHPOKIB IOAO0 1HO3EMHHUX TPOMAJSH, SKi
MPOKMBAIOTh 3a MEXaMu YKpaiHd, BHU3HAYAETHCS BIAMOBIAHUMH MIKHAPOJIHUMHU
JOTOBOPAMHU.

3. CtocoBHO oco0u, sika 3acymKeHa A0 1M030aBJ€HHA BOJII a0o 1O apemTy Ta He
nepeOyBae i1 BapTor, oprany HarioHaasHO1 mosiii 3a oOpaHuM MicIieM IPOKUBaHHS
3aCyIPKEHOTO HAJICHIIAFOTHCS JIB1 KOITIi BUPOKY, KOIIi amesIiiiHo1, KacariiHoi yxBai (3a
HAsIBHOCTI) 1 PO3MOPSHKEHHS TIPO BUKOHAHHSI CYJIOBOTO PIllIEHHs, 1[0 Ha0paJio 3aKOHHOT
CHWJTH, JTAJTi - PO3TOPSHKEHHS PO BUKOHAHHS (101aTOK 13).

VY pa3i 3BepHEHHS 0 BUKOHAHHS BHUPOKY HIOJ0 OCOOM, 3aCy/KEHOi JO0 M030aBJICHHS
BOJl abo apemrty, sika mepedyBae MiJl BapTOr, JBI KOMIi BHPOKY, KOMIl amessiiiftHo1,
KacalliitHoi yXBaJ 1 pO3MOPSKEHHS TPO BUKOHAHHS HA/ICUJIAIOTHCS aIMIHICTpALlli MICIIS
MOTNEPETHBOTO YB'I3HEHHS.

CTOCOBHO BIMCHKOBOCTY>KOOBIIIB, 3aCy/DKEHMX JI0 TPUMAHHS B AUCIHUIUIIHAPHOMY
OartanbiioH1 a00 10 KpUMIHAJIBHOIO MOKAapaHHs Y BUIJISAL apeluTy, Cy/1 HaJICUIIA€ KOIIIO
BUPOKY Ta PO3MOPSIKEHHS PO BUKOHAHHS HAa4YaJIbHUKY opraHy ympaiiHHA CiyxOu
MIPaBOMOPSAIAKY B 30H1 BIAMOBIIATBHOCTI.

(ab3ar1 Tpetiit myHKTY 3 po3auty XX y peaakiiii Hakazy
JepxaBHoi cynoBoi aamiHicTpauii Ykpainu Bix 24.12.2019 p. N 1196)

4. CtocoBHO 0co0u, siKa 3acy/KeHa JI0 MOKapaHb, HE MOB'A3aHUX 3 MO30aBICHHSAM BOJI
(y Bumi mnos0aBneHHs mpaBa oOIMaTH MEBHI mocaad abo 3aiiMaTucs MEBHOIO
JISUTBHICTIO, TPOMAJICBKUX POOIT, BUMPABHUX POOIT, 3aCYHPKEHHUX, SKUM TOKapaHHS Y
BHJII OOMEXEHHS BOJI1 a00 1M030aBJIEHHS BOJII HAa TIEBHUN CTPOK 3aMIHEHO O1IbII M'TKUM
MOKapaHHSM Y BHUJ1 T'POMAaJCBKUX pPOOIT abo BUIPABHUX pOOIT, 3acyMKEeHUX ocio,



3BUTPHEHUX BiJ BiIOyBaHHS MOKapaHHS 3 BUIPOOYBaHHSM, 3BUTLHEHUX BiJ BiAOyBaHHS
MOKapaHHS BariTHUX JKIHOK 1 JKIHOK, sIKI MarOTh JITEH BIKOM JO TPhOX POKIB), IO
YIOBHOBa)XEHOT'O OpraHy 3 MUTaHb MpoOallii HaJCUIIA€ThCS KOIIisl CY0BOrO PIlICHHS.

J1o xomii CyOBOTO PIICHHS AOIAF0THCS:

IIPH 3BEPHECHHI CYJOBOTO DIIIEHHS O BUKOHAHHS - PO3MOPSIKEHHS MPO BUKOHAHHS
CYJIOBOTO PIIlICHHS; MPH 3MiHI CyJOBOTO PIIlIEHHS - KOIis yXBaJld CyJy, BUHECEHOI B
aneJsIifHOMY YM KacallifHOMY TMOPSAKY; MPH 3aMiHl HEBiAOyTOI YaCTHHH MOKapaHHS
OLIBII M'IKMM MOKapaHHSM - BIAMOBIHE CY/I0OBE PIIIEHHS, 1110 HA0PaIo 3aKOHHOT CHUIIU.

5. Cyn, skuii MOCTAaHOBHMB BUPOK, IO Mepeadadae MOKapaHHS y BUIISIA KOH(icKallii
MaiiHa, micyisg HaOpaHHS HUM 3aKOHHOI CHJIM HAJICHJIa€ BUKOHABUMH JIUCT, KOMIIO OIMUCY
MaifHa 1 KOMil0 BUPOKY JUIsl BAKOHAHHS OpPraHy JIep>KaBHOI BUKOHABYOI CITy>KOH, PO 1110
CIOBIIIA€ BIAMOBIIHY (PIHAHCOBY YCTaHOBY. Y pa3l BIACYTHOCTI y CIIpaBl OMHUCY MaiiHa
3aCy/I’KEHOT0 HAJICUJIAEThCS JOB1/IKA MPO Te, 10 OMKUCY MailHa He IPOBOIUIOCS.

BukonanHs mokapanHs y BUJ1 KOH(QICKaIl MaiiHa 31HCHIOETbCSI OPTaHOM JEep>KaBHOI
BUKOHABYOI CITY>KOM, 32 MICIE3HAXOKEHHSIM MaliHa BiIMOBIAHO 10 3aKOHY YKpaiHu
"IIpo BUKOHaBYE IPOBAIKEHHS".

6. SKIo cynoM 3aKpUTO KpUMIHAJIbHE MPOBAKEHHS, KOMISA YXBadd PO 3aKPUTTS
KPUMIHAJILHOTO TIPOBA/DKEHHSI TICHS 1i BUHECEHHS BPY4Ya€ThCA a00 HAICUIAETHCA
npokypopy. KpiM TOro, take pilieHHS HAmpaBlsIE€ThCS 0OCO0i, KA MPUTATANACA [0
BIJIMOBIIAJILHOCTI, TOTEPIUIIA 0c001 00 3asIBHUKY, a TAKOXK [IMBUTLHOMY TTO3MBAYECBI.

(myHKT 6 po3nury XX 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKa30M
Hep>xaBHOI cynoBoi aamiHicTpaiii Ykpaiau Big 24.12.2019 p. N 1196)

7. Y pasi akmo ocody 3000B's13a11 10 BIANIKOYBaHHS 30MTKIB, 3aMOISTHUX 3JI0YHHOM,
BUKOHABUYI JINCTU BUAAIOTHCSA HE MI3HINIE TPHOX JAHIB MICs HAOpaHHS PILICHHSAM CyAy
3aKOHHOI CHJIM a0O0 MicJisl MOBEPHEHHS CIIPaBU 3 alelIALiMHOI YK KacaliifHOl 1HCTaHI1, y
MOPSZIKY, TIepe10a4yeHOMY 3aKOHOM PO BUKOHABYE MPOBAI>KEHHS.

(ab3ar mepiuit myHKTY 7 po3ainy XX 13 3MiHaAMH, BHECEHUMH 3T1/IHO 3
Haka3oM Jlep>kaBHOI cyA0BOi aamiHicTpali Ykpainu Bia 24.12.2019 p. N 1196)

kim0 BiAMIKOAYBaHHS 30MTKIB MOKJIQIEHO COJIIJIAPHO HA JEKIIBKOX 0Ci0, BUKOHABYI
JIUCTU BUJIAIOTHCA 32 KUIBKICTIO OOPKHUKIB 3 OOOB'SI3KOBUM 3a3HAYEHHSM Y KOXXHOMY
BUKOHABYOMY JIMCTI 3arajibHOi CyMH, IO MiAJIATa€ CTSATHEHHIO, Ta BCIX 0cCi0, sKi
3000B's13aH1 BIIIKOAYBAaTH 30UTKH. Y BHUKOHABUOMY JIMCTI BKAa3Y€ThCS BIJIOME CYAY
MICIIE3HAXOKEHHS (MiCIIe MPOKUBAHHS) KOKHOTO OOPKHHKA.

(ab3ar npyruit nyHkTy 7 po3aury XX i3 3MiHAMH, BHECEHUMHU 3T1IHO 3
Haka3zoM Jlep>kaBHOI cyZ10BOi aaMiHicTpalii Ykpainu Big 24.12.2019 p. N 1196)

8. BukoHaBui JMCTU MPO BIAUIKOJYBAaHHS 30UTKIB Ha KOPUCTb JAEpiKaBH, JAEPHKABHOTO
Oro/KeTy He Mi3HIlIe TPbOX JHIB Micig HaOpaHHS BUPOKOM 3aKOHHOI CHJIM abo Micis
MOBEPHEHHS CHOpaBU 3 ameJBIIIAHOI YW KacamiiiHOl 1HCTaHINI HaNpaBJIsSIOTHCA



0e3mocepeIHb0 10 OpraHy JAepKaBHOI BUKOHABYOI CIY>KOM 3a MICIIEM MpPOXHBaHHS
3aCy/UKEHOTO, 3a MICIIE3HAXO/DKEHHSIM Moro MaiiHa abo 3a MicleM BigOyBaHHS
MOKapaHHSI.

(myHkT 8 po3nury XX 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKa30M
Jlep>xaBHOI cym0BOi aamiHicTparnii Ykpainu Big 24.12.2019 p. N 1196)

9. Komii yxBanu cyfy, BUHECEHOI 3a pe3ylbTaTaMu PO3IIISIy KIONMOTaHHS MPOKypopa
Ipo 3BUIBHEHHS 0cOoOM Bil KPUMIHAIBHOI  BIAMOBIMAIBLHOCTI  (KpUMiHAJIbHE
MPOBAKEHHS 0€3 00BMHYBAJLHOIO aKTa), HAACUIAIOTHCS TPOKYpPOpPY, 0C001, CTOCOBHO
SIKOT PO3TJISTHYTO KJIOMOTAHHSI, Ta MOTEPITLIOMY.

(myHKT 9 po3niny XX i3 3MiHaAMH, BHECEHHUMH 3T1IHO 3 HAKa30M
Jlep>xaBHOI cym0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

10. YxBana mpo yMOBHO-JAOCTPOKOBE 3BUILHEHHS BijJ BiIOYBaHHS MOKapaHHS YW 1HIIE
3BUIBHEHHS BiJl MOKapaHHS, CKaCyBaHHS 3BUILHEHHS Bl MOKapaHHS 3 BUIPOOYBaHHAM
9y iHIIA yXBaJia, MOCTAHOBJICHA CYJOM Y IOPSJIKY BHKOHAHHS CYAOBOTO PIilICHHS Y
KPUMIHAIBHOMY MPOBAKEHHI, 3BEPTAETHCS 1O BUKOHAHHS IIJISIXOM HAJICIaHHS KOMik
YXBaJIH:

JI0 OpTaHy Y YCTaHOBH, SIK1 3BEPHYJIHCS 10 CyAY 3 BIAMOBIAHUM KJIOTIOTAHHSM (pa3oMm 3
PO3MOPSAKEHHSIM PO BUKOHAHHS), - JJI1 BAKOHAHHS;

10 CyAy, KU MOCTaHOBHUB CYJIOBE PIlICHHS, [0 BUKOHYETHCS, - ISl IPUETHAHHS 10
MaTepiajiB KpUMIHAILHOTO MPOBAKEHHSI (KPUMIHAIBHOT CIIPaBH);

0c001, CTOCOBHO SIKOT pO3TJISTHYTO KJIOIIOTaHHS, - 10 BioMa.

11. V pa3i 3aq0BoJieHHsI MOJaHHS YNMOBHOBaXEHOTO OpraHy 3 NHUTaHb Mpodailii mpo
CKacyBaHHsI 3BUIBHEHHS BiJl BiOyBaHHS TIOKapaHHS 3 BUMPOOYBAHHSM, 3BUTbHEHHS BiJ
BIIOYBaHHSI MOKapaHHS Yy 3B'SI3Ky 13 3aKIHUEHHSM ICIMTOBOTO CTPOKY, SIKIIO BUPOK y
KPUMIHAJIbLHOMY TPOBAJKEHHI IMOCTAHOBJIEHO CYIOM, /10 SIKOTO MOJAHO TaKe IMOJAaHHS,
e MOJaHHS 3 YyciMa JOKyMEHTaMH JOJy4aeTbCd J0 MareplaigiB KpUMIHAIbHOIO
MIPOBAHKEHHA, & 0COOOBA CIIpaBa MOBEPTAETHCS /10 YIIOBHOBAKEHOTO OPraHy 3 MUTaHb
npoOartii. K0 BUPOK y KpUMIHAJIBHOMY MPOBAIKEHHI MOCTAHOBJICHO 1HIIUM CYJIOM,
MaTepiajii 1mojaHHs opOPMIIIIOTECS B OKpPEMY CIIpaBy, 0COOOBa cIipaBa 3acyJKEHOTO
MOBEPTAETHCS 10 YMOBHOBAXKEHOTO OpraHy 3 NHUTaHb Npodallii, a KOmis yXBaJid
HAJICUJIAE€TBCI JI0 CYIy, SKMM IOCTaHOBJIEHO BUPOK, JJIsi JOJYYEHHS [0 MaTepiajiiB
KPUMIHAJIBHOTO TPOBAJIKEHHSI.

VY pa3i BIAMOBH y 3a/I0BOJICHHI CYJIOM TaKOI'O MOJAHHS, SKILO BUPOK Yy KPUMIHAIILHOMY
MPOBA/HPKEHHI TIOCTAHOBJIEHO CYJIOM, J0 SIKOTO BHECEHO NOJaHHsS, - yCl marepianu
MOJIaHHS JTOJYy4YaloThCs 10 MaTepiajiiB KpUMIHAIBHOTO MPOBAIKEHHS, a 0COO0Ba CcrpaBa
MOBEPTAETHCSI 10 YHNOBHOBAKEHOTO OpraHy 3 IHTaHb Npodaili uis MOAAJIBIIOrO
BUKOHAHHS. SIKIIO BUPOK IIOCTAHOBJEHO IHIIMM CYAOM, MOJAHHS OQOPMIISETHCS
OKpEMOIO CIIpaBOl0, 0COO0BA CIpaBa 3aCyPKEHOTO MOBEPTAETHCS JO YIIOBHOBAKEHOTO
opraty 3 MUTaHb NpoOarlii, a KOsl yXBaJIM HAJICUIAETHCS A0 CYIY, SIKUM MOCTaHOBJIEHO
BUPOK, JUISL JOJYYEHHS 10 MaTepialliB KpUMIHAIBHOTO POBA>KEHHS.



(po3ain XX momoBHEHO MyHKTOM 11 3rigHO 3 HaKa30M
Jep>xaBHOi cynoBoi aamiHicTpamii Ykpainu Big 03.06.2020 p. N 248)

XXI. ApxiBHa po0oTa B cyai

1. Benenns apxiBHOi po6oTH mosisirae y ¢opMyBaHH1, MPOBEACHHI €KCIIEPTU3U IIIHHOCTI,
MIITOTOBKH 1 TIEpeIaBaHHs CyJOBHX CIIPaB Ta JOKYMEHTAIlli, 1[0 yTBOPHJIACS B MPOIIEC]
YIPABIIHCHKOT AISUIBHOCTI CyAy 10 apXiBy Cymy, 3a0e3rledeHHs 30epeKeHOCTI apXiBy
cyny, ix mepefaHHs Ha 30epiraHHs 1O JEp’KaBHUX apXiBHUX YCTaHOB Ta apXiBHUX
BIIZIUTIB MICBKUX PaJl, a TAKOXK iX BIIOOPY JUIsl 3HHUIIICHHS.

2. Iopsinok BemeHHsS apXiBHOI CIPaBU B CYi, a TAKOXK MEPEAaBaHHS CyJIOBUX CIPaB Ta
JOKYMEHTAIIi1, [0 CTBOPHJIACS B MPOIIEC YIPABTIHCHKOT AISUIBHOCTI CYly, Ha TIOCTIHE
30epiranHs, 3AIMCHIOETHCS 3TiTHO 3 [HCTPYKIliE€I0 MPO MOPSAOK MEepPelaHHs 0 apXiBy
MICIIEBOTO Ta ameisIiiHOTO Cyay, 30epiraHHs B HbOMY, BIiIOOpY Ta IMEpeIaHHs a0
JIEp’)KaBHUX apXIBHUX YCTAHOB Ta apXiBHUX BIAJAUIIB MICBKUX Paja CyIOBHX CIpaB Ta
YIPaBIiHCHKOT JTOKyMeHTalii cyny, 3aTBep/ukeHoro HakazoM JICA VYkpainu Bin
15.12.2011 N 168, a Tako>x HOpMaTUBHUMH JOKyMeHTaMHu Jlep>KaBHOT apXiBHOI CITy>KOH
Ykpainu.

3. Tlopsimox mepemaBaHHs, 30epiraHHs Ta KOPUCTYBAaHHA apXiBHUMHU KOMISIMU 3
TEXHIYHUMH HOCIAIMU iH(opMallii BU3HAYAETHCS BIAMOBIAHO A0 [HCTPYKIT PO MOpsI0K
po0OOTH 3 TEXHIYHUMU 3aco0aMu (PiIKCyBaHHS CyAOBOTO Mpolecy (CyJI0BOTO 3aciJlaHHs),
3aTBepaKeHoi Haka3zom JCA YKpamn Big 20.09.2012 N 108 (31 3M1HaMH) IHCprKuu
Ipo TOPSAOK POOOTHM 3 TEXHIYHMMHU 3aco0aMu BiZ€03alucy XOHdy 1 pe3yJbTaTiB
MpOIECyanbHUX i, TPOBEACHUX y PEKUMi BileOKOH(EpeHIll miJg dYac CyIoBOTrO

3acigaHHs (KpUMIHAJBLHOTO MPOBAKEHHS), 3aTBepkeHoi HakazoM JICA VYkpainu Binx
15.11.2012 N 155.

HavyanbHuk ynpasiinas ingopmaTusanii
Ta CyA0BOI CTATHCTHKHU JlepxaBHOI
Cya0BOi aaMiHicTpanii Ykpainu 0. Cihoninbkuii

Honatox 1
1o nyHkty 10 Pozniny I, mynkry 6 Po3niny
II, mynkry Po3ainy IX Incrpykmii

HalimenyBanus cyy



AKT

PO BTPATY JOKYMEHTIB a00 nmepeniamuBaHHA CIIPaBU, BIACYTHICTH BKJIa/IeHb 200
NMOpPYylIeHb HLIICHOCTI, MOMIKO/KEHHS KOHBEePTA (IAKOBAHHS)

20 poky

CKJIAJIM 1I€¥ aKT mpo Te, 1m0 (yKa3aTu, 110 caMe)

HaJIHIUIO BIJI

HE BUSIBIJIOCS BKAa3aHUX Y TOJIATKy JJOKYMEHTIB, BIZICYTHIH, OIIKO/KEHUH, BUSBICHO HETOJIKU

(moTpiGHE MITKPECTUTH),
a came:

(yxa3aru, 110 came)

(migmuc)

(migmuc)

(Tmiarmmc)

(migmuc)

HalimenyBanus cyny

(iHimiany Ta Mpi3BUIIE)

(iHimianay Ta Mpi3BUIIE)

(iHimiay Ta Mpi3BHINE)

(iHimianau Ta Mpi3BUIIE)

HonaTtok 2
1o nyHkty 12 Pozniny II [nctpyxuii

3ATBEP/KYIO
HaitmeHnyBanHs nocaau
(mimmmc) (iHimian® Ta Mpi3BUILE)
20 p.

M. IL



AKT

NpUMaHHA-TIepeJaBaHHs CIIPAB TAa JOKYMEHTIB

20 poky

BianoigHo 10 HaKa3y Bij N

M.

(mpi3Buwie, iHinianu) IIEPEIaB,

IiJICTaB1 3a3HAYCHOTO HaKa3y, Y CKIaIl

rOJIOBU 1 WieHiB KoMicil

(npi3Buie, iHimiamm)
CrpaBH (JIOKYMEHTH):

(pisBuILe, ininianu) TPUHHIB Y MPUCYTHOCTI KOMICii, CTBOPEHOI Ha

(mpi3BHILe, iHIiIiaTH)

N 3/n [amexc Ha3Ba nokymenrta Kpaiini natu Kinbkicts cripaB [Tpumitka
JOKYMEHTa (ToMmiB)
1 2 3 4 5 6
Pazom npuitHsTo CIIpaB,
(mdpamu i cmoBaMn)
OIUCIB Y MPUMipHHKaX
(undpamu i airepamu) (undpamu i caoBamn)
CtaH JOKYMEHTIB 1 ONHKCIB
(3araypHa XapaKTEPHCTHKA CTaHY)
OnHOYaCHO TepeNaThCA
HasBHicTb 1 cTad o0TaTHaHHS Ta IHBEH
(3a
XapaKTepUCTHKA CTaHY )
[epenan b (iHiiamy Ta npi3BHUIIE)
[Mpuiinsas I ITTHC (iHimianw Ta mpi3BUIIE)
TomoBa xomicii b (ininiany Ta npizBuILe)
YUnedu koMicii Timuc (iHimianau Ta Mpi3BUIIE)

Jonatok 3

1o nyHkry 17 Po3ainy II Inctpyxkuii



Ilepenik ingekciB AJst peecTpaiii Ta 00J1iKy B Cyai CyI0BUX cnpaB (MaTepiaJiB
KPUMIHAJIBHOTO NIPOBA/I’KEHHSI)

1. Peectpamis Ta o0ONIK cmpaB 1 MarepiaigiB aaMiHICTPAaTUBHOTO 1 IHUBUIBHOTO
CYJIOYMHCTBA, MaTepiajiB KPUMIHAJILHOTO MPOBA/DKEHHS, CHOpaB 1 MarepiaiiB Mpo

aJMIHICTPAaTUBHI TMPaBOMOPYIICHHS B MICIEBUX 3arajlbHUX Ta amelslifHuX CcyJax
3I1HCHIOETHCH 3a 1HIEKCAMMU:

"1-xn" - OOBMHYBaJIBbHI aKTH, KJIOMOTaHHS IMPO 3aCTOCYBaHHS IMPUMYCOBHX 3aXOJiB
MEAMYHOTO XapaKTepy, KIOTOTaHHS PO 3aCTOCYBAaHHS MPUMYCOBUX 3aXO0/IiB BUXOBHOTO
XapakTepy, KIOMOTaHHS TIPO 3BUIBHEHHS BIiJ KPUMIHAJIBHOI BiAMOBITAIBLHOCTI,
MaTepiaiau KpUMiHAIBHOTO MPOBAKEHHS (KpUMiHaAIbHA CIIPABa);

"1-kc" - KJIOMOTAaHHS CIITYOr0, MPOKYpOpa YW aJBOKATa; CKApTH HA [ii, PIICHHS Yu
0e3IIsUIBbHICTh CJIITYOT0, MPOKYPOPA; 3asBU PO BIABI;

"1-8" - xkyjomoTtaHHs (TOJAHHS), TOB'A3aHI 13 BUKOHAHHSM CYJOBUX DIIIEHb Y
KpUMIHAJILHOMY TPOBAPKCHHI (3asBU TPO BHUJa4dy TyOJIKaTIB BHKOHABUMX JIUCTIB,
MOJIaHHS IeP>KaBHUX BUKOHABIIIB TOIIO);

"1-xa" - KpuMiHaIbHI CIIpaBu (KpUMiHAIbHE MPOBAHKEHHS) 111010 BUKOHAHHS CYI0BUX
JIOpYYEHb;

"1-0" - 3adBM MPO MEPETJIsA CYAOBOTO PIIICHHS y KPUMIHAIBHOMY IPOBAKEHHI 32
HOBOBUSIBIICHUMHU 200 BUKIIOYHUMHU OOCTaBUHAMU,

"1-Bn" - 3as1BM MpO BITHOBJICHHS BTPAYECHUX MaTepiajiB KPUMIHAILHOTO IPOBAKEHHS;

"1-m" - 3anmuTH (KJIOMOTAHHS) MPO MDKHAPOJIHY MPABOBY JIOMOMOTY Y KPUMIHAJIHLHOMY
MPOBAJKEHHI,

"1-3" - 3as1Ba y KpUMIHAJILHOMY MPOBA>KECHHI,

"2" - MUBIIBHI CITPaBU TIO30BHOTO MPOBAKCHHSI, I030BHI 3a5BU;
"2-a" - agMiHICTpATHBHI CIIpaBH, aIMiHICTPATUBHI MTO30BH;

"2-B" - 3a51BU PO BIIHOBJICHHS BTPAu€HOTO CYJI0BOTO MPOBAKCHHSI;

"2-aB" - 3asgBM TPO BIAHOBJICHHA BTPAu€HOrO0 CYJOBOTO TPOBAKEHHS B
aJMIHICTPAaTUBHUX CIIPaBaXx;

"2-n" - cyZ0B1 TOpYYCHHS B IUBUILHUX CIIPaBaXx;
"2-an" - cynoBi JOpyUYEHHS B aIMiHICTPATUBHUX CIIpaBax;
"2-a3" - 3asBU mpo 3a0e31meueHHs M030BY, J0Ka3iB B aMIHICTPATUBHUX CIPaBaX;

"2-a33" - 3agBM TPO CKAacyBaHHS 3axoJliB 3a0e3MeYeHHs I030BYy, JOKa3iB B
a/IMIHICTpaTUBHUX CIIpaBax;



"2-ac3" - 3asBU PO TOBEPHEHHSI CYJI0OBOTO 300pY B aIMIHICTPATUBHUX CIIpaBax;
"2-ap" - 3asBU PO PO3'SICHEHHS Cy/I0BOTO PIIICHHS B aIMiHICTPATUBHUX CIIPaBax;
"2-aB0" - 3asBM PO BUIPABJICHHS OMUCKH B aIMIHICTPAaTUBHHUX CIIPaBaXx;

"2-anmp" - 3as1BM PO BUHECEHHS JI0JAATKOBOT'O PILLICHHS B aAMIHICTPaTUBHUX CIIpaBax;
"2-a1" - 1HIIIE;

"2-3" - 3asBU TIpO 3a0e3MeUeHHs MM030BY, T0OKa3iB y IUBUIBHUX CIIpPaBax;

"2-33" - 3asgBU TIPO CKacCyBaHHS 3aXOJiB 3a0€3MEUeHHS MMO30BY, JOKa3iB Y HMBLIBHHUX
crpaBax;

"2-c3" - 3asBU TIPO TTOBEPHEHHSI CYZI0BOTO 300pY Y IUBLILHUX CIIpaBax;

"2-p" - 3as1BU PO PO3'ICHEHHS CYJIOBOTO PIllIEHHS Y IIUBUIBHUX CIIPaBax;

"2-B0" - 3a8BM PO BUIIPABIICHHS OMUCKU y IIUBUILHUX CIIpaBax;

"2-nmp" - 3as1BU PO BUHECEHHS JOJATKOBOTO PIllIEHHS Y HUBLILHUX CIPaBaXx;

"2-x" - cripaBuU MpO BU3HAHHS Ta BUKOHAHHS PIllIeHb 1HO3EMHUX CY/liB B YKpaiHi;

"2-H" - NUBLIBHI CIPaBM HAKA3HOTO MPOBAKEHHS, 3asIBU PO BHUIa4y CYJIOBOTO HAKa3y;
"2-0" - IIUBUIBHI CIIPaBH OKPEMOTO MTPOBAHKEHHS, 3aBH OKPEMOT'O ITPOBAHKECHHS;
"2-n1" - 3asiBU PO MEPETJIsi]l 3a09HOTO PIllICHHS;

"2-c" - 3asBM PO CKacyBaHHS CYyJOBOTO HaKa3y;

"3" - Marepiasiv Ipo aaIMiHICTPATUBHI MIPABOMOPYIIICHHS;

"3-B" - momaHHs, 3asBH, 3BEPHEHHS B MOPSAKY BUKOHAHHS CIIPaB MPO a/IMiHICTPATHUBHI
MPaBOMOPYIICHHS,

"4-c"- ckaprm Ha nii a00 OC3MISUTBHICTH ACP)KAaBHOTO BHKOHABIISI UM 1HIIOI MTOCATOBO1
0co0M Jep>kaBHOI BUKOHABUOI CIYXKOHM, IO PO3MISANAIOTHCS B TOPSIKY LHUBUIBHOTO
CYJIOYMHCTBA;

"6" - cmpaBu MO0 pO3INISAY MUTaHb y TOPSAKY BUKOHAHHS CYJOBHX pIlICHb Y
IUBUTPHUX CIIPaBax;

"6-a" - cmpaBu MIOAO PO3MIISILY MHTAaHb y TOPSAKY BHKOHAHHS CYJIOBUX pIllIeHb B
aJIMIHICTpaTUBHUX CIIPaBax;

"8" - 3asBM Mpo meper y 3B'SI3Ky 3 HOBOBHSBICHUMH a00 BUKIIFOUHUMU OOCTaBUHAMU
pILIEHHS, YXBaJIH Cyy, 0 HaOpaJii 3aKOHHOI CUJIM, Y [IUBLILHUX CIIPaBaXx;



"8-a" - 3agBM Tpo TeEperiAn y 3B'3KY 3 HOBOBHSIBJICHHMMH a00 BUKIIOUYHUMU
o0CTaBMHAMH TIOCTaHOBU a00 YyXBalu Cyay, 110 Ha0paJd 3aKOHHOI CHJIHM, B
aMIHICTPAaTUBHUX CIIpaBax.

"11-kn" - marepiayid KPUMIHAJIBHOTO MPOBAKEHHS 3 MEPErisily CYJIOBUX pIIIEHb
aresIiiHOI0 1HCTAHIIEIO;

"11-0" - mpo meperysiA CyIOBOTO PIIIEHHS 3a HOBOBHUSBICHHMU a00 BHUKIIOUYHUMHU
00CTaBHHAMH;

"11-cc" - marepiany KpUMIHAIBHOTO MPOBAIKEHHS 3 TIEPETIISIAY yXBall CIIIUUX CYIIIB
anesAIMHOI0 1HCTAHIIEIO;

"11-n" - monmaHHsA (KJIOMOTAHHS) MPO HAMNPABICHHS KPUMIHAIBHOTO MPOBAHKEHHS 3
OJTHOTO Cy[y JI0 1HILIOTO;

"22-a" - agMiHICTpaTHBHI COpPaBH 3 amneSUIMHUMH CKapramMyd Ha CYJOBI1 pIIlIEHHS,
YXBaJICHI MICIICBUM CY/JIOM;

"22-11" - UMBUIBHI CIPaBU 3 aleNALIMHUMU CKapraMi Ha pillleHHS Ta YXBalH, BUHECEHI
MICIICBUM CYJIOM;

"22-11-B" - BU3HAYCHHS MIJCYTHOCTI IUBLILHOI CIIPaBH;

"22-Bx" - Ha 3asgBy MpO BU3HAHHS Ta BUKOHAHHS PIIICHb MDKHAPOJHUX KOMEPLIMHUX
apOiTpaxiB B YKpaiHi, HaJaHHS J03BOJy HA BUKOHAHHS PIllIEHb TPETEHCHKUX CY/IIB;

"22-ck" - Ha 3asBy MpO CKacCyBaHHS PIMICHHS TPETEHCHKOTO CYIy, MIKHApPOIHOTO
apOiTpaxy;
"88-a" - 3asgBM mpo meperyAn y 3B'SA3KYy 3 HOBOBUSBIEHUMH a00 BUKIIOYHUMH

oOCTaBMHAaMH TIOCTaHOB a00 yxBal CyAy, [0 HaOpaid 3aKOHHOI CHJH, B
aJMIHICTPAaTUBHUX CIIpaBax;

"88-u" - 3asgBM TpO TMeperyaAn y 3B'SI3KY 3 HOBOBHUSIBICHUMH a00 BUKIIOYHUMU
oOcTaBHHAMH PIllleHb CY/Ty, 110 HaOpaM 3aKOHHOI CHJIH, Y IIUBUTLHUX CIIPaBax;

"33" - ckaprm 1 TMOJAaHHA Ha TIOCTAaHOBH Yy CIpaBax IMpo aJMiHICTPATHUBHI
IIPaBOMNOPYILEHHS, IOCTAaHOBIICH] CYICI0 MICLIEBOT0 3arajbHOIO Cy1y;

"3a" - cmopaBu MNpo aaMIHICTPATHUBHI TMPAaBONOPYLIEHHS, MepeAdayveHl CTaTTero
1853 Komekcy  VkpaiHM 1Ipo  aAMIHICTPaTUBHI  IIPaBOMOPYINEHHS,  PO3TIISHYTI
amneJsIMHIM CYI0M;

"21-3" - 3asBa B KpUMiHAJIBHOMY MPOBAKCHHI,

"22-3" - 3asBa B IUBLIBHIN CIIpaBi;

"23-3" - 3asBa B cIIpaBi MPo aAMiHICTPAaTUBHE MPABONOPYIIICHHS;



"3-38" - 3agBM mpo BiABIA (CaMOBiBi) B COpaBaX MpO aaMIHICTpaTHBHE
MIPABOIOPYIIICHHS;

"2-aBi" - MUTaHHSA TPO BIJBIA Cy/AJi, IO BUPINIYETHCS B MOPSAKY YaCTUHU YETBEPTOI
ctatti 40 KAC VYkpainuy;

"2-B1" - mUTaHHS MPO BIJBA CY1, III0 BUPILIYETHCS B MOPSAIAKY YACTHHHU TPETHOI CTATTI
40 TITK Ykpainu.

Peectpamiss Ta 00JiK KpUMIHAJIBHUX CHOpaB 1 MaTepialiB, IO PO3IVIIIAIOTHCS 32
HOpMaMu KpuMiHaJIBHO-TIpOIIeCyalIbHOTO KOIeKey YKpainu (B penakiii 1960 p.):

"1" - cmpaBu, MPO 3aCTOCYBaHHS NMPHUMYCOBUX 3aXOiB MEAMYHOTO XapakTepy, CKapru
MOTEPHIINX MPO MPUTATHEHHS 10 KPUMIHAIBHOT BIMOBIIAILHOCTI;

"1-u" - cnpaBu MpO 3aCTOCYBAHHS 10 HEMOBHOJITHIX 3aX0/[1B BUXOBHOTO XapaKkTepy;
"1-m" - cmpaBHM 3 MOCTAaHOBOIO MPOKYpOpa, CIITIOTO 3a 3roA0K MPOKYypopa 00
BUPIIIECHHS! MTUTAaHHS TPO 3BUIBHEHHS OCOOM BiJ KPUMIHAIBHOI BIAMOBIAAIBHOCTI a00

IOJI0 BUPIIICHHS TUTAaHHSA CTOCOBHO HEBCTAHOBJICHHX OCI0, TPO 3aKPHUTTA
MMPOBAKEHHS y CIIPaBi y 3B'SI3KY 13 3aKIHUCHHSIM CTPOKY JTaBHOCTI;

"4" - cipaBu 3a MOJAHHSAM OpraHy Ai3HaHHS, CI1IY0ro, MPOKypopa 1 CKapru Ha ix Ail Ta
pIIICHHS;

"5" - cmpaBu IIOAO PO3IJISAAY MHUTAHb y TOPSAAKY BUKOHAHHSA CYAOBHX PIIIEHb Y
KPUMIHAJIBHUX CIIpaBax;

"9" - cmpaBu 3 MOAAHHSM MTPOKYpOpa MPO MEPErisii CYAOBOTO PIIICHHS Yy TOPSAKY
BUKJTFOYHOTO MPOBAIXKEHHSI 32 HOBOBHUSBJICHUMHU O0OCTaBUHAMU,

"10" - amensmii Ha crpaBu yXBaiM (IIOCTAHOBH) CYIl, MOCTAHOBJICHI 3a MOJAHHSIMU
oprasy Ji3HaHHSI, CI190T0, TPOKypopa abo 3a ckapraMu Ha ix Jii;

"11" - cipaBu KPUMIHAJIBHOTO CYyIOYMHCTBA 32 anesAIisiMU Ha CyIOB1 PIIICHHS;
"11-xc" - KJIOMOTaHHSA, CKapra, 3asBa.

2. Peectparris Ta o0k cripaB 1 MaTepiaiiB aMIHICTPATUBHOTO CyI0YMHCTBA, MaTepialliB
PO aAMIHICTPaTUBHI IPABOMOPYILIEHHS B OKPYKHUX aJMIHICTPATUBHUX Ta alesAIIITHUX
aJAMIHICTPATUBHUX CyAaX 3[A1MCHIOETHCS 3a 1HAEKCAMU:

I - mo30BHa 3asBa;
A - amensmiiiHa cKapra;

H - 3asgBa mpo meperisg CyJaoBHX pillleHb 3a HOBOBUSBICHHMMH a00 BUKIIOUHUMHU
00CTaBUHAMM;

J1 - cyzioBe OpyYEHHS,



AB - BiIHOBJICHHSI BTPAUE€HOTO MPOBAIXKEHHS;

3B - 3asBM B NOPSAJIKY BUKOHAHHSI CY/I0BUX PIIIE€Hb, SKIIO PIIIEHHS YXBaJIUB 1HIIUHN Cy/;

3]1 - 3as1Bu mpo 3a0e3nevYeHHs 10Ka3iB O€3 MOIaHHsI I030BHO1 3asBH;

3P - 3as1Ba mpo cKacyBaHHsI 3aX0/IiB pearyBaHHS;

AM - maTepianu npo aAMIHICTpaTUBHE MPABOMOPYIIICHHS.

3. Peectparist Ta 00K crpaB 1 MarepiaiiB rocroJapchbKOro CyJOYHMHCTBA, MaTepialliB
PO aJAMIHICTPATHBHI MPABOMOPYIICHHS B MICIEBUX TOCTOJAPCHKUX Ta ameNIAIiHHIX
TOCIIOJIAPCHKUX CyAax 3IIHCHIOETHCS HAa KApPTKU CIpPaBU Ta CTATHCTUYHI KapTKH 3a
1HJEKCaM1, HASsBHUMH B aBTOMAaTU30BaHI! CUCTEMi JOKYMEHTOOOITY Cyay.

4. YV pasi BIACYTHOCTI BIiAMOBIHOTO IHIEKCY IPH peecTparii chpaB 1 maTepiajiB
BUKOPHUCTOBYETHCSI HOMEP CIIPaBU 32 HOMEHKJIATYPOIO CIIPaB CYAY.

(momarok 3 13 3MiHaMH, BHECEHHMH 3T1HO 3 HAKa30M
Jep>xaBHOI cyn0BOi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

Jonartox 4
1o nyHKTy 7 Po3ainy V Inctpyxkuii

KYPHAJI

OBJIIKY PEHOBUX /JOKA3IB

N | Hara |Haiimen Kinek | Homep 30epiranus
HAJXOJ | YBaHHS | iCTh | CIpPaBH, Micme |xomy i
3/ | )KEHHSl | pe4OBUX Mpi3BUILE, — KO;L
o JIOKa31B iM'sI Ta II0 oro nepen
0aTbKOBI .
. 30epiran | aHo
THACYAHOT HA 13 s
0
’ 3a3HaueH | OIS
nmpasonopy |~ yi
IITHUKA .
. | Opi13BULI | KOJHU
CTOpIH Y a HoBep
crpaBi . .
p BIJIMIOBi | HEHO
abHOT
ocolu
1 2 3 4 5 6 7

Pimten

cyny
1010
peuoB
nux
JTOKa3il
mata
Horo

yXBal
e

Buxonanus

KOMYy | JaTta |KOMY

HaIIC]I | BUKOH
afi aHHs
(nmepe | pimeH
JaHl) | HA B
JOKYM | 4acTH
€HTH Hi
HAa | pevoB
BHKOH | WHX
aHHSA | JOKasi
B

9 10

1
KOJIH
nepe
aHil
pedo
Bl
JIOKa
31

11

[Tpum
ITKH

12



Jonatok 5
no nyHkry 1 Pozainy VII Inctpykmii

(€nuHN yHIKaNbHUA HOMED)

(Homep npoBamxeHHs)

Ykpaina
(moBHe HaliMeHYBaHHS Cy1Y)

(CTOpOHH Ta CYTh CIIpaBM)

Cynns:

Kon kareropii cipaBu Tom N 3 TOMIB

[lepmia iHCTaHIIIS

HaJiAnIa 20 p. cripaBy 37aHO B apxiB " " 20 poky
pPO3IIIHYTA 20 p. apxiBHHA N

Anensamiiaa iHCTaHIs JaTH CYJOBHX 3acCiJaHb:

Hafiia 20 p. o 20 poky

pO3TIIsHYyTa 20 p. o 20 poky



(HOMep NPOBaIKEHHS)

20 poky

Kacamiitna incranuis JaTH CYJOBHX 3aCi/IaHb:

HafiIIa 20 p. N 20 poky

pO3TIIsAHyTa 20 p. o 20 poky
o 20 poky
o 20 poky

(HOMEp MPOBAHKEHHS)

Jonmatok 6

20 poky

1o nyskry 8 Pozminy VII Inctpykmii

BHYTPIIIHIA OITUC
cyaoBoi cipaBu N

N 3/n Innexc Hara 3aroyioBOK JOKyMEHTa
JTOKyMEHTa JIOKyMEHTa
1 2 3 4
Bceworo

Howmep [Tpumitka
apkymia(-iB)
CTIpaBU
5 6

JIOKyMEHTIB

(mdpamu Ta coBamm)

KinbkicTh apKy1IiB BHYTPIIIHBOTO OIUCY

(undpamu Ta cioBamu)

Cynns I TTHC

HaiimenyBanHs mocaau ocoow,
sKa CKJiaJla BHYTPILIHIHM omHc

(iHimianm Ta mpizBuIIE)



JIOKYMEHTIB CIIpaBU e (ininiany Ta npizBuUILE)

Jonarok 7
1o nyHkty 13 Po3piny VII [nctpykuii

3ACBIIYYBAJIbHUIT HAIIMC CYOBOi CIIPABUN __ (PO3ALTY
OITHUCY)

VY cnpaBi (po3aiii OMucy) miAMUTO (BKJIAEHO) 1 MPOHYMEPOBAHO
apkyma(iB),

(tdpamu 1 cioBamn)
y TOMY YHCIIi: JITepHI apKyIii

MPONYIICHI HOMEPH apKYIIIiB + apKy1iB
BHYTPILIHBOTO OITHCY

OcobnuBocTi (hi3UYHOTO cTaHy Ta (HOPMYBaHHS CIIPABH Howmepwu apkymnis

1 2

ITocama ocoOu, sika ckiana

3aCBiIUyBabHUIN HAMHKC ) . .
TIIUC (iHimianu Ta mpizBuIIE)

ara

Honatox 8
1o nyHKTy 4 Po3ainy IX IHeTpykuii

(€nuHNi yHIKAIEHUN HOMED)

(Homep npoBaixeHH)



(moBHe HaliMeHYBaHHS Cy/1Y)

(CTOpPOHU Ta CyTh CIIpaBH)

Cynns:

Kox xateropii cripaBu

CrpaBa Bu1aHa Ha CTPOK J10 ToMN 'y  apk.
[Tignuc i naTa oxepkaHHs CIIPaBH (JIOKyMEHTA) ToMN 'y  apk.
ToMmN  y  apk.
[IpizBuie, iHiiaam ogepxyBada, N Tenedony TomN  y  apk.
ToMN 'y apk.
CrpaBa noBepHyTa (1ara) ToMN 'y  apk.

CrpaBa-3aMiHHHK 3/1aHa B apXiB
" n 20 p
apxiBHUN N

Jonarok 9
1o nyHkty 3 Pozniny X [HeTpykmii

KYPHAJI
BUJAUI CITIPAB (MATEPIAJIIB KPUMIHAJIBHOI'O ITPOBAJIDKEHHS) IS
O3HAMOMJIEHHS



N Howmep Jara Bim koro |Jlata |Kimeki | Ilignuc | Jarta ta | Ilignuc Ta | [pumi
3/ CripaBM  HAAXO/DKE | HamiMmuia | Ta CThb |ocoOu, 0 | ToAUHA I1. 1. B. TKHU
n | (kpumiHanb HHS 3asBU (3asBa (I1. [ romm apkymr | ofep)Kye |MOBEpHE |MpalliBHUK
HOTO b., Ha By | copaBy Ha HHSA acyny,
MIPOBAJKCH mporecyan |BUIa | CIpaBi | O3HAMOMI | CIIpaBU 110
HST) bHUI gi CHHS nepeBipsie
cTaTyc) | crmpa cripaBy
BU iciIst
03HaAMOMII
E€HHS
1 2 3 4 5 6 7 8 9 10
Jomarox 10
1o nyHkry 2 Pozmainy XII Tnctpykmii
KYPHAJ
OBJIIKY IIEYATOK I IITAMIIIB CYY
N Komy BHuzano
3/ Binourox |HaiimenyBaHHs [IpizBuie Hara i Hata [Tpumitka
MeYaToK i | MIAPO3IiUTy, B | BIAMOBIJAIBHOI | PO3MHCKA MOBEPHEHHS 1 (BimMiTKa
IITaMITIB SAKOMY ocodu po po3IucKa Mpo po
30epiraroThCs OTPUMAaHHS npuiMaHHS | 3HUILEHHS)
IeYaTK Ta
[ITAMITA
1 2 3 4 5 6 7
Jonmaroxk 11
1o nyHkty 2 Po3aury XII Inctpykuii
KYPHAJI OBJIIKY BJIAHKIB CYY
HanxomxkeHHs Bupgaua
Jara marai| KOMy BHJAHO | KUIBKI |C€pl | pO3M | MpuMi
) . .| BHOA | HOME o . CThb 1 | AICKa | TKa
JaTa | HOMep [3BiAK | KUTbKI | cepi HaliMeH | Tmpi3B . ..
. |BaHH | D npuMi HOM | mpo | (BiaMi
HAJXOJ CYNpOB | H CThb a1 VBaHHS | WIIE .
. ) ) i JOKY | ~. PHUKIB | €pH | OTPU | TKa
JKEHHS | IJTHOTO | Hajl | [pHUMi 'HOM miapo3n | Ta
MEHT Ola |MaHH @ TpoO



hi (o) JUCTa | WIUT |PHUKIB | €pH

cyny u ona
HKI
B
1 2 3 4 5 6

HaitmenyBanus cyay

HOMEHKIJIATYPA CIIPAB
N

Ha 20 pix

Innexc cnpasu 3aroyioBOK crpaBu (TOMYy,
YaCTHUHU)

ITocana

Hara

a 11y 1HiIa
JIN
OTpUM
yBada
7 8 9
Honatox 12

10

HKI1

11

12

OBEp

HEHHS,

3HULIE
HHSI)

13

1o myHkTy 1 Po3miny XIII Tncrpykiii

3ATBEP/IKVYIO
HalimenyBanHs nocaau

[Tixrmc (1HiIiamy, Ipi3BUILE)
Jara

M. IL.

KinbkicTsb Ctpoxk 30epiranss
cipaB (TOMIB, |crpaBu (TOMY, YACTUHHU)
YacTHH) 1 HOMepH cTatel 3a

nepesikomM
3 4

[Tpumitku

(migmuc, iHimiamm, npi3BHIIE)

Bi3u kepiBHUKa apxiBYy (0cOOH, BIAMOBIIATBHOI 32 apXiB)



CXBAJIEHO ITOI'O/PKEHO

[TpoTokon 3acimanns [Tporokon EIIK
EK cyny JiepKaBHOT apXiBHOT YCTaHOBHU
N N
[TimcyMKOBHIt 3a1TKC TIPO KaTeTropii Ta KIJIBKICTh CIPaB, 3aBEACHUX Y portii B cyi
3a cTpokamu 30epiraHHs Ycworo Y Tomy umci

TaKHuX, IO 3 mo3gaukoro "EITK"
ePEeXO0IATh

[TocriitHorO

Tpusanoro (monaz 10 pokiB)
Tumyacoporo (10 10 pokiB BKJIFOYHO)

Ycbworo

KepiBHuk (mmocana)

(migmmce, iHimiamm, Ipi3BHIIE)
[ara
[TincyMKOBi B1IOMOCTI ITEpEIaHo 10 apXiBy Cyy

BinnosinanbHa ocoba cyay (mocana)

(migmmce, iHimiamm, Ipi3BHIIE)

[ara

Jonarok 13
1o nyHkty 3 Pozniny XX Incrpykuii

PO3IIOPAKEHHA
PO BUKOHAHHS CYJA0BOI0 PillIeHHs, 1110 HAa0pPaJI10 3aKOHHOI CHJIH



CynoBe pitieHHs (BUPOK, yXBaja)

(naiiMeHyBaHHS Cyqy, SIKHH IIOCTAHOBUB CYJIOBE PilLICHHS)
20 poky mozo

(mOBHICTIO TIpi3BHILE, iM'SI, IO OATHKOBI 0COOH, PiK HAPODKEHHS, MICIIe IPOKMBAaHHS/peecTparlii)

3a CT. KK Vkpainu
710 TIOKapaHHsI y BU/I

HaOpaB(J1a) 3aKoHHOT crin "

20 p. Ta miansrae HeralHoMy BUKOHAHHIO.

[Tpo BUKOHAHHS Cy0BOTO PILLICHHS MPOIIY MTOBIIOMHUTHU CY/I.

JlonaTok: 1. Komist cynoBoro pimeHHs Ha apk.y IIPUM.

2. ITacopT (3acyIKEHOT0, IKUH TPUMAETHCS i BApTOIO): cepis N

Cynnas

(mignuc, iHimiagM, Ipi3BHIIE)

Cekpetap

(miaruc, =AM, Ipi3BUIIIC)

M. IL



